CASE MANAGER WORKSHEET

· Please review the case file to complete this worksheet. 

· Use this worksheet to make a recommendation to the board.

· Do not use specific names of respondents or complainants on this form. 

· Do not add recommended sanctions on the worksheet. That discussion will happen separately.
· If you need additional information or have questions about this summary, please contact staff.
CASE NUMBER: _________________________

COMPLAINT ALLEGATIONS: 

FINDINGS OF FACT:

CONCLUSIONS:

RECOMMENDATIONS:

(Please select one)
Closed with no further action: _____
Remediation\Counseling: _____

Formal Action: _____
Supporting RCW & WAC’s Violations:
_______________________________
_________________________________

Signature of Case Manager
Date

RETURN TO INVESTIGATION MANAGER (jshort@dol.wa.gov) 
Revised April 15, 2016
