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PREFACE

The Washington Motorcycle Safety Program (WMSP) Policies and Procedures (P&P) provides
information relating to the administration and facilitation of state-approved motorcycle
License Endorsement Training and Testing

This P&P has been organized (revised significantly as compared to previous versions) to be a
comprehensive, useful, and user friendly resource. It reflects changes to the Washington
Motorcycle Safety Training Program brought about by the passage of Senate Bill #5274
amending RCW 46.81A.020 and implementation of new (2014) training contracts.

WMSP

In response to a growing level of motorcycle-related incidents, legislation was enacted in 1982
charging Department of Licensing (DOL) with developing and implementing the Washington
Motorcycle Safety Program. WMSP is supported by Washington motorcycle endorsement fees
and is tasked with providing:

e Public awareness of motorcycle safety

e Motorcycle safety education programs including classroom and on-cycle training

e Improved operator testing

WMSP, in collaboration with DOL contracted training providers, instructors, and other
stakeholders, strives to provide the finest in low threat, high challenge, professional, efficient
and effective motorcycle rider education. WMSP educates rider responsibility, foundational
skills, safer street strategies for risk management, impairment awareness, and
methods/concepts allowing riders to make informed, effective, and safe choices.

P&P Development

This P&P has been developed by the WMSP team using a combination of published best
practices, Washington state law, and collaboration with Instructors, Contractors, other state
program staff, and other stakeholders.

Updates to the P&P will be made as agency and/or program needs dictate. An electronic copy
of the P&P will be maintained on www.dol.wa.gov

We hope this new P&P is a more user-friendly and effective tool for you to support your efforts
in educating Washington riders to make informed and safe choices on the road.

For questions, concerns, or to make a suggestion that could improve the safety, effectiveness, or
efficiency of motorcycle safety in Washington, please contact WMSP via: (800) 962-9010 or
motorcycle@dol.wa.gov.
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1.0 ADMINISTRATION

1.1

GENERAL ADMINISTRATION

1.1.a. Information and Registration

To support customer demand in the geographic area served, the Contractor will provide online and
telephone registration for novice and advanced License Endorsement Courses and Endorsement Testing.

Contractors will make services widely available and publish testing and training availability and costs on
their website.

Contractors must have written policies covering testing and training registration fee collection, refund,
drop-out, counsel-out, no-show, and retest guidelines. These policies are to be provided to participants
prior to the training/testing event.

Students who are less than 18 years old are required to take training in order to obtain an endorsement,
and must have documented parental or legal guardian permission to enroll in a course. It is
recommended that students complete driver education prior to taking a rider training course, but it is
not required.

Students using personal motorcycles, scooters, sidecars, or trikes (not supplied by a contractor) must be
advised in writing (i.e. confirmation letter, website, etc.) prior to the course that they must have an
endorsement or instruction permit to legally ride their motorcycle to class on public roads.

Contractors are responsible for establishing and maintaining an inquiry response and registration
process to ensure timely replies and registration inquiries. Contractors are required to respond to
phone, voicemail, and/or email inquiries within three (3) business days.

1.1.b. Personnel

For training, Contractors will only use:
e Certified WMSP Instructors to teach License Endorsement Courses.

For testing, Contractors will only use:
e Pre-approved Testers (Contractor Employee, Proctor, or certified WMSP Instructor) to
administer License Endorsement Knowledge Tests.
e Certified WMSP Instructor(s) to administer License Endorsement Skills Tests.

Within five (5) business days of hiring, dismissing, or decertification any Instructor or Tester (Employee
or Proctor), the Contractor will provide written notification to WMSP.

The Contractor will notify WMSP immediately when/if an Instructor(s) or Tester(s) is relieved of duties
during a course or test session by a Certified WMSP Mentor or WMSP Chief.

1.0 - ADMINISTRATION
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ENDORSEMENT TESTING

1.2.a. Knowledge Tester Qualifications

To be authorized to administer License Endorsement Knowledge Tests, Contractors will ensure that each
Tester (employee, Instructor, and/or Proctor) is:
e Trained in administrative procedures, data integrity standards, and DOL protocols specified
within the Endorsement Testing Section (4.0) of this P&P.
e  Familiar with, agrees to abide by, and signs the Tester Professional Standards.
(To be filed with Contractor(s) for audit purposes.)
e |dentified as a Tester, by submitting to WMSP their:
o full name (first, middle, last).
o driver license or state identification card number.

WMSP will approve Testers (employee, Instructor, or proctor) by assigning a unique identification
number. For consistency and in preparation of implementing a database system, assigned DOL
identification numbers will resemble:

e P1234 Suzie Q. Public, Proctor
e [E1234 Johnny Q. Public, Employee
e 123456 Instructors will use their Instructor Number

These identification numbers are required to be used by each Tester on all score sheets.

1.2.b. License Endorsement Testing

The Contractor will only use:
e DOL approved and current versions of tests, instructions, and forms.
e Pre-approved Testers (contractor employee, proctor, or certified WMSP Instructor) to
administer License Endorsement Knowledge Tests.
e Certified WMSP Instructor(s) to administer License Endorsement Skills Tests.

All Testers must be trained in administrative procedures, data integrity standards, and DOL protocols
specified within the Endorsement Testing Section (4.0) of this P&P.

Contractors will have policies in place and take appropriate steps to prevent loss or compromise of the
Knowledge Test(s) and/or answer key(s).

In the event that a Knowledge Test and/or answer key is compromised, WMSP must be notified
immediately.

In the event that a Tester fraudulently provides scores or written results, the contractor will immediately
suspend the individual and notify WMSP to initiate an investigation.
See Appendix C - Tester Professional Standards

Test Takers who successfully complete the two-wheel License Endorsement Knowledge and Skills Test
(whether administered via Third Party or within a certified License Endorsement Course) may add a “3”
(two-wheel) endorsement code on to their license after presenting the appropriate documentation at a
Licensing Services Office.

1.0 - ADMINISTRATION
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Test Takers who successfully complete the three-wheel License Endorsement Knowledge and Skills Test
(whether administered via Third Party or within a Certified License Endorsement Course) may add a “5”
(three-wheel) endorsement code on to their license after presenting the appropriate documentation at
a Licensing Services Office.

Twinned wheel trike riders who successfully complete the two-wheel License Endorsement Knowledge
Test and Skills Test upon their twinned wheel trike (whether administered via Third Party or within a
certified License Endorsement Course) may add a “7” (two and three-wheel) endorsement code on to
their license after presenting the appropriate documentation at a Licensing Services Office. This
documentation includes a Verification of License Endorsement Testing Letter provided by the Contractor.

DOCUMENTATION AND FORMS

Per contract (Terms and Conditions #40) all documents, forms, and required DOL data will be kept by
the Contractor for a period of six (6) years, and made available to WMSP upon request.

1.3.a. Third Party Testing Score Sheets (5/15)

Third Party Test results are required to be accurately recorded and presented to DOL upon serialized tri-
color score sheets. Ensure document integrity and security by limiting access to these score sheets and
all testing materials

To attain an endorsement or instruction permit, a Test Taker must present documentation that is valid
and complete, indicating successful completion of knowledge and/or riding skills License Endorsement
Test(s) within 180 days of successful testing.
o PINK test sheets are offered to Test Takers passing only the Knowledge Test.
Typically, pink sheets are utilized when Test Takers complete the Knowledge Test only.
e GREEN test sheets are offered to Test Takers passing Skills Test
Typically, green sheets are utilized when Test Takers complete both Knowledge and Skills Tests.
e  WHITE test sheets always stay with Contractor paperwork.

1.3.b.  Training Course Files

Contractors will document courses by assembling a file for each training course. These files must
include, but not be limited to:

Registration forms (for each participant)

Course waiver forms (for each participant or retest)

Course completion form

Crash/incident reports

License Endorsement Test results

1.3.c. Course Completion Reports (5/15)

Contractors must complete a WMSP Course Completion Report for each License Endorsement Course
provided. These forms must include, but not be limited to:

1.0 - ADMINISTRATION
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* Course dates * RERP # and Course number

* Course location * C1 Instructor and number

* Military (Yes or No) * C2 Instructor and number —if applicable
* Sex: (Male or Female) * Student’s first and last name

* License/ID number and state * Result: Pass / Fail / Incomplete

* Phone * Course Completion Card number

The following definitions apply:
e Pass —student had completed the course and passed both knowledge and skills tests
e Fail — Student completed course but failed knowledge and/or skills test
e Incomplete — Student did not complete course (counseled themselves out, was counseled out by
instructors, too many drops, unable to complete, ill, etc)

Course Completion Reports and, if applicable, A-19 invoices with signatures, must be received by:
e The 25™ of current month - for classes taught between 1st and 15th
e The 10" of following month - for classes taught between 16th and end of month

1.3.d. Course Cancellations

Contractors will track course cancellations, analyze, and report trends upon DOL request.

1.3.e. Course Completion Cards

DOL Course Completion Cards will be provided to Contractors by WMSP. These serialized cards must be
secured and accurately inventoried. Responsibility for security and use rests solely with Contractors.

Course Completion Cards are:
e Offered only to Students who successfully complete a License Endorsement Course and both the
Knowledge and Skills Tests.
Valid for 180 days.
To be dated with the date that the Student completes their final course test.
(E.g. riding skills, knowledge, or re-test.)
e To be signed only by a certified WMSP Instructor.

Cards should be pre-printed with the Student’s name and provided at the end of the course. Cards may
be issued on site or mailed to Students within five (5) business days of course completion.

Voided card numbers must be logged and submitted monthly to WMSP via the Monthly Contractor

Report (see 1.7.a — Monthly Contractor Report). Once a voided card number has been logged and
submitted, the card may be destroyed.

1.0 - ADMINISTRATION
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1.3f Crash/Injury Incident Protocol and Reporting (Training/Testing) (5/15)

If an event occurs, the Instructors’ first priority must be to act quickly, within the limits of their training
and expertise, to handle the immediate medical needs of the injured/ill. This may include calling for
medical help and/or administration (if qualified) of first aid and/or CPR.

Contractors will supply Instructors both forms (WMSP Crash/Incident Report or equivalent) and
procedures to report any crashes and/or medical incidents during training or testing.

Notes:

e Acrash is defined as “a motorcycle/rig making contact with the ground, another vehicle, person,
or object” which causes damage to a motorcycle/rig and/or injury to a person”. For example,
incidental contact of foot pegs while cornering would not normally need to be documented-

e Reports for incidents involving any injury must be forwarded to WMSP within three days (72 hrs)
of the incident. Minor injuries/incidents do not need to be reported to WMSP unless requested.

e Reports must contain all information identifying student(s), motorcycle(s)/rig(s), positioning,
situation description, other participants, and causative factors(s) involved.

e Reports will be tracked, analyzed, and crash trends reported to WMSP upon request.

Reports will be maintained for six (6) years
Contractors may establish additional reporting criteria as appropriate to their specific business
needs and operation.

13.g Instructor Files (1/16)

Contractors must maintain individual files for each of their active and non-active employed or
contracted instructors. Non-active instructor files must be kept for a period of six years. All instructor
files must contain copies of the following:

Most current WMSP Certification

Most current Curriculum Certification

Most current Signed Instructor Professional Standards
Most current Signed Tester Professional Standards
Most current first aid/CPR Certification.

Contractors who sub-contract with another training provider, who conducts all aspects of course,
including registration and fee collection for that course, are not required to maintain instructor files for
that contracted course. For example - Contractors who sub-contract a S/TEP training provider to
conduct an entire S/TEP course, including registration and fee collection, providing rigs, and providing
S/TEP instructors are not required by WMSP to keep instructor files related to that course.

1.0 - ADMINISTRATION
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LICENSE ENDORSEMENT FACILITIES

1.4.a. Testing and Training Locations

License Endorsement Courses and License Endorsement Testing must only be conducted at suitable
locations pre-approved by DOL.

Sites must be selected with participant safety in mind and meet minimum site criteria.

Contractors are responsible to ensure all facilities are maintained in accordance with DOL standards and
WMSP policies and procedures.

Upon review and approval, a signed Memorandum of Understanding must be received by DOL to
“authorize” the site for use.

1.4.b Classrooms and Knowledge Test Sites (1/16)

License Endorsement Course classrooms and License Endorsement Knowledge Testing must only be
conducted at suitable locations pre-approved by DOL.

Classroom and Knowledge Test Sites must be approved by WMSP through the submission of a
Classroom-Knowledge Testing Approval Form.

Fixed Classroom/Knowledge Sites

Fixed sites/facilities are required to:
e Be pre-approved by WMSP.
e Not be a private residence.
e Have a positive and secured test environment.
(l.e. Adequate temperature, ventilation, lighting, non-testing interference or traffic, etc.)
o Allow for Test Takers to be seated and positioned as to limit view of other’s test answers.

To request a fixed Classroom/Knowledge Test Site be evaluated, Contractors must submit:
e Completed and signed Classroom/Knowledge Test Site Approval Form. See Appendix C - FORMS
e The following photographs:
o building front including entrance
o classroom/testing area(s)

Mobile Knowledge Test Units and Mobile Knowledge Test Sites

e Mobile Knowledge Testing Units are mobile facilities used for the purpose of providing
Knowledge Testing. They are required to:
o Be pre-approved by WMSP.
o Beclearly labeled on both sides with the business name, phone number, and business
license number.
o Not be used to transport motorcycles, gasoline, chemicals, etc.

1.0 - ADMINISTRATION
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o Have a positive and secured testing environment (i.e. adequate temperature, ventilation,
lighting, non-testing interference or traffic, etc.).

o Allow for test takers to be seated and positioned as to limit view of other’s test answers.

o Be disconnected from the vehicle (If not a single unit such as a Class A, B, or C recreational
vehicle), leveled, and stabilized using jacks and wheel chocks (or equivalent).

o Have an interior testing area that is viewable from outside, and has a view to the outside,
through a window and/or open door.

o Remain unlocked at all times during use.

o Be used for Testing only at pre-approved Mobile Testing Sites.

e Mobile Testing Sites are the locations at which a Mobile Testing Unit will be used. They are

required to be:

o Pre-approved by WMSP at least 10 days prior to use.

o Not at a private residence.

o Publically accessible property, with Mobile Unit placed in plain view.

o Approved by site owner for use.

o Not at locations/establishments whose primary purpose is to sell or serve alcohol or
marijuana.

o Well lit (i.e.- adequate street or parking lot lighting).

e Additional Requirements:
o Must be advertised as being a Mobile Testing Unit/Site.
o DOL reserves the right to inspect Mobile Testing Units or Sites with or without advanced
notice.
o DOLreserves the right not to approve Mobile Testing Units or Sites based on DOL’s
discretion.

To request approval of a Mobile Knowledge Test Unit, Contractors must submit:

o A completed and signed Classroom-Knowledge Testing Site Approval Form.

e The request must include the following photographs of the Mobile Unit (if unit has not been
previously approved):
o interior of the Mobile Unit including the testing area.
o windows and/or doors that allow access and view to and from the testing area.
o exterior of Mobile Unit clearly showing required company, business license, and phone

number labeling.

e Once Mobile Unit has been approved by WMSP, subsequent applications for Sites were the Unit

will be used do not require the above photographs.

To request approval of a Mobile Testing Site:
e Repeated-Use Sites (i.e. — regularly scheduled locations) must be submitted for approval via the
one-time submission of a Classroom-Knowledge Test Site Approval Form.
o May be submitted with, or separate from, original Unit approval request.
o Repeated Use Site requests must include photographs of the proposed overall site location,
indicating the specific location of where the unit will be placed.
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e Event-Specific Sites may be submitted for approval via email (Classroom-Knowledge Testing Site
Approval Form not required) to motorcycle@dol.wa.gov, no later than 10 days prior to the
event. Photographs are not required, however, this email must include the following:

o Name and date(s) of the event.
o Location of the event.
o Event Sponsor.

1.4.c. Training Ranges (5/15)
License Endorsement Courses must only be conducted at suitable locations pre-approved by DOL..

Ranges are required to:
e Be coned-off or closed to regular vehicle traffic.
e Be of smooth flat pavement or concrete offering appropriate traction with limited and avoidable
hazards/obstacles.
Be of appropriate size/design as required by curricula and DOL standards.
Be painted to the design and standards of the curricula.
Have restroom facilities available for on-range participants.
Have sufficient run-off (aka buffer area) as required by curricula and DOL standards.

Any restriction(s) must be pre-addressed during the approval process.
As an example, a Range may be restricted by a local “noise restriction”, requiring “aftermarket” (loud)
pipes not be allowed.

Run-off must be far enough from traffic/roadways and hazards to provide a buffer area in case of
(momentary) loss of control. Typically, 40 feet of run-off is required from any/all hard obstacles or
hazards.

For certification requirements and approval process, please reference Appendix C— Site Approval Form:
Training Range.

To request a Range be evaluated, Contractors must submit:
e A completed and signed Training Range/Skills Test Site Approval Form.
e All necessary photographs to validate and confirm:
o Corners, run-off, and layout
o Any/all obstacles, hazards, and/or problematic surface features

Standard/Full Size Range

Standard full-sized Ranges are 120 feet x 220 feet of paved instruction area without any obstacles,
hazards, or problematic significant surface/traction conditions. Additionally, 40 feet of runoff on all
sides is required. A standard or full sized Range, including both “instruction area” and “runoff”, is an
unobstructed area of 200 feet x 300 feet.

A standard/full size Range is restricted to a maximum of 12 Students per class.
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Non-Standard Ranges

“Alternate” Ranges are based on MSF/DOL pre-approved site layouts that (a) are less than the standard
120 feet by 220 feet paved instruction area, and (b) do not include any obstacles, hazards, or
problematic surface/traction conditions.

“Compact” Ranges (60'X170’) are a type of Alternate Range layout, without any required modifications
for hazards, obstructions, etc.

Each non-standard “alternate” Range is restricted in Student numbers allowed based upon size.
(l.e. an 80’x180’ training area allows a maximum of nine (9) Students.)

Range diagrams, proposed adjustments, and path-of-travel for each exercise is required to be submitted
as part of the DOL approval process for an “alternate” layout.

“Modified” Ranges are DOL approved sites that are, either:
e A “custom” designed Range that does not exactly match standard or alternate site layout, -or-
e Asite that includes any of the following:
o Obstacles such as light poles, buildings, trees, walls or fences, drop-offs, etc. (Exercise
path of travel must be arranged to avoid these by (at least) 20 feet.)
o Hazards such as curbs, islands, low speed bumps, etc. (Exercise path of travel must be
arranged to avoid these by (at least) 20 feet.)
o Problematic surface/traction conditions such as drains, grates, potholes, overly rough
surfaces, or surface cracks -that do not pose a threat to participant safety. (Exercise path-
of-travel must be arranged to avoid these conditions.)

Each non-standard “modified” Range may be restricted in Student numbers allowed based upon size.
(l.e. @ 110’x170’ training area allows a maximum of ten (10) Students.)

Range diagrams, proposed adjustments, and path-of-travel for each exercise is required to be submitted
as part of the DOL approval process for a “modified” layout.

Documentation of non-standard layouts and instructions will be maintained on-site, with at least three
(3) copies for use, and include:

e Layout diagrams and path of travel for each exercise, including start/stop points

e C(Clarifying notes and instructions for each exercise modified or adjusted

WMSP will evaluate and consider ranges that are “alternate” or “modified” or with less than 40’ runoff
on a case-by-case basis.

1.4.d. Skills Test Sites (10/14)

License Endorsement Skills Testing Sites must only be conducted at suitable locations pre-approved by
DOL.

Skills Test sites are required to:
e Be coned-off or closed to regular vehicle traffic.
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e Be of smooth flat pavement or concrete offering appropriate traction with limited and avoidable
hazards/obstacles.
Have sufficient run-off (aka buffer area) as required by curricula and DOL standards.
Be of appropriate size/design as required by DOL standards.
Be painted to the design and standards of DOL License Endorsement Test standards.
*Components must be painted as designed and to within a three-inch (3”) tolerance.

Any restriction(s) must be pre-addressed during the approval process.
As example, a site may be restricted by a local “noise restriction”, requiring that “aftermarket” (loud)
pipes are not allowed.

Run-off for sites/components must be far enough from traffic/roadways and hazards to provide a buffer
area in case of (momentary) loss of control. Typically, 40 feet of run-off is required from any/all hard
obstacles or hazards for “at-speed” components.

For certification requirements and approval process, please reference Appendix C— Training
Range/Skills Test Site Approval Form (two-wheel or three-wheel)

To request a site be evaluated, Contractors must submit:
e A completed Training Range/Skills Test Site Approval Form detailing layout, design, and all
obstacles/hazards.) All necessary photographs to validate and confirm:

o Site/component run-off and layout

o Any/all obstacles, hazards, and/or problematic surface features

o Afterinitial site approval is received from WMSP and the range had been painted, a
Completed Skills Test Measurement Form must be submitted to WMSP identifying test
element layout and confirming all component dimensions.

The following pages are examples of typical Skills Test range layouts, however, the location of specific test
components may be adjusted (with authorization of WMSP) to meet site-specific need:
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EQUIPMENT

1.5.a. Emergency Supplies

All Classroom and Knowledge Testing Sites are required to have a:
e Sufficiently stocked First Aid Kit
e 911 information card detailing:
o Site address, including cross street(s)
o Easily offered site directions for first responders
o Location of nearest telephone
o Local (non-emergency) police phone number

All Training Ranges and Skills Test Sites, with running motorcycles/rigs, are required to have the
following supplies readily and quickly accessible:

e C(Class B Fire Extinguisher (adequately charged)

e A sufficiently stocked ANSI Type Il -Mobile Outdoor First Aid kit.

(Type Il kits are intended for portable use by being moisture and corrosion resistant.)
e A911 information card detailing:
o Site address, including cross street(s)

Easily offered site directions for first responders
Location of nearest telephone
Local (non-emergency) police phone number

O O O

1.5.b. Training Motorcycle/Rig Maintenance (1/16)

Contractors are required to have an effective maintenance and repair program for all training
motorcycles/rigs being provided for Student use. WMSP recommends that Contractors document
routine inspection and appropriate maintenance.

This program must include, but not be limited to:
e Ensuring all motorcycles/rigs are routinely inspected prior to use in a course, to include at a
minimum:
o Tire tread and appropriate tire pressure
o Functionality of both brakes
o Handlebar alignment
o Operability of controls
e |dentifying motorcycles/rigs involved in a crash and ensuring inspection, repairs, and/or
replacement prior to (re)use.
(e.g.: any/all bent or broken items resulting in sharp edges that could pose a safety risk are
required to be replaced before continued use in a rider education course)
e Adefined process insuring safety and/or maintenance concerns are inspected and repaired prior
to (re)use.
A complete T-CLOCS, or equivalent, inspection
e Replacement of all lubricants and fluids as necessary and/or as manufacturer recommended
(e.g. engine oil, brake fluid, etc.)
e Appropriate mechanical adjustments and tune-up as necessary and/or as manufacturer
recommended
(e.g. engines, levers/controls, cables, chains, tires and wheels, suspension, stands, etc.)
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1.5.c.  WMSP CB125T Motorcycles

WMSP has a fleet of Honda CB125T motorcycles donated by American Honda Company to be used only
at WMSP-contracted sites for License Endorsement Courses.

If interested in obtaining some of these motorcycles for use, please email interest to:
motorcycle@dol.wa.gov.

These training motorcycles are distributed by WMSP to Contractors through a Training Motorcycle Loan
Agreement and the Contractor agrees to:
e Secure the CB125Ts when not in use
e Provide, at Contractor’s expense, all necessary maintenance to ensure operational
condition to support training.
Provide crash/incident documentation to WMSP upon request.
Return loaned CB125Ts to WMSP upon request.
Be responsible for transporting of WMSP training motorcycles assigned to them.
Acknowledge that WMSP CB125Ts are not street legal or intended for on-street use.

WMSP-owned motorcycles that are no longer serviceable may be:
e Returned to DOL
e Parted out for repair of other WMSP-owned CB125Ts only when pre-approved in writing by
DOL.
(CB125Ts may not be parted out for repair of non-WMSP motorcycles.)
e Disposed of and/or destroyed in partnership with DOL and a local vehicle wrecking service as
documented by a signed disposal form, photographs, and DOL witness.

Failure to secure or maintain WMSP-owned motorcycles would be grounds for DOL to reclaim all
CB125Ts and seek restitution.

1.5.d. Contractor Provided Helmets (5/15)

Contractors must have a selection of loaner helmets for Student use during training. Helmets must be
US DOT (FMVSS218) compliant and free of structural damage. In addition, sanitary disposable liners (aka

“hair cap”, “nurse cap”, “bouffant cap”) will be provided for Student use whenever using a Contractor
provided helmet.

Any helmet that is involved in a crash or impacts the ground should be thoroughly examined for
structural damage. If the helmet has structural damage, it must be immediately removed from service.
Regularly examine all your loaner helmets to ensure they are in safe condition. Follow the replacement
recommendations of the helmet manufacturer for your individual loaner helmets. It is not wise to store
helmets near gasoline, exhaust fumes, cleaning products, or in excessive heat. These chemicals and
factors can result in degradation of helmet materials that may not be easily seen by the user. If your
helmet appears damaged or you are unsure if it is still in safe condition, contact your helmet
manufacturer for guidance.

QUALITY ASSURANCE
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1.6.a. Contractor Quality Control (1/16)

Contractors must provide an internal quality assurance program that complements and supports the
WMSP quality assurance program. At a minimum, the Contractor will provide:

e Specific company policies to ensure compliance with certified curricula design, RCWs, WACs,
and WMSP Policies and Procedures.

e A program to support on-going quality assurance efforts including methods to ensure/improve
training quality and testing accuracy.

e Atracking and reporting system of crashes/incidents. This system will include a record of causal
factors, analysis of, and a system to reduce these identified factors.

e A minimum annual requirement of Quality Assurance Activities (QAAs), reported to WMSP.

Quality Assurance Activities include:

e QAVs - Quality Assurance Visits.

O
O
O
O

O

QAVs consist of a minimum of two hours classroom observation and three hours range
observation, for a total of five hours.

QAVs may be conducted by any certified WMSP Instructor.

An instructor may not QAV themselves or a class in which they are an assigned C1 or C2.
QAVs are conducted and submitted to WMSP using a QAV Form.

OAV Reports must be submitted within 15 days of the activity.

e QATs - Quality Assurance Trainings.

O

O O O O

Contractors may use a specified number of QAT hours (see Frequency of Quality
Assurance Activities below) to satisfy a portion of their Quality Assurance Activity (QAA)
requirement.

QAT events must be directly relatable to Endorsement Training or Testing

QAT events must be attended by 3 or more contracted instructors

Individual QAT events must be a minimum of % hour in length.

Individual QAT events are reported to WMSP via Activity Reports with attached training
rosters.

Activity Reports must be submitted within 15 days of the QAT event.

Frequency of Quality Assurance Activities:

The annual number of Quality Assurance Activities (QAAs) required to be completed by each
contractor each calendar year will be determined by WMSP based on each Contractor’s reported
student numbers from the previous year.
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e Contractors serving 500 or less students per year must complete the following: 6 QAVs or 5
QAVs and 3 hours of QAT or 4 QAVs and 6 hours of QAT.

e Contractors serving 501-1500 students per year must complete the following: 8 QAVs or 7 QAVs
and 3 hours of QAT or 6 QAVs and 6 hours of QAT.

e Contractors serving 1501-2500 students per year must complete the following: 10 QAVs or 9
QAVs and 3 hours of QAT or 8 QAVs and 6 hours of QAT.

e Contractors serving 2501 or more students per year must complete the following: 12 QAVs or 11
QAVs and 3 hours of QAT or 10 QAVs and 6 hours of QAT.

Note: Mentor Classes for new and/or recertifying instructors do not qualify as a QAA.

1.6.b.  WMSP Instructor Development and Quality Control (1/16)

Instructor Updates

WMSP supports professional development events commonly called “updates” to ensure high quality
and safe instruction and uniform testing. Updates are scheduled as localized and/or state-wide need
requires and availability of WMSP resources allow.

Instructor Updates are the foundation of WMSP quality control efforts. Each Instructor is required to
attend at least two (2) WMSP Updates (having separate and distinct agendas) per 2 year certification
cycle. Instructors are encouraged to attend as many as possible, including updates held at other
Contractor’s facilities.

Performance Audits

Per Contract, WMSP will conduct yearly performance audits of each Contractor. However, more
frequent audits may be performed at DOL’s discretion.

Audits, conducted by WMSP personnel, will evaluate administrative, facility, equipment, training and
testing practices, policies and procedures, documentation standards, and Contractor performance.

For more information on performance audits refer to the Training Contract.
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WMSP QAVs/TAVs

The primary evaluation and mentoring tool of WMSP is the Quality Assurance Visit (QAV). These visits
are used to confirm and evaluate Contractor and Instructor performance, the maintenance of
curriculum principles, testing standards, and WMSP policies and procedures. QAVs assist Contractors
and Instructors in providing safe, effective, efficient, and learner-centered training.

WMSP Chiefs and certified WMSP Mentors may evaluate training facilities and equipment, observe
and/or coach Instructors, model instruction and program standards, and provide technical support as
appropriate.

Instructors are encouraged to engage QAVSs as an opportunity to share techniques, interpersonal
communication, coaching styles, and ideas. Evaluators are encouraged to participate and co-teach the
course by modeling classroom units, supporting or leading exercises, coaching, and demonstrating
learner-centered instruction.

Evaluators are expected to intervene if obvious or serious safety violations exist. As these violations
could put participants at risk, the evaluator will inform the Instructor(s) what the problem is, and what
action must be taken to correct. If not resolved, the evaluator may intervene by taking control of the
course.

When deemed necessary, a formal detailed evaluation may be conducted in place of a QAV. The
Technical Assistance Visit (TAV) differs from a QAV in that it offers a greater level of detailed evaluation
and reporting.

TAVs are thorough assessments of all aspects of the Contractor’s standards: facilities and equipment,
training and testing practices, adherence to policies and procedures, documentation standards,
instruction principles and coaching styles employed, and participant safety.

Conditions that can prompt a WMSP TAV include, but are not limited to:
e Repeated violations of curriculum design, objectives, and/or principles.
Violations of WMSP policies, procedures, or standards.
Complaints or identified service issues.
Excessive incidents/crashes.
A screening process for WMSP Mentor certification.

QAV and TAV visits are tools used to validate and report the standards and practices being applied at a
Contractor’s facility.

Scheduling of QA Visits

Typical visits will be scheduled; however, WMSP reserves the right to conduct unannounced visits.
Contractors can request a QAV/TAV electronically by emailing motorcycle@dol.wa.gov.
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Post-Visit Reporting

QAV and TAV reports provide documentation of Instructor and Contractor compliance regarding
contract requirements, curriculum principles, and performance standards. All reports become part of
the Contractor’s file. Reports will be referenced in future contract considerations.

After completing a visit, a formal report will be provided to the Contractor within 15 (calendar) days.
Observations will be objectively based upon standards, policies and procedures, and principles of the
contract(s) and curriculum. Instructor and Contractor strengths as well as improvement areas and
suggestions will be included within the report.

Specific items needing remediation will be noted in the report. If requested, an improvement plan and
implementation schedule response is due back to WMSP within 15 (calendar) days.

With the exception of WMSP Mentor certification screening, TAV’s will have a follow-up visit scheduled

as necessary to determine if appropriate corrective action has taken place. If action items are not
completed, or if action has not been timely, corrective action will be initiated by WMSP.

REPORTING REQUIREMENTS

1.7.a Monthly Contractor Report

The Monthly Contractor Report includes statistical information pertaining to training, testing, and
voided Course Completion Cards and Third Party Test Forms.
e This report uses a WMSP-supplied spreadsheet that can be saved, updated, and submitted
monthly to WMSP.
e Contractors are required to submit this report by the 15 of the subsequent month.
e This report will also be used to provide the information required in 1.7.b — End-of-year Statistics
e For an example of the Monthly Contractor Report see Appendix C - Forms.

1.7.b Course Completion Reports (5/15)

Course Completion Reports must be received by:
e The 25" of current month -for classes taught between 1st and 15th
e The 10" of following month -for classes taught between 16th and end of month

See also 1.3.c -Course Completion Forms

1.7.c Re-Test Reporting (5/15)

If a student fails a course, they will be listed as a fail on the original course completion report. If they
then come back to re-test, their results of the re-test must be documented in one of the following two
ways:
e If re-testing during a subsequent training course, the student may be added to the bottom of
that Course Completion Report clearly notated as a re-test.
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o If re-testing separately from a course, their re-test information must be reported via the Re-Test
worksheet in the Monthly Contractor Report.
The Re-Test worksheet entry must contain the following:
o Test Taker, identifiable by first and last name
o Identification number (license number or personal ID number)
o Date of issuance and Course Completion Card number

Note:
Retests are only required to be submitted on the Monthly Contractor Report Retest
worksheet when the retest has been conducted independently of a scheduled class.

1.7.d.  Active Personnel (Instructors/Testers/Mentors) Report

Contractors are required to submit an annual report of current instructors, testers, and Mentors by
January 15th.

Notification is required to WMSP within five (5) business days of any subsequent hiring, dismissal,
suspension of any Instructor, Mentor, or Tester.

1.7.e. Additional (Special Request Reporting) Requirements

Additional reports may be requested by WMSP at any time. Examples of such reports may in include,

but are not limited to, samplings of testing score sheets, demographic information, instructor pass/fail
rates, crash/incident analysis, etc.
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1.7.f. Reporting Schedule (1/16)
Report Time By Due
By 15 Jan. Additionally,
notification is required within 5
Ir‘lst‘ructor /Mentor/Tester Yearly Contractor bus.mess.days c?f h!rlng,
Listing registration, dismissal,
suspension, or departure of an
Instructor, Mentor, or Tester
Contractor size- Any WMSP Within 15 (calendar) days of
QAA (QAVs/QATS) specific, per P&P 1.6 | Instructor(s) | class/activity completion
TAV As needed Mentor(s) Within 1.5 (calendar) days of class
completion
Post-IP Mentor Report After each class WMSP Within 1.5 (calendar) days of class
Mentor(s) completion
Upon event with
Crash Reports definitive first aid or Contractor Within 72" of injury
medical treatment
Monthly Contractor Report Monthly Contractor By 15 of subsequent month
Within 15 (calendar) days of Re-
. Test completion. Only required if
Re-Test Report On-going Contractor re-test was not conducted as a
part of another class
Impending legal action(s) Upon notice Contractor Within 24 hours of notice
Classes taught between 1%t and
15" — postmarked by the 25
Course Completion Reports | On-going Contractor Classes taught between 16™ and
end of month — postmarked by
10% of following month.
Classes taught between 1°tand
15" — received by the 25%
- ! th
A-19's On-going Contractor Classes taught between 16" and

(for subsidized classes only)

end of month — received by 10*" of
following month

(Must have corresponding Course
Completion Report attached)

* All training and testing documents are to be kept for a period of six (6) years.
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2.0 INSTRUCTORS

2.1

2.2

2.3

INSTRUCTOR CLASSIFICATION AND COMPENSATION (5/15)

Instructor teaching assignments and compensation are privately negotiated matters between the
Instructor and Contractor. Instructors are not obligated to teach for any particular Contractor.
Contractors are not obligated to contract with any particular Instructor.

Classification of Instructors as independent contractors or employees is solely left to the discretion of
the Contractor. Instructor compensation is a professional and private matter negotiated between

Contractor and Instructors.

It is the responsibility of Contractors to familiarize each Instructor with site specific policies.

EDUCATIONAL ENVIRONMENT (5/15)

Instructors significantly influence the quality of training that Students receive through creating a
positive, engaging, low-threat/high-challenge, adult learning environment. Instructors must encourage
and enable an environment that focuses on Student empowerment, self-confidence, and the
importance and responsibility of personal choices.

It is the Instructor’s responsibility to maintain an appropriate class environment in accordance with
Tester Professional Standards, WMSP Instructor Professional Standards, WMSP policies and procedures,

and curriculum design.

The environment offered must be free of any behavior, gestures, inappropriate language, or innuendo
that could be perceived as abusive, biased, derogatory, harassing, intimidating, or threatening.

PRINCIPLES OF PROFESSIONALISM

2.3.a. Overview

DOL, WMSP, Contractors, Instructors, Students, and Test Takers all depend on the generous support of
our community members and local businesses. As such, caution must be taken with regard to any
comments or discussions that generalize or stereotype specific brands, dealerships, riding styles, groups,
or riders, etc.

As such, Contractors and Instructors must conduct themselves in a professional manner at all times
while instructing.
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Professional conduct includes, but is not limited to:
e Appropriate appearance and language (written and/or verbal form) that is free from
intimidation, sexual harassment, or threat; consistent with the interests of Student safety and
WMSP priorities.

As examples:

o Never engaging in unwelcome advances, requests for sexual favors, or other conduct of a
nature where such behavior offends the recipient or other participant, causing discomfort
or humiliation, or perception of quid pro quo.

o Instructors must always represent DOL standards by never operating a vehicle while under
the influence of alcohol or other drugs.

e An avoidance of inappropriate and/or biased discussions about specific brands, dealerships,
cycle styles or types, groups, or rider stereotypes.

2.3.b. Instructor Professional Standards
Instructors who conduct License Endorsement Courses are required to acknowledge, abide by and
maintain performance standards and values as established by DOL prior to teaching. For a sample see

Appendix C— Instructor Professional Standards.

These standards ensure courses are presented and administered in a safe, effective, and professional
manner focused on participant safety.

Note: Failure to adhere to these rules, standards and responsibilities may result in Instructor suspension,
Instructor decertification, or cancellation of Contractor contract.

2.3.c. Tester Professional Standards

Instructors who will administer License Endorsement Tests are required to acknowledge, abide by, and
maintain DOL performance standards and values. For a sample see Appendix C — Tester Professional

Standards.

These standards incorporate established standards and values to ensure License Endorsement Tests are
administered in a safe, effective, and professional manner focused on participant safety.

Note: Failure to adhere to these codes, standards and responsibilities may result in Instructor
suspension, Instructor decertification, or cancellation of Contractor contract.

TRAINING AND CERTIFICATION

2.4.a. Instructor Preparation (IP)

To become certified as a WMSP instructor, initial certification in a state-standard curricula is required.
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WMSP sponsored or supported IPs are used to train and certify Instructors. Chief Instructors and
Certified WMSP Mentors work hand-in-hand in developing/training new Instructors.

IPs are approximately 80 hours of classroom and range instruction, peer teaching, and student teaching.
IP schedules vary and are dependent upon facility and resource availability, and geographic need.

IP standards incorporate MSF (two-wheel) and/or ESC (three-wheel) curricula. WMSP IPs use these
curricula standards as a minimum foundation for attaining WMSP certification.

2.4.b. Instructor Candidate Eligibility
In order to qualify for training, candidates must meet all the following qualifications:

Have a driving record that reflects:
¢ No more than four (4) moving traffic infractions in the preceding 24 months.
e No conviction, finding, or administrative action, in the preceding 7 years, of the following:
Driving under the influence
Physical control of vehicle under the influence
Drinking or open alcohol on highway
Disguising alcoholic beverage container
Vehicular homicide
Vehicular assault
Negligent driving —First degree
A disqualification of CDL endorsement
e No involuntary driver license suspension, cancellation, revocation, or denial in the preceding
five (5) years.

O O O O O O O O

Meet the following requirements:

Be an experienced motorcyclist who owns and regularly operates a registered motorcycle.
Possess a current and valid driver license with a motorcycle endorsement.

Be a high school graduate, or equivalent, and be at least 21 years of age.

Have successfully completed a novice rider course (for a Two-Wheel IP) or basic S/TEP course
(for a Three-Wheel IP) within 180 days prior to start of the IP.

IPs are limited in available candidate positions. IP paperwork is processed by WMSP in order received.
Upon receipt, eligibility requirements and qualifications will be verified and reviewed to determine
acceptance to the program and authorization to register for an IP.

To apply for acceptance as a WMSP Instructor Candidate, candidates must submit an IP Instructor
Candidate Application to WMSP.
e  On the application indicate which scheduled IP the candidate wants to attend.
e If unable to attend a scheduled IP, indicate desire to be added to a waiting list should an
additional IP be scheduled to meet demand.

Mail completed application to: Washington Motorcycle Safety Program
Department of Licensing
P.O. Box 9030
Olympia, WA 98507-9030
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If the application is accepted, to reserve a place in an IP the candidate must submit:
e  WNMSP Instructor Prep Registration Form
e $200 tuition check made out to D.O.L.

Mailed completed form and tuition to: Department of Licensing
Washington Motorcycle Safety Program
P.O. Box 3907
Seattle, WA 98124-3907

Upon verification of all eligibility requirements, and receipt of Registration form and tuition, a
verification of IP registration will be sent, along with course materials and a pre-course assignment.

2.4.c. IP Graduation Requirements (10/14)

To successfully pass an IP, candidates must:
e Attend and actively participate in all IP activities and sessions.
e Successfully pass the IP knowledge test with a score of 80% or higher.
e Successfully pass the IP skills test with score of:
o (two-wheel) no more than 5 penalty points.
o (three-wheel) no more than 15 penalty points
e Demonstrate proficiency with multi-media based and adult learning classroom environments.
e Demonstrate technical proficiency with range exercises and classroom modules.
e Demonstrate appropriate interpersonal skills including adaptability, appearance, humor,
language, patience, self-control, tolerance.
e Apply appropriate judgment and sound decision making skills in relation to WMSP policy,
curricula standards, safety, and Student development needs.
e Actively prepare, participate in, and facilitate peer- and student-teaching assignments, while
supporting Student and co-candidate development.

Candidates who voluntarily drop out may reapply for entry for a later IP. WMSP will work with
Contractors to determine the suitability for future training and if additional tuition fees apply. If a
request for readmission is approved, the candidate must attend another IP in entirety to graduate.

Candidates who are dismissed must immediately return all curriculum materials. If a dismissed
candidate is interested in an IP at a later date, their application will be reviewed on a case by case basis.
2.4.d. Post IP Certification Requirements (10/14)
WMSP certification requires an internship of (at least) two (2) successful BRC/Basic STEP Mentor Classes
(including evaluation in both C1 and C2 roles), teaching Novice Students, under direct supervision of a
certified WMSP Mentor.
Note:

Direct supervision is defined as a WMSP Mentor directly supervising an Instructor candidate at a 1:1
ratio.
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Mentor Class reports will:
e Rate the Instructor performance as “successful” or “unsuccessful”
e Highlight Instructor performance and improvement areas.

WMSP Certification requirements must be completed within:
e 90 days of a two-wheel IP
e 180 days of a three-wheel S/TEP IP.
* Any possible extension will only be honored if pre-approved in writing by WMSP.

WMSP requires each Instructor to be First Aid certified and to maintain copies of current First Aid
certification on file with Contractor(s).

2.4.e. WMSP Certification

Instructor candidates who successfully complete all IP graduation criteria and post-IP qualifications
requirements will be certified by WMSP. After all required criteria (IP and Post IP) is received and
validated, WMSP certification will be processed.

2.4.f1. Instructors Transferring From Out of State (10/14)

Instructors, trained outside of Washington, interested in transferring into Washington to teach, may
request WMSP certification by:
e Contacting Contractor(s) for assistance and support.
e Submit to WMSP a:
o Completed Instructor Candidate Application
o Current driving record, if other-than-Washington license is possessed.
o Signed Instructor Professional Standards form
o Signed Tester Professional Standards form.
Filing current First Aid certification with Contractor(s).
e Completing an internship of (at least) two (2) successful BRC/Basic STEP Mentor Classes
(including evaluation in both C1 and C2 roles), teaching novice Students, under direct
supervision of a certified WMSP Mentor.

Note:

e Should an Instructor be certified in MSF (two-wheel) and/or ESC (three-wheel) curricula from
another state, it will be the responsibility of the Contractor to provide additional/appropriate
training of WMSP Policies and Procedures and DOL License Endorsement Testing standards.
Mentor Classes will validate that the Instructor is fully aware of and is able to abide by
minimum performance standards.

* Direct supervision is defined as a WMSP Mentor directly supervising an Instructor candidate
at a 1:1 ratio.
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2.4.g. Maintaining WMSP Certification (1/16)

WMSP certification and individual curricula certification are two separate processes to allow for varied
curricula and associated curricula certification requirements.

To maintain certification with WMSP, an instructor is required to maintain active certification (meeting
any curricula-specific recertification requirements) in any two- and/or three-wheel License Endorsement
Course(s) they are teaching as well as satisfy additional WMSP-specific recertification criteria.

Curricula certification and WMSP certification are two separate processes, each with their own unique
criteria.

WMSP certification incorporates DOL approved License Endorsement Course curricula and supports
varied curricula certification standards. (E.g. Two-wheel vs. Three-wheel standards and criteria.)

WMSP certification is valid for up to two (2) years and therefore must be renewed biennially.

Instructors must be currently WMSP certified to administer any portion of License Endorsement Testing.
(The WMSP certification date may, or may not, coincide with curricula certification.)

Instructors must be currently certified within the License Endorsement course curricula they plan to
teach. (The curricula certification date(s) may, or may not, coincide with WMSP Instructor Certification.)

Note:
e Each two-year WMSP Instructor Certification period will be based on their original MSF/ESC
certification date (even if current MSF Certification is not maintained)
e Instructors must keep their curricula specific certification current at all times, regardless of their
WMSP certification date

To recertify, Instructors must meet the following criteria and provide:

e Contact Information: maintain current/updated contact information with
Contractor(s), curricula providers, and WMSP.

e Certifications: maintain current DOL approved curricula certification.
(e.g. Two-wheel and/or Three-wheel)

e Course Instruction: verifiable (minimum) classes taught per certification
period, as required by RCW 46.81a.020

e WMSP Update: verifiable attendance of at least two (2) different

(having separate and distinct agendas) WMSP updates
per 2 year certification cycle.

e First Aid: maintain current First Aid certification filed with
Contractor(s).

e Driver record: affirmation of having an acceptable driving record.

e Tester Professional Standards: maintain current signed form with Contractor(s).

e Instructor Professional Standards: maintain current signed form with Contractor(s).

2.0 - INSTRUCTORS



2.4.h.

WMSP POLICY AND PROCEDURES MANUAL: 2.0 - INSTRUCTORS

Recertification Process (5/15)

The DOL Instructor Recertification Form is the document used to initiate WMSP recertification.

The Instructor must cooperatively work with their Contractor(s) to validate all recertification criteria and
submit the Instructor Recertification Form to WMSP to recertify.

To request recertification:

Notes:

2.4.i.

Instructors will:
o Complete specific curricula-mandated recertification processes
(i.e. the MSF/ESC recertification survey.)
o Affirm and document all recertification criteria upon the Instructor Recertification Form
o Sign and date form
o Forward signed and dated form to Contractor(s)
Contractor(s) will
o Validate all information and records listed upon the Instructor Recertification Form
o Sign and date form
o Forward signed and dated form to WMSP at motorcycle@dol.wa.gov

By providing WMSP a recertification request, the Contractor affirms all criteria is accurate,
current, and complete.

All recertification documentation becomes part of the Contractor’s and Instructor’s files.
WMSP retains the right to request evidence substantiating recertification fulfillment.
Instructors are encouraged to retain copies of all recertification documents.

Instructors must recertify with WMSP no later than 30 days beyond their expiration date.
Instructors are not authorized to teach License Endorsement Courses or conduct License
Endorsement Testing beyond their actual expiration date until confirmation of recertification
has been received from WMSP.

To re-certify beyond the 30 day grace period, the instructor will be required to complete two
mentor classes.

Instructors are not required to maintain MSF/ESC curriculum certification for WMSP
recertification, if they do not teach the MSF/ESC curriculum and instead opt to certify through
another DOL certified curriculum. However, MSF or ESC certification must be maintained if the
Instructor wishes to teach future MSF or ESC courses.

An Instructor who does not maintain active MSF or ESC certification is required to re-IP and
complete all WMSP Certification requirements if wishing to teach future MSF or ESC curricula.

Suspension and Decertification

An Instructor may be decertified by WMSP for the following:

An unacceptable driving record.
Failure to conduct the minimum number of classes during each one-year period within the
WMSP certification period.
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e Failure to attend the required two (2) instructor update courses during the 2-year certification
cycle.

e Failure to meet recertification requirements.

e Attaining two (2) unsatisfactory TAV results within 24 months.

Decertified instructors are not allowed to instruct any portion of a License Endorsement Training Course
or administer License Endorsement Testing.

To be reinstated, a decertified Instructor must:
e Complete an internship of (at least) two (2) successful Mentor Classes, teaching novice
Students, under direct supervision of a certified WMSP Mentor.
o During the Mentor Classes, the Instructor must demonstrate a working knowledge of
WMSP policies and procedures, Instructor and Tester Professional Standards, and
curriculum principles.
e Following the observed Mentor Classes, the completed, successful mentor reports and a
completed Instructor Recertification Form must be sent to WMSP to review. WMSP will then
make a final determination regarding reinstatement of the Instructor.

An Instructor may be relieved from duties and suspended during a course by a Certified WMSP Chief
Instructor, Certified WMSP Mentor Instructor, DOL Representative, or Contractor if determined they are
creating or allowing unsafe conditions, inappropriate behavior, or failing to maintain standards as
defined by state law and regulations, Tester or Instructor Professional Standards, WMSP policies and
procedures, and curriculum design.
As examples:

e Repeated failure to adhere to WMSP Instructor or Tester Professional Standards

e Repeated safety violations.

e Conducting training/testing in accumulating snow, lightning storms, etc.

e Conducting training/testing that does not abide by curriculum design and/or is inconsistent

with DOL standards.

In the event an Instructor is relieved during a course, notification must be immediately sent by the
relieving authority to WMSP and Contractor.

Suspended instructors are not allowed to instruct any portion of a License Endorsement Training Course
or administer License Endorsement Testing.

To be reinstated, a suspended Instructor must:

e Develop a written plan for corrective action in cooperation with the Contractor to include at a
minimum completing an internship of two (2) successful Mentor Classes, teaching novice
Students, under direct supervision of a certified WMSP Mentor.

o This written corrective action plan must be approved by WMSP.

o During the Mentor Classes, the Instructor must demonstrate a working knowledge of
WMSP policies and procedures, Instructor and Tester Professional Standards, and
curriculum principles.

e Following the completion of the activities outlined in the corrective action report, WMSP will
evaluate the submitted reports and make a final determination regarding reinstatement of the
Instructor.
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Instructors may appeal a suspension or decertification by requesting a hearing before a DOL arbitrator.
The arbitrator, following the hearing, will make their recommendations to the DOL Director.

MENTORS

2.5.a. WMSP Mentor Certification

In order to qualify for certification as a WMSP Mentor, candidates must complete/meet the following
requirements:

Eligibility Requirements:
e Be a currently certified MSF and/or ESC Instructor.
e Have a successful TAV recorded within 12 months of certification interest, completed by either
a certified WMSP Chief or certified WMSP Mentor.
e Complete a Contractor formulated Mentor training and development program.

Certification Requirements:
e Successfully pass the WMSP Mentor knowledge test with an 80%
e Successfully pass the WMSP Mentor skills test with zero (0) penalty points deducted.
e Successfully conduct a qualitatively assessed certification event administered and scheduled by
WMSP.

Notes:
e Certification events may be:

o A QAV utilizing another Contractor’s location and personnel, that includes classroom,
range, and on-cycle/rig activities of a basic course, being evaluated and administered by a
WMSP Chief or other approved DOL designee.

o An approved event that includes classroom, range, and on-cycle/rig activities of a basic
course, being evaluated and administered by a WMSP Chief or other approved DOL
designee.

Candidates who do not demonstrate proficiency during a certification event will be considered a direct
reflection of the Contractor’s training development and quality assurance efforts.

2.5.b. Maintaining WMSP Mentor Certification (10/14)

WMSP Mentor certification is valid for up to two (2) years and expires in alignment with WMSP
Instructor certification. To maintain certification, WMSP Mentor Instructors must complete the Mentor
section, in addition to the Instructor section on the Instructor Recertification Form. :

To recertify, WMSP Mentors must meet the following criteria:
e Recertify as a WMSP Instructor maintaining certification in the WMSP Standard two-wheel
and/or three-wheel curriculum (currently MSF/ESC).
(Certified WMSP Mentor Instructors may also certify/recertify in other curricula in addition to
the Standard Curriculum.)
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e Participate in at least four (4) Mentor Activities per year, verifiable by submitted documents
such as activity reports, QAVs, or TAVs.

NOTE:

e Mentor Activities are defined as: QAVs, TAVs, Mentor Classes, Contractor Instructor
Development or Quality Assurance activities, WMSP IPs, or Instructor Updates.

e Mentors certified in 2 and 3-wheel curricula must complete four (4) Mentor Activities, with at
least one activity in each curriculum

e As Mentor Activity Reports are no longer required to be submitted to WMSP, Mentors are
highly encouraged to document all their Mentor Activities in the event verification be
requested during recertification

2.5.c. Company Mentors (5/15)

Company Mentors are Instructors who have been identified by Contractors as partners to support
company level quality assurance and performance standards, professional communication and
interpersonal skills, company policies and procedures, and curriculum facilitation.

WMSP expects Contractors to appropriately manage and operate their business. WMSP cannot, and
will not, be responsible for the selection, training, and development of Company Mentor Instructors.

It is solely up to the Contractor to provide:
e Pre-screening and selection of Company Mentor candidates.

e Training and development of Company Mentor candidates.

Company Mentors are not certified to conduct Mentor Classes for IP graduates, and are required to
maintain the normally specified 6:1 student/instructor ratio on range.

TEACHING LICENSE ENDORSEMENT COURSES

2.6.a. Curricula

License Endorsement Courses must be conducted using only certified WMSP curricula. Courses must be
conducted in a manner consistent with curriculum design, standards, principles, and policies of WMSP.

It is the Instructor’s responsibility to ensure that current materials and standards are being used to
facilitate each course. WMSP will provide P&P updates and materials upon request and/or maintain
them on www.dol.wa.gov .
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2.6.b. Instructor Roles: Working Together As A Team
Administrative designations such as “C1”, “C2”, “Lead”, and “Second” are designed to assist in the
performance of duties. These designations do not, and must not, imply any type of supervisor vs.

subordinate relationship between instructors during the conduct of a class.

Each and every Instructor on site is responsible to work together to promote and support participant
safety, curricula design and standards, and WMSP policies.
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3.0 TRAINING (TWO AND THREE-WHEEL)

3.1 LICENSE ENDORSEMENT COURSE CURRICULA

In accordance with RCW 28A.220.030(5) and RCW 46.20.120(6), DOL approved training and testing will
be administered to qualify an applicant’s knowledge of traffic laws and safe motor vehicle operation for
the purposes of a motorcycle endorsement or motorcycle instruction permit. Separate and distinct
training and examinations are given for two-wheel and three-wheel programs.

Washington State requires that all License Endorsement Course curricula used by Contractors to be
certified by WMSP.

Department of Licensing requires that all Contractors and Instructors conducting certified courses will
ensure participant safety and the curriculum design, scope, and standards are met following the
principles and expectations defined within this WMSP Policies and Procedures Manual.

3.1.a. Two Wheel
CERTIFIED TWO-WHEEL
MOTORCYCLE SAFETY EDUCATION COURSES ENDORSEMENT TESTING
Novice/Basic Training Knowledge Testing
Intermediate Training Skills Testing

Advanced/Experienced Training
CERTIFIED CURRICULUM

Basic RiderCourse (BRC) DOL (2W) License Endorsement Skills Test
Intermediate Rider Training (IRT) (v.2013)

Experienced RiderCourse (ERC) DOL (2W) License Endorsement Knowledge Test
HD™ Rider Academy New Rider Course (v.2014)

Basic RiderCourse (BRC)
The Motorcycle Safety Foundation (MSF) Basic RiderCourse is currently the only certified WMSP two-

wheel novice License Endorsement Course.

This course provides approximately 16 hours of classroom and on-cycle instruction. BRCs are typically
conducted using training motorcycles and include classroom components such as basic riding skills,
preparing to ride, and safer street strategies.

Students may use their own street legal bikes (see 3.6.d). No passengers are allowed.

WMSP course completion cards will be issued upon successful completion of a BRC and License
Endorsement Tests. Completion cards are used to obtain a motorcycle endorsement and are valid for

180 days.

Novice curricula design will be taught in order of: Classroom Sections 1-6 prior to “Level 1” Range.
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Intermediate Rider Training (IRT)

Allowed by agreement with MSF, in order to accommodate Washington State provisions and Student
need, WMSP has adapted the MSF Experienced RiderCourse (ERC) Suite to create the Intermediate Rider
Training Course (IRT).

IRTs provide approximately eight (8) hours of classroom and on-cycle instruction and are an advanced
License Endorsement Course designed for riders with some previous riding experience.

IRTs are typically conducted using training motorcycles and include classroom components such as safer
street strategies and risk management.

Students may use their own street legal bikes (see 3.6.d). No passengers are allowed.

WMSP adaptations include a classroom session (instead of ERC Suite Classroom Cards) and on-cycle
exercises per BRC range card (instead of ERC Suite Range Cards) of layout and standards.

WMSP course completion cards will be issued upon successful completion of an IRT and License
Endorsement Tests. Completion cards are used to obtain a motorcycle endorsement and are valid for
180 days.

Experienced RiderCourse (ERC)
The MSF Experience RiderCourse (ERC) Suite, License Waiver RiderCourse, is a WMSP certified
motorcycle License Endorsement Course.

ERCs provide approximately eight (8) hours of topic discussion and on-cycle instruction. The course is
designed for riders with some previous riding experience.

Discussion topics include safer street strategies and risk management.

Students provide street legal motorcycles to participate in ERCs. Passengers are allowed (except for the
first exercise).

WMSP Course Completion Cards will be issued upon successful completion of an ERC and License
Endorsement Tests. Completion Cards are used to obtain a motorcycle endorsement and are valid for
180 days.

Harley-Davidson™ Riding Academy New Rider Course ®

Formerly known as Rider’s Edge, a rider education program by the publicly owned motorcycle
manufacturer offers classroom and on-cycle training, based upon MSF’s Basic RiderCourse (BRC)
curriculum customized by Harley Davidson to meet the unique needs and style of Harley Riders.

This course provides approximately 20 hours of classroom and on-cycle instruction. Riding Academy
courses are typically conducted using trainer provided Harley Davidson motorcycles and include
classroom components such as basic riding skills, preparing to ride, and safer street strategies. No
passengers are allowed.
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WMSP Course Completion Cards will be issued upon successful completion of a Harley-Davidson Riding
Academy New Rider Course and License Endorsement Tests. Completion Cards are used to obtain a

motorcycle endorsement and are valid for 180 days.

Note: DOL reserves the right to adjust and/or adapt curricula to accommodate Washington State

provisions and Student need.

3.1.b. Three Wheel:

CERTIFIED THREE-WHEEL

07.2014

Advanced/Experienced Training

MOTORCYCLE SAFETY EDUCATION COURSES ENDORSEMENT TESTING
Novice/Basic Training Knowledge Testing
Advanced Training Skills Testing

CERTIFIED CURRICULUM

Basic Sidecar/Trike Education Program (S/TEP)
Advanced S/TEP

DOL (3W) License Endorsement Tests
(v.2013)

Basic Sidecar/Trike Course
The Evergreen Safety Council (ESC) Sidecar/Trike Education Program (S/TEP) course is currently the only
WMSP-certified three-wheel novice motorcycle skills License Endorsement Course.

Basic S/TEP courses provide approximately 15 hours of classroom and on-rig instruction.

Basic S/TEP courses are typically conducted using training rigs and include classroom components such
as basic riding skills, preparing to ride, as well as safer street strategies.

Students are encouraged to provide their own street legal sidecars or trikes (see 3.6.d). No passengers
are allowed.

WMSP Course Completion Cards will be issued upon successful completion of the Basic S/TEP course
and License Endorsement Tests. Completion Cards are used for obtaining a motorcycle endorsement
and are valid for 180 days.

Novice curricula design will be taught in order of: “Level 1” Classroom prior to “Level 1” Range
Advanced Sidecar/Trike Course

The ESC Advanced S/TEP course is the certified three-wheel experienced motorcycle skills License

Endorsement Course.

Advanced S/TEP courses are conducted using Student-provided rigs and provide approximately 8 hours
of classroom and on-range instruction, including safer street strategies and risk management.
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WMSP Course Completion Cards will be issued upon successful completion of the Advanced S/TEP
course and License Endorsement Tests. Completion Cards are used for obtaining a motorcycle
endorsement and are valid for 180 days.

Note: DOL reserves the right to adjust and/or adapt curricula to accommodate Washington State
provisions and Student need.

TRAINING LOCATIONS

All training sites (Classroom or Range) must be evaluated and approved by WMSP prior to training or
testing use. Certification requirements and procedures are outlined on the respective Site Approval
Form —see Appendix C.

3.2.a. Classrooms

Contractors are required to provide appropriate facilities with functional audiovisual and instructional
equipment and materials necessary to provide training to curricula standards.

(e.g. TV, DVD, White boards, PowerPoint, etc.)

3.2.h. Ranges

Standard WMSP Ranges, for both two-wheel and three-wheel training/testing, are typically a 200 x 300
paved area, allowing for a training area of 120 feet by 220 feet with a standard 40 feet of runoff on each

side, and limited to a maximum of 12 riders per class

Ranges are reviewed and certified on a case-by-case basis.

CLASS SIZE / LATE STUDENTS

3.3.a. Classroom
Classroom size is limited to a maximum of 36 Students.

Students reporting late to a class session may be admitted and allowed to continue if the bulk of
information missed is:
e Not of critical importance that could cause undue risk to the Student’s ability to safely and
successfully complete the course, -and-
e Able to be made up during the course.
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3.3.b. Range

With the exception of additional riders during a License Endorsement Test, no more than six (6)
Students per certified WMSP Instructor (6:1); eight (8) Students per certified WMSP Mentor Instructor
(8:1); up to a maximum of 12 Students are allowed on-range at any time.

Students reporting late to a range session must not be admitted and allowed to participate if not being
present when the exercise begins to be briefed/instructed.

Note: Curricula standards for some exercises may further restrict maximum numbers of Students
allowed on-range at any given time. As example some three-wheel S/TEP exercises are designed/limited
to only two (2) rigs on-range at a time. Some two-wheel MSF exercises are designed/limited to a
maximum of six (6) motorcycles on-range at a time. Modified or Alternate Ranges may have a lower
limit of Students allowed on-range at any time.

Note: The maximum number of motorcycles allowed on-range beyond the curricula standard is only
allowed during Skills Testing.

FORMS

3.4.a. Registration Form

All participants must complete a registration form before, or during the beginning of their safety course.
Forms for those under the age of 18 must be signed by a parent or guardian.

Photo identification of each participant must be verified to ensure the Student/Passenger is actually
who they claim to be. (e.g. Driver license, State Identification card, School Identification Card, etc.)
3.4.b. Course Waiver

All participants must complete a safety course waiver (read, sign, and date) prior to participation in any
on-range activity.

For Students under the age of 18 a parent/guardian must sign the waiver in view of an Instructor, or be
notarized prior to the Student attending on-range sessions.

3.4.c. Crash/Incident Reporting (5/15)

In the event of a crash or incident the Instructors’ first priority must be to act quickly, within the limits of
their training and expertise, to handle the immediate medical needs of the injured/ill. This may include
calling for medical help and/or administration (if qualified) of first aid and/or CPR.

Contractors will supply Instructors and Skills Testers with forms (WMSP Crash/Incident Report or
equivalent) and procedures to report any crashes and/or medical incidents during training or testing.
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A crash is defined as “a motorcycle/rig making contact with the ground, another vehicle, person,
or object” which causes damage to a motorcycle/rig and/or injury to a person”. For example,
incidental contact of foot pegs while cornering would not normally need to be documented.
Reports for incidents involving any injury must be forwarded to WMSP within three days (72 hrs)
of the incident. Minor injuries/incidents do not need to be reported to WMSP unless requested.
Reports must contain all information identifying student(s), motorcycle(s)/rig(s), positioning,
situation description, other participants, and causative factors(s) involved.

Reports will be tracked, analyzed, and crash trends reported to WMSP upon request.

Reports will be maintained for six (6) years

Contractors may establish additional reporting criteria as appropriate to their specific business
needs and operation.

REQUIRED EQUIPMENT

3.5.a

Emergency Supplies (10/14)

All Training Ranges and Skills Test Sites, with running motorcycles/rigs, are required to have the
following supplies readily and quickly accessible:

Class B Fire Extinguisher (adequately charged)
A sufficiently stocked ANSI Type Il -Mobile Outdoor First Aid kit.
(Type lll kits are intended for portable use by being moisture and corrosion resistant.)
A 911 information card detailing:
o Site address, including cross street(s)
o Clear site directions for first responders
o Location of nearest telephone
o Local (non-emergency) police phone number

Contractors must have policies and procedures requiring how crashes/incidents must be recorded and
reported.

3.5.b.

Additional Equipment

The following additional equipment is required for Training Ranges and Skills Testing Sites:

Range cones in bright/reflective condition that can be seen from (at least) 60 feet away.
Curricula range cards (e.g. diagrams/instructions), for each non-standard site, available for up to
three (3) Instructor’s use.

Testing Score Sheets (solo, group, or third party) must be current and compliant to DOL
standards.

Testing Instructions (two-wheel and three-wheel) that are current, site specific, and compliant
to DOL standards.

Note: Contractors must provide necessary educational materials. (e.g. Course handbooks, range cards,
loaner gear, etc.)
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TRAINING MOTORCYCLES/RIGS

Motorcycles/Rigs used within any training course must be maintained and in safe operating condition
for training to include (but not limited to):
e Tires that have reasonable tread
Tires at appropriate pressures
Functional brakes
Functional controls and levers -as required by curricula.
No sharp edged components that could pose a safety risk
No fuel, oil, or fluid leaks that could compromise the safety of the rider or others.

Note: After market (loud) pipes are allowed unless the site has a noise restriction.

3.6.a. Two Wheel Specifications

Instructors should be aware that contractor-provided motorcycles used in WMSP certified novice
training are required to meet at least two of the following specifications:

e Engine size no smaller than 50cc; no larger than 500cc.

e Seat height no more than 30 inches

o Dry weight of no more than 400 pounds

Note: These requirements do NOT apply to student-provided motorcycles.

3.6.b. Three Wheel Specifications

Rigs (sidecar/trike) used in WMSP certified training must be well maintained and in safe operating order
to include, but not limited to:
e Sound structural integrity of motorcycle frame, trike kit, and/or sidecar frame and connections.
e Suspension integrity of motorcycle frame, trike kit, and/or sidecar frame and connections.

3.6.c. Twinned Wheeled Vehicle Requirements/Suitability

“Twinned wheel" trikes (e.g. MP3s) with contact patches less than 18.1 inches apart with single-track
handling characteristics, fit in the two-wheel License Endorsement Courses.

Twin-wheeled trike riders who successfully complete two-wheel Knowledge and Skills Testing, will be
given a Verification of License Endorsement Testing letter to request a class “7” (two and three-wheel)
endorsement be added to their license. A sample of the Verification of License Endorsement Testing
letter is available in Appendix C.

3.6.d. Student Provided Motorcycles/Rigs/Scooters

Students may provide their own street legal motorcycle, scooter, sidecar, or trike for novice,
intermediate, or advanced training.
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All non-Contractor provided motorcycles, scooters, sidecars, or trikes that are personally owned or
borrowed for training must be adequately maintained to safe working conditions and properly equipped
to meet state motor vehicle registration requirements as required by RCW 46.16A.030.

At a minimum, the registered and currently license plated motorcycle/rig, must be 50cc displacement or
larger, and be inspected to meet standards listed above in 3.6.

Insurance requirements for student-provided bikes should be adhered to according to curriculum
standards.

*After market (loud) pipes are allowed unless the site has a noise restriction.
Note: Contractors are required to inform Test Takers of standards and requirements (e.g. protective

gear, photo-identification (ID), and vehicle standards) as part of the scheduling/registration process. If
an issue is not immediately resolvable, the test cannot be conducted.

STUDENT PROTECTIVE GEAR

To support the safety of all Students WMSP has established requirements for Student dress, all of which
must be worn any time a Student is on a motorcycle. Students who fail to meet the following minimum
protective gear requirements must not be allowed to participate in on-cycle training:
e Sturdy pants or riding gear that fully cover the legs. (Denim jeans are acceptable.)
e Long-sleeved shirt or jacket that fully covers the arms.
e Sturdy, over-the-ankle footwear offering adequate ankle protection.
(i.e. canvas high-tops, or slip-on-boots with elastic (only) ankle covering are not acceptable).
Full-fingered gloves, preferably leather-palmed, offering adequate protection.
e Eye protection (face shield, goggles, safety glasses, eyeglasses, or sunglasses) must be worn at
any time while upon a moving motorcycle.
e Properly fitted US DOT (49 C.F.R. Sec. 571.218) compliant helmet that is free of any structural
damage. (This includes Contractor, Instructor, or Student provided helmets).

Notes:
e Contractor provided loaner helmets must be US DOT (49 C.F.R. Sec. 571.218) compliant and free
of structural damage.
e Sanitary disposable liners (aka “hair cap”, “nurse cap, “bouffant cap”) will be provided for
Student/Test Taker use whenever a contractor provided helmet is used.

INSTRUCTOR PROTECTIVE GEAR (1/16)

Whenever upon a motorcycle on-range or riding to/from storage areas, Instructors are required to wear
the following:
e Sturdy pants or riding gear that fully cover the legs. (Denim jeans are acceptable.)
e Long-sleeved shirt or jacket that fully covers the arms.
e Sturdy, over-the-ankle footwear offering adequate ankle protection.
(i.e. canvas high-tops, or slip-on-boots with elastic (only) ankle covering are not acceptable.)
e Full-fingered gloves, preferably leather-palmed, offering adequate protection.
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e Eye protection: face shield, goggles, safety glasses, eyeglasses, or sunglasses.
e Properly fitted US DOT (49 C.F.R. Sec. 571.218) compliant helmet that is free of any structural
damage. (This includes Contractor, Instructor, or Student provided helmets.)

Instructors are highly encouraged to wear proper riding gear at all times, especially when riding to and
from Ranges and Classrooms.

WMSP SITE VISITS

Instructors should anticipate DOL conducting on-site inspections, performance audits, QAVs, or TAVs -
possibly without prior notice.

As part of site visits and assessments, DOL may concurrently Skills Test and/or evaluate any portion(s) of
a License Endorsement Course or Endorsement Skills Testing session.

INCLEMENT WEATHER

WMSP Contractors and Instructors are responsible to ensure Students are not exposed to undue
weather related risks.

Safety of all participants is the primary factor in deciding whether training will be conducted.
WMSP requires that training and/or testing not be conducted during hazardous weather such as

thunder/electrical storms, severe winds, or when adverse on-range surface conditions develop such as
accumulating snow, excessive standing water, ice, etc.

COURSE COMPLETION

Only Students who have successfully completed a DOL certified License Endorsement Course in its
entirety, including actively participating and successfully passing the in-curricula License Endorsement
Knowledge and Skills Tests, are eligible to receive a WMSP Course Completion Card.

Students should be reminded that the Course Completion Card is not an endorsement or permit.

Students must be instructed to take their Course Completion Card to a Licensing Services Office (LSO) to
complete the Endorsement process within 180 days.

EARLY DISMISSAL

For participant safety, Students should be tactfully dismissed from the course if they:
e Demonstrate they are unable to safely control and operate a motorcycle/rig.

Do not meet exercise objectives.

Repeatedly do not respond to coaching.

Intentionally commit unsafe acts

Are demonstrating impairment by drugs/alcohol
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o Are excessively fatigued and may present a safety risk
e Are physically/emotionally impaired
e Intimidate, sexually harass, or threaten Students or Instructors

WMSP will not engage, mediate, or suggest customer service solutions to customers.

Contractors are solely responsible for managing their business. Customer service policies and options
are all locally (Contractor) managed decisions.
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4.0 ENDORSEMENT TESTING (TWO AND THREE-WHEEL)

4.1

GENERAL TESTING OVERVIEW

4.1.a Testing for Endorsement/Permit

In accordance with RCW 28A.220.030(5) and RCW 46.20.120(6), DOL approved testing will be
administered to qualify an applicant’s knowledge of traffic laws and safe motor vehicle operation
for the purposes of a motorcycle endorsement or motorcycle instruction permit. Separate and
distinct examinations are given for two-wheel and three-wheel endorsements and permits.
Administered testing will be the same for Third Party or Training Test Takers.

4.1.b. ID Requirements

Prior to the administration of a Knowledge Test and/or Skills Test, each Test Taker is required to
be positively identified via photo identification.

4.1.c. Permit/Endorsement Testing Documentation (7/16)

To attain an endorsement or instruction permit a Test Taker must present valid and complete
documentation to DOL indicating successful completion of License Endorsement Test(s), by
either a:

1) Course Completion Card within 180 days of successful testing, or
2) Knowledge and/or riding Skills Testing Score Sheet(s) within 180 days of successful testing:
a) PINK test sheets are offered to Test Takers passing only the Knowledge Test and are
typically utilized for obtaining an Instruction Permit.
b) GREEN test sheets are offered to Test Takers passing Skills Test, or both Knowledge and
Skills Tests.
c) WHITE test sheets are retained for Contractor records.

4.1.d. Incident Reporting

1) If an event occurs, the Instructors’ first priority must be to act quickly, within the limits of their
training and expertise, to handle the immediate medical needs of the injured/ill. This may
include calling for medical help and/or administration (if qualified) of first aid and/or CPR.

2) Contractors will supply Instructors both forms (WMSP Crash/Incident Report or equivalent)
and procedures to report any crashes and/or medical incidents during training or testing.

3) Notes:
a) Acrash is defined as “a motorcycle/rig making contact with the ground, another vehicle,
person, or object” which causes damage to a motorcycle/rig and/or injury to a person”.
For example, incidental contact of foot pegs while cornering would not normally need to
be documented.
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b) Reports for incidents involving any injury must be forwarded to WMSP within three days
(72 hrs.) of the incident. Minor injuries/incidents do not need to be reported to WMSP
unless requested.

c) Reports must contain all information identifying student(s), motorcycle(s)/rig(s),
positioning, situation description, other participants, and causative factors(s) involved.

d) Reports will be tracked, analyzed, and crash trends reported to WMSP upon request.

e) Reports will be maintained for six (6) years.

f) Contractors may establish additional reporting criteria as appropriate to their specific
business needs and operation.

4.1.e. Test Result Expiration

Knowledge and Skills results (via Training or Third Party) are valid for 180 days.

DISABILITIES AND LIMITATIONS (Physical/Language)

4.2.a. Accommodations

In compliance with federal and state Americans with Disabilities Act (ADA) requirements,
reasonable accommodations can and must be made to support Test Taker need.

4.2.b. Verbal Knowledge Tests

Knowledge tests should be given verbally for customers who have trouble reading or
communicating due to literacy, dyslexia, or other reasons.

4.2.c. Modified Vehicles

1) Test Takers may provide their own motorcycle/rig that is specially modified or configured to
meet their needs/condition. (See 4.4.g-i)

2) Regardless of the nature of the disability/limitation, all Test Takers are required to safely

operate their motorcycle/rig in accordance with test design. If a Test Taker becomes a risk to
themselves or others, their test must be immediately terminated.

KNOWLEDGE TESTING ADMINISTRATION

4.3.a. Knowledge Tester Qualifications

1) Only the following may administer Knowledge Tests:
a) Certified WMSP Instructors
b) Contractor Employees -pre-approved by WMSP
c) Proctors -pre-approved by WMSP
d) DOL representatives
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Testers (Employees and/or Proctors) must be:

a) Pre-approved and assigned a unique DOL identification number.

b) Trained in administrative procedures, data integrity standards, and DOL testing protocols.
c) Familiar with, agree to abide by, and have signed the Tester Professional Standards.

4.3.b. Knowledge Testing Locations (7/16)

1)

2)

All testing sites must be evaluated and certified by WMSP prior to training or testing use.
Approval requirements and procedures are outlined on Site Approval Forms — see Appendix C.

Contractors are required to provide appropriate facilities and testing equipment and materials
necessary to meet DOL standards

4.3.c. Knowledge Testing Protocol

All testers will facilitate Knowledge Tests by following DOL protocols:

1)

Ensure document integrity and security by limiting access to all tests, test forms, and testing
answer sheet keys.

Verify each Test Taker by photo identification.
Utilize only approved and current version of DOL license endorsement tests and forms.
Ensure Test Taker does not view test prior to taking.

Maintain a positive and secured test environment.

a) Mustinclude adequate temperature, ventilation, lighting, non-testing interference, etc.

b) Ensure Test Takers are seated and positioned as to limit view of other’s answers.

c) Ensure all books, notes or study materials, phones, cameras, book bags, purses, etc. are
secured or removed from testing area.

d) Take appropriate steps to prevent knowledge test loss or compromise.

e) Do not allow test, answer key, or graded score sheets to be taken or photographed.

f) In event a test is lost, taken, or photographed immediately notify the Contractor.

g) Ensure all Test Takers are monitored at all times by being in the same room.

h) Offer verbal tests for customers who have trouble communicating or reading due to
illiteracy, dyslexia, or other reasons.

i) Ensure interpreters are observed and are not suggesting or hinting at answers.

j)  Ensure test results are scored and documented accurately in accordance with WMSP
instructions and policies and Contractor protocols.

k) Debrief results, options, and (if appropriate) license endorsement/permit requirements.

I)  Ensure collection of all test forms and materials when finished.

4.3.d. Knowledge Test Modification

1)

Contractors may adjust the order of knowledge test(s) questions and answer selection order.
If doing so, care must be taken to ensure subjects are appropriately separated (e.g. ensuring
not all “risk” questions are bunched together.)
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2) Questions, answers, and/or distracters may not be re-written or customized.

4.3.e. Knowledge Test Scoring
1) The Two and Three- wheel Knowledge Tests consist of 25 questions.
2) A passing score is 80% (or more) correct.

3) Scoring at 4.0 points per question, Test Takers may attain five (5) or fewer incorrect answers
to pass.

4) Please note Two- and Three -wheel tests have separate answer keys.

Knowledge Test Scoring Matrix

# of Incorrect # of Correct
Answers Answers

1] 100.00% 25 100.00%
1 96.00% 24 96.00%
2 92.00% 23 92.00%
3 8B8.00% 22 88.00%
4 84.00% 21 84.00%
5 80.00% 20 80.00%
] 76.00% 19 76.00%
7 F2.00% i8 72.00%
g GE.00% 17 68.00%
9 64.00% ie 64.00%
i0 60.00% 15 60.00%
11 56.00% 14 56.00%
12 52.00% 13 52.00%
13 4E8.00% 12 438.00%
14 44.00% 11 44.00%
15 40.00% 10 40.00%
ie 36.00% 9 36.00%
17 32.00% -] 32.00%
i8 28.00% 7 28.00%
19 24.00% ] 24.00%
20 20.00% 5 20.00%
21 16.00% 4 16.00%
22 12.00% 3 12.00%
23 8.00% 2 8.00%

24 4.00% 1 4.00%

25 0.00% 1] 0.00%
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4.4 SKILLS TESTING ADMINISTRATION

4.4.a.

1)

2)

4.4.b.

1)

4.4.c.

Skills Tester Qualifications

Only certified WMSP Instructors are authorized to conduct Skills Testing.

A crossover Instructor may provide testing after receiving training in the administration of
both two and three-wheel tests (i.e. Two-Wheel Instructor trained to conduct Three-Wheel
Testing).

Skills Testing Locations and Equipment (7/16)

Contractors are required to provide appropriate facilities and testing equipment and materials
necessary to meet DOL standards.

All testing sites must be evaluated and certified by WMSP prior to training or testing use.
Approval requirements and procedures are outlined on the Site Approval Form.

All Training Ranges and Skills Test Sites, with running motorcycles/rigs, are required to have
the following supplies readily and quickly accessible:

a)
b)

Class B Fire Extinguisher (adequately charged).
A sufficiently stocked ANSI Type Il -Mobile Outdoor First Aid kit.
(Type Il kits are intended for portable use by being moisture and corrosion resistant.)

A 911 information card detailing:

i) Site address, including cross street(s)

ii) Clear site directions for first responders

iii) Location of nearest telephone

iv) Local (non-emergency) police phone number

Range Cones

a)

b)

Two-Wheel: Cones may help Test Takers identify path of travel and test parameters (e.g.
cone weave points, swerve escape boundaries, curve entry points, etc.). Smaller cones
(less than 4”) may be beneficial in testing. Larger cones, especially when wet, are
hazardous and must not be used within two-wheel testing.

Three-Wheel: Cones may help Test Takers identify path of travel and test parameters (e.g.
cone weave points, swerve escape boundaries, curve entry points, etc.). Larger cones
(larger than 4”) may be beneficial in testing. Smaller cones (2” or 3”), typically used for
two-wheel curricula, may not be appropriate.

Test Taker: Tester Ratio

The number of motorcycles/rigs allowed on-range during Skills Testing may be increased beyond
the standard ratio of 6:1 (students: instructor). This exception is only allowed during Skills Testing.
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4.4.d. Inclement Weather

1) WMSP Contractors and Instructors are responsible to ensure participants are not exposed to
undue weather related risks.

2) Safety of all participants is the primary factor in deciding whether testing will be conducted.

3) WMSP requires that training and/or testing not be conducted during hazardous weather such
as thunder/electrical storms, severe winds, or when adverse site surface conditions develop
such as accumulating snow, excessive standing water, ice, etc.

4.4.e. Third-Party Test Taker Gear Requirements

1) Contractors are required to inform Test Takers of standards and requirements (e.g. protective
gear, photo-identification (ID), and vehicle standards) as part of the scheduling/registration
process. When testing, if an issue is not immediately resolvable, the test cannot be conducted.

2) Third Party Test Takers are required to wear (minimum) protective gear as defined by
RCW 46.37.530:
a) A US DOT compliant helmet as outlined in 49 CFR 571.218
b) Eye protection as defined: windshield, goggles, glasses, or a helmet face shield

3) Contractor provided helmets must meet the following requirements:
a) USDOT (49 CFR 571.218) compliant and free of structural damage.
b) Sanitary disposable liners (aka “hair caps” or “bouffant caps”) will be provided for use
whenever a contractor provided helmet is offered for use.

4.4.f. Vehicle Check

1) Test Takers may provide their own street legal motorcycle, scooter, sidecar, or trike for
testing. All non-Contractor provided motorcycles/rigs, that are personally owned or borrowed
for testing must be adequately maintained to safe working conditions, and properly equipped
to meet state motor vehicle registration requirements as required by RCW 46.16A.030.

2) Contractors are required to inform Test Takers of standards and requirements (e.g. protective
gear, photo-identification (ID), and vehicle standards) as part of the scheduling/registration
process. When testing, if an issue is not immediately resolvable, the test cannot be
conducted.

3) At a minimum, the registered and currently license plated motorcycle/rig, being of 50cc
displacement or larger, must be inspected to meet the following:
a) Tires that have reasonable tread
b) Tires at appropriate pressures
c) Functional brakes
d) Functional controls and levers
e) No sharp edged components that could pose a safety risk
f) No fuel, oil, or fluid leaks that could compromise the safety of the rider or others
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4) After market (loud) pipes are not allowed if the site has a noise restriction.

5) Due to the variety and selection of unconventional vehicles currently available, basic vehicle
standards and testing definitions have been established by DOL as allowable to test.

4.4.g. Two-Wheel Motorcycles Suitable for Testing (7/16)

1) Motorcycles of single-track design, or cycles with similar handling characteristics, must meet
the following defined curricula and testing criteria:
a) Motorcycle design that complies with all applicable federal on-road standards as outlined
in 49 CFR 571.
b) Motorcycle-based design.
c) Electric or fuel motor: equivalent to 50cc or more, or travels greater than 30 mph.
d) Handlebar steering
e) Cycle-type controls: handlebars, throttle, clutch, and brake lever(s), etc.

2) The following vehicles were identified as being “unsuitable”, and cannot be tested within the
two-wheel test:

a) Automotive hybrids or automotive based (extended) conversions.

b) Vehicles with front or rear mounted engines (does not include scooters with rear-
mounted engines).

c) Vehicles with enclosed or semi-enclosed riding compartments with automotive seating,
safety belts, and/or automotive controls.

d) Other drastic departures from standard single-track design and/or size.

e) Motorcycles with an installed stabilization conversion kit, with wheels that may touch the
ground at any time, do not fit within approved training/testing models and cannot be
tested.

f) Radical departures from typical motorcycle-based vehicle design, scope, or size.

4.4.h. Twinned Wheeled Vehicles Suitable For Testing

1) “Twinned wheel" trikes (e.g. MP3s) with contact patches less than 18.1 inches apart with
single-track handling characteristics, fit in the two-wheel License Endorsement Test.

2) Twinned-wheeled vehicles with contact patched over 18.2 inches apart are not suitable
testing in the two-wheel skills test (even if the vehicle is a leaning vehicle) as it will not
physically fit into one or more of the test elements.

3) Twin-wheeled trike riders who successfully complete two-wheel Knowledge and Skills Testing,
will be given a Verification of License Endorsement Testing letter to request a class “7” (two
and three-wheel) endorsement be added to their license. A sample of the Verification of
License Endorsement Testing letter is available in Appendix C.

4.4.i. Three-Wheel Motorcycles Suitable for Testing

1) Multi-track vehicles must meet the following defined curricula and testing criteria:
a) Must be registered and currently plated as a motorcycle.
b) Requires a three-wheel endorsement to operate.
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c) Electric or fuel motor: equivalent to 50cc or more and/or travels greater than 30mph.
d) Fits between the start and cue cones of the test.

2) The following vehicles are identified as being “unsuitable”, and do not fit within the three-
wheel test:
a) Radical departures from typical motorcycle-based vehicle design, scope, or size.
b) Vehicles that do not require an endorsement to operate.
c) Vehicles not plated as a motorcycle.

4.4.;. Skills Test Instruction Procedures (7/16)

1) Instructors will read Skills Test Instructions as written.

2) Instructors should point to a run’s key elements on the range while reading the instructions
for that run (i.e. — Start T, weave cones, stop box, cue cones, corner, etc.).

3) While showing the diagram for each run, the Instructor should also point the run’s key
elements on the diagram.

4) Testers must not coach technique while reading test instructions, showing run diagrams, or
answering Test Taker questions.

5) Test takers may walk the path of travel for each run, however the instructor will not
accompany them.

6) Testers may answer Test Takers’ questions about a Run, however the Tester may not coach
technique.

4.4.k. Skills Test Scoring Definitions (7/16)

1) Dropping/Crashing —
a) Dropping/crashing is scored from the beginning of reading the pre-test instructions until
a rider has completed all test runs and has parked as directed and dismounted.
b) Adrop is defined as “the rider losing ability to hold the motorcycle upright, resulting in
the motorcycle falling on its side.”
c) Ifadrop or crash occurs when attempting to reposition in-between runs, it is scored and
the rider’s test is terminated.
2) Stalling -
a) Stalling is scored from the time the rider is signaled to start a run, until they come to a
complete stop, finishing the scored elements of that run.
b) Scored as follows: 1 stall = 1 point; 2 stalls = 3 points; 3 stalls = 5 points; 4 stalls = test
termination (i.e. — 1 stall =1 total “stall” point, if second stall occurs, total “stall points”
for both stalls = 3).
3) Foot Down -
a) “Once” - Rider puts a foot down once, or even multiple times, before regaining control of
the bike.
b) “Two or more” - Rider puts both feet down at the same time; or puts a foot down,
regains control of the motorcycle, and then puts a foot down again.
4) Touching a Line - Contact patch of tire is touching a painted boundary line
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Crossing a Line

a) 2W - Scored when any tire has completely crossed a boundary line, and pavement is seen
between the boundary line and the tire’s contact patch.

b) 3W - Scored when any tire has completely covered or crossed a boundary line.

c) “One” cross is scored if a single boundary line is crossed, or crossed and re-crossed.

d) “Two or more” crosses is scored if multiple boundary lines are crossed.

Timing —

a) 2W - In atiming zone, the same reference point on the motorcycle used to begin timing,
must also be used to end timing.

b) 3W (Run #1)- timing starts when rig begins to move forward from Start T, and ends when
rear of rig passes last weave cone.

c) 3W (Runs #2-4) - the same reference point on the rig used to begin timing, must also be
used to end timing.

Unsafe Act —

a) If atany time a rider demonstrates (verbally or physically) abusive or threatening
language or behavior to fellow testers/student and/or instructor(s) conducting the test.

b) Rider demonstrates an inability to perform exercise requirements in a safe/controlled
manner. Typically seen as intentional, or unintentional out of control “wheelies”,
“stoppies”, or “flying a wheel”.

Failure to Follow Instructions — Scored at any time during test when rider:

a) Fails to follow or comply with run instructions -after two attempts of explanation.

b) Disregards component objectives such as:

i) Riding past all weave cones; walking up to the normal stop; walking the U-Turn
ii) If in the tester’s judgment, an excessive amount of time is being required, terminate
the rider’s test.

Position — Refers to the final location of a stopped motorcycle.

a) Run#1 (both 2 and 3-wheel) -, position is scored if the rider’s contact patch is outside
the stop box, or touching any of the stop box’s boundary lines.

b) Run #4 (2-wheel) - position is scored using the leading edge of the front tire’s location
and the stop distance lines. If the leading edge is at any point past a distance line, the
next greater distance line is used.

c) Run #4 (3-wheel) - position is scored using the forward-most part of the vehicle. If the
forward-most part of the vehicle is at any point past a distance line, the next greater
distance line is used.

4.4.. Skills Test Set-Up and Evaluation Standards (7/16)

1)

To provide consistent, fair, and equitable tests, runs containing a Start T, must not begin until
the rider aligns their front tire(s) with the center of the Start T.

If there is any doubt whether a rider has touched/crossed a line, hit/skipped a cone, put a foot
down, etc., they will be given the benefit of doubt. The Instructor will only score clear and
unquestionable performance violations.

During the performance of a particular evaluation/run, if it is obvious that the rider did not

understand the directions, the rider may be given a second opportunity re-run. No third runis
allowed.
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All cones indicated on Run diagrams must be used. Additional cones may be used (i.e. -
double cones on each side of a Start T) as desired, if they do not interfere with safety or the
clarity of path of travel.

Testers may answer Test Takers’ questions about a Run, however the Tester may not coach
technique.

4.4.m. Early Test Termination (7/16)

1)

At any point, if the Tester is concerned for participant safety, the test must be stopped
immediately.

A Test Taker may terminate their own test at any time.

A Test Taker’s test must also be terminated if they:
a) Stall their engine four times throughout all test runs,
b) Drop or crash their motorcycle at any time within the test,
d) Fail to follow instructions, or
e) Commit an unsafe act at any time within the test.

Third Part Test Takers must be removed once they have achieved too many points to be
successful.

Student Test Takers may be allowed to remain in test after accruing too many points to pass,
based on contractor policy and as long as they don’t present a danger to themselves or others.

4.4.n. Skills Test Documentation (7/16)

1)

2)

Skills Testing results, either DOL score sheets or DOL Course Completion Cards, are valid for
180 days.

Third Party Tests:

a) Results are required to be presented via DOL serialized tri-color score sheet(s).

b) To attain an Endorsement or Instruction Permit, a Test Taker must present a valid and
complete DOL score sheet indicating successful completion of License Endorsement
Test(s), by either:

i)  “Pink” sheets, offered to those passing Knowledge Test only.

ii) “Green” sheets, offered to those passing Skills Test (or both Skills and
Knowledge Test).

iii) “White” score sheets are retained by the Contractor.

¢) Individual, Group, and Third Party Score Sheets are to be accurately and completely filled
out.

d) Third Party Score Sheets are to be signed by the instructor administering the test.

e) To help prevent fraud, unused Knowledge Test fields should be lined through on green
Third Party Score Sheets being used for skills testing only.

3) Training Tests:

a) Results must be presented via WMSP Course Completion Card.

4.0 - TESTING



WMSP POLICY AND PROCEDURES MANUAL: 4.0 - TESTING

b) To receive a card, students are required to attend and actively participate in all course
activities and successfully pass the License Endorsement Tests.
c) Score sheets, whether individual or group, must be accurately and completely filled out.

4.4.0. Retests (7/16)

1)

Contractors are solely responsible for defining company retest policies, costs, and procedures
for Training and Third Party Test Takers. Scheduling, criteria of, and costs, must be defined
within Contractor policy and available upon customer request.

If a retest is conducted, the Test Taker must successfully complete the entire Skills Test to
pass.

There is no DOL-specified waiting period between tests and retests. Contractors may develop
their own policy regarding waiting periods between tests and retests.

Retests for students must be completed within 90 days of their original test.
WMSP will not engage, mediate, or suggest customer service solutions to customers.

Contractors are solely responsible for managing their business. Retests and customer service
policies and options are all locally (Contractor) managed decisions.
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4.5 SKILLS TEST COMPONENTS TWO-WHEEL

4.5.a. (2W) LEVEL I - Run #1: CONE WEAVE AND NORMAL STOP

Beginning the weave on the RIGHT of the first cone looks like:

L]
—l 0 0 0 0 o) D

Beginning the weave on the LEFT of the first cone looks like:
e
- o) (0] o] o] (0] D
°

CONE WEAVE [max points: 10]

POINT SCORING Once Twice or More

Hit or Skips Cone | 3 pts 5 pts
Foot Down 3 pts 5 pts
SCORING NOTES:

e Hit and Skip — Scored from when front tire is even with first weave cone until rear tire passes the
last weave cone.
o Hit - If any tire hits any weave cone.
o Skip - If any tire(s) fail to weave between cones.
e Foot Down — Scored from when front tire is even with first weave cone (allowing rider to “step-

step-ride”) until front tire within 5 ft. of stop box. Foot/feet down within 5 ft. of stop box is
considered part of the rider’s stopping procedure and not scored.

NORMAL STOP [max points: 8]

POINT SCORING
Skid 3 pts
Position (touch) | 5 pts

SCORING NOTES:
e  Skid — Scored when the motorcycle is moving forward but one or both tires are not rotating.
e Position - Contact patch of front tire must not be touching the boundary lines of the stop box.
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4.5.b. (2W) Level I - Run #2: TURN FROM A STOP AND U-TURN

=

.T.

TURN FROM A STOP [max points: 10]

POINT SCORING Once Twice or More

Path (cross) 3 pts 5 pts

Foot Down 3 pts Spts
SCORING NOTES:

e Scoring occurs from when front tire enters turn lane until rear tire exits.
e The two outer 10’ lines are is scored as individual boundary lines.

e Theinner 4’ lines are considered combined and scored as one single scored boundary line.

U-TURN [max points: 10]

POINT SCORING Once Twice or More

Path (cross) 3 pts 5 pts

Foot Down 3 pts 5pts
SCORING NOTES:

e All motorcycles are to use the 24’ box.

e Scoring ends when rider stops in the stop box.
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4.5.c. (2W) Level Il - Run #3: OBSTACLE SWERVE (7/16)

[ ]
[ ] ® ® ®
- ®
] [ ® O
[ ]
[ ]
e >
] @ Y ‘ [ ]
e e L P L e e e e i ®
° ° . L
[ ]
SWERVE [max points: 15]
POINT SCORING Brakes | Speed Anticipation
Time (Brakes; Speed) 5 pts 5 pts 10 pts
Path (cross) 10 pts

15T ATTEMPT RESULTS

No Path Violation

Path Violation

Too Slow >1.15 sec

Re-run

Score Path and Time [speed]— no re-run

Too Fast <0.72 sec No points scored Re-run

Anticipation Re-run Re-run

Brakes Within Swerve Score Time [brakes] — no re-run Score Path and Time [brakes]- No Re-
run

2" ATTEMPT RESULTS

No Path Violation

Path Violation

Too Slow >1.15 sec

Score Time as A10

Score Path and score Time as A10

Too Fast <0.72 sec

No points scored

Score Path and Time [speed]

Anticipation

Score Time as A10

Score Path and score Time as A10

Brakes Within Swerve

Score Time [brakes]

Score Path and Time [brakes]

SCORING NOTES:

e Time [Speed] — Improper speed (too slow or too fast)

e Time [Brakes] — Scored within the swerve only (from when front tire passes cue cones until a straight
and safe path of travel is resumed). Any brake application or abrupt/obvious deceleration, within the
swerve, that destabilizes or upsets the suspension is scored as Time [Brakes].
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e Anticipation (Run #3) - Any brake application, obvious deceleration, or any clutch squeeze while
within the timing zone; swerving early (prior to cue cones); front tire hitting the cue cones; riding “too
slow”.

4.5.d. (2W) Level Il - Run #4: QUICK STOP
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QUICK STOP [max points: 15]

POINT SCORING Speed Anticipation DISTANCE STANDARDS
Time 5 pts 10 pts Time (sec) Standard (ft.)
Position (1 pt. per foot) __ pts. (Max 10 pts.) 0.72t0 0.75 20
0.76 t0 0.79 18
0.80t0 0.84 16
15T ATTEMPT RESULTS Position < 20’ Position >20’ 0.851t00.90 14
Too Slow >1.15 sec Re-run Re-run 0.91t00.97 13
Too Fast <0.72 sec No points scored Re-run 0.98101.05 11
Anticipation Re-run Re-run 1.06t01.14 09
1:15 08
2" ATTEMPT RESULTS Position < 20’ Position >20’
Too Slow >1.15 sec Score Time as A10, position not scored | Score Time as A10, position not scored
Too Fast <0.72 sec No points scored Score Time [speed] and Position (using
20’ as standard distance — up to 10’/pts.)
Anticipation Score Time as A10, position not scored | Score Time as A10, position not scored
SCORING NOTES:

e Time -Improper speed (too slow or too fast).

e Position — Determined by front tire’s leading edge. If leading edge is at all past a distance line,
the next greater increment is scored.

e Anticipation (Run #4) - Any brake application, obvious deceleration, or clutch squeeze within the
timing zone. Any throttle roll-off more than 5’ prior to cue cones. Anticipation is also scored if
rider is too slow during 2" attempt.
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4.5.e. (2W) Level Il - Run #5: CORNERING

CORNERING [max points: 20]

POINT SCORING Decel Too Slow ___TIMING ZONE SPEEDS
Time (Decel; Too Slow) 5 pts 5 pts Ra"g‘_’ Size Speed Zone Length
Path 10 ot Full Size 20 mph 29’
ath (cross) pts o 17 mph o
Compact 15 mph 22
SCORING NOTES:

Path — Path is scored within both curves

Time [decel] - Scored within the 2" curve area, when a rider upsets or destabilizes the suspension
due to abrupt, aggressive, obvious speed adjustment (e.g. “chopping the throttle”); sudden braking,
that causes sudden or unexpected fork compression; any clutch squeeze; or downshifting. An
advanced trail braking technique of smooth/controlled braking into the curve is not scored.

Time [speed] — Scored when rider’s time in timing zone is greater than 1 sec.
Riding curves to the left is allowed if:

o Certified during Range set-up site review or;
o Asafety issue is identified with Contractor or their representative prior to testing.

4.0 - TESTING



WMSP POLICY AND PROCEDURES MANUAL: 4.0 - TESTING

4.4.f. (2W) Scoring Levels 1 and 2

LEVEL 1

1) Total all points from each component: Stalling; Run #1 - Cone Weave, Normal Stop; Run #2 -Turn

From A Stop and U-Turn:
a) If the score is 10 points, or less, the Test Taker passes Level 1.
b) If the scoreis 11 points, or more, the Test Taker fails.

LEVEL 2/END OF TEST

1) Total all points from each component: Stalling; Run #1 - Cone Weave, Normal Stop; Run #2 - Turn

From A Stop and U-Turn; Run #3 - Obstacle Swerve; Run #4 - Quick Stop; Run #5 - Cornering:
a) If the score is 15 points, or less, the test is passed.
b) If the score is 16 points, or more, the test is failed.

Debrief Test Taker(s) by explaining what penalty points were scored.

Inform successful Test Takers that they will need to take their completed Testing Form or Course
Completion Card to a Licensing Services Office (LSO) to obtain their actual endorsement.
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4.6. Scoring 3-WHEEL SKILLS TEST COMPONENTS

4.6.a. (3W)Run #1: CONE WEAVE, CORNERING (LEFT) AND NORMAL STOP

¥
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¥
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CONE WEAVE [max points: 10]

POINT SCORING Once Twice or More

Hit or Skips Cone | 3 pts 5 pts
Time (>15 Sec) 5 pts
SCORING NOTES:

e Cone weave scoring begins at the “Start T” and ends when rear tire passes the last weave cone.
e Hit - if any tire hits any weave cone.
e  Skip - if any tire(s) do not pass within four feet of the correct side of each weave cone.

CURVE [max points: 10]

POINT SCORING
Path 10 pts

SCORING NOTES:
e Path - a tire contact patch completely covering or crossing over/past a boundary line, or hitting a
boundary cone (a cone upon a painted boundary line).

NORMAL STOP [max points: 5]

POINT SCORING
Position (touch) | 5 pts

SCORING NOTES:
e Position - Contact patch of front tire(s) must not be touching the boundary lines of the stop box.
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4.6.b. (3W) Run #2: CORNERING (RIGHT)

CORNERING (RIGHT) [max points: 15]

POINT SCORING

Time (>2.5 sec) 5 pts
Path (cross) 10 pts
SCORING NOTES:

e Time - scored if the rider’s time is >2.5 seconds within the curve boundaries.
e Path- scored when contact patch of any tire completely covers or crosses over/past a boundary line, or
hitting a boundary cone (a cone upon a painted boundary line).
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4.3.c. (3W) Run #3: OBSTACLE SWERVE
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OBSTACLE SWERVE [max points: 15]
POINT SCORING Brakes | Speed | Anticipation
Time (Brakes; Speed) 5 pts 5 pts 10 pts
Path (cross) 10 pts
15T ATTEMPT RESULTS No Path Violation Path Violation
Too Slow >1.15 sec Re-run Score Path and Time [speed]— no re-run
Too Fast <0.72 sec No points scored Re-run
Anticipation Re-run Re-run
Brakes Within Swerve Score Time [brakes] — no re-run | Score Path and Time [brakes]- No Re-run
2" ATTEMPT RESULTS No Path Violation Path Violation
Too Slow >1.15 sec Score Time as A10 Score Path and score Time as A10
Too Fast <0.72 sec No points scored Score Path and Time [speed]
Anticipation Score Time as A10 Score Time as A10
Brakes Within Swerve Score Time [brakes] Score Path and Time [brakes]
SCORING NOTES:

e Time [Speed] — improper speed (too slow or too fast)

o Time [Brakes] — Scored within the swerve only (from when front tire passes cue cones until a straight
and safe path of travel is resumed). Any brake application or abrupt/obvious deceleration, within the
swerve, that destabilizes or upsets the suspension is scored as Time [Brakes].

e Anticipation (Run #3) - any brake application, obvious deceleration, or any clutch squeeze while within
the timing zone; swerving early (prior to cue cones); front tire hitting the cue cones; riding “too slow”.

e Path — scored for:

o Crossing an obstacle/boundary or escape line.
o Swerving in the wrong direction.
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4.6.d. (3W) Run #4: QUICK STOP
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QUICK STOP [max points: 15]
POINT SCORING Speed Anticipation
Time 5 pts 10 pts

Position (1 pt. per foot)

___pts. (Max 10 pts.)

15T ATTEMPT RESULTS Position < 20’ Position > 20’
Too Slow >1.15 sec Re-run Re-run
Too Fast <0.72 sec No points scored Re-run
Anticipation Re-run Re-run

DISTANCE STANDARDS

Time (sec) Standard (ft.)
0.72t0 0.75 20
0.76t0 0.79 18
0.80t0 0.84 16
0.85t0 0.90 14
0.91t00.97 13
0.98 to 1.05 11
1.06t01.14 09

1:15 08

2" ATTEMPT RESULTS

Position < 20’

Position > 20’

Too Slow >1.15 sec Score Time as A10, position not scored

Score Time as A10, position not scored

Too Fast <0.72 sec

No points scored

Score Time [speed] and Position (using
20’ as standard distance — up to 10’/pts.)

Anticipation Score Time as A10, position not scored

Score Time as A10, position not scored

SCORING NOTES:

e Time - scored if rider has improper speed of “too slow” (>1.15) or “too fast” <.72 during a 2" run.

e Anticipation - scored as A10 for a 2" anticipated run for a total of 10 points.

e Position - position is scored using the forward-most part of the vehicle. If the forward-most part of
the vehicle is at any point past a distance line, the next greater distance line is used.
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4.6.e. (3W) Final Test Scoring

1) Total all points from each component of “Stalling”; Run #1 - Cone Weave, Curve (Left), and Normal
Stop; Run #2 - Curve (Right); Run #3 - Obstacle Swerve; and Run #4 - Quick Stop:
a) Ifthe score is 15 points, or less, the test is passed.
b) If the score is 16 points, or more, the test is failed.

2) Debrief Test Taker(s) by explaining what penalty points were scored.

3) Inform successful Test Takers that they will need to take their completed Testing Form or Course
Completion Card to a Licensing Services Office to obtain an endorsement upon their license.
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Run #4: Quick stop

Diagram:
- O__‘________:___
- > - > - > - o
0 o o ——
Scoring: Penalty points
Quick Stop
e Time (>1.15;<.72) 5 pts Al10
e Position (1pt/foot (max 10) ( tire touch, or rig over-hang) __pts

Notes:

15 Max Points

e “Time” is scored if rider has improper speed of “too slow” (>1.15) or “too fast” <.72 during a 2™ run.

e “Anticipation” is scored as A10 for a 2" anticipated run for a total of 10 points.

e  “Position” is scored, as a stopped component, to “touching” a distance line.
“Position” is defined as the most forward point of the tire(s) leading edge of tire or rig over-hang is
located in relation to stop lines. If either (leading edge of tire, or rig over-hang) is at any point past a
distance line, then score as the next greater foot position distance.
* Score 1 penalty point per foot of distance beyond standard: up to a maximum of 10 points.

Definitions:

e Anticipation - is defined as any brake application, obvious deceleration, or any clutch squeeze while

within the timing zone; a roll-off more than 5’ prior to cue cones; riding “too slow”.

(i.e. stopping prior to the cue cones; rolling-off half way through timing zone; downshifting early)

e Time—is defined and scored as:
o I Attempt:

= Too slow: (Atime greater than >1.15 seconds)

@ advise rider to re-run.
= Too fast: (Atime less than <.72 seconds)

o if position (stopping distance) is within 20’, identify run as clean.

o if position (stopping distance) is greater than 20’, advise rider to re-run.

o 2" Attempt:

= Too slow: (A time greater than >1.15 seconds)

o score “Time” [A10]
= Too fast: (A time less than <.72)

o if position (stopping distance) is within 20’, identify run as clean.

4.0 - TESTING



WMSP POLICY AND PROCEDURES MANUAL: 4.0 - TESTING

o if position (stopping distance) is greater than 20’, score “Time” [speed] and “Position”
penalty points (up to 10 feet/points).

Stopping Standards:

Time (sec) Standard (ft)
0.72t00.75 20
0.76t0 0.79 18
0.80t0 0.84 16
0.85t0 0.90 14
0.91t00.97 13
0.98 to 1.05 11
1.06t01.14 09

1:15 08
END OF TEST

Total all points from each component of “Stalling”; Run #1 - Cone Weave, Curve (Left), and Normal Stop;
Run #2 - Curve (Right); Run #3 - Obstacle Swerve; and Run #4 - Quick Stop:

e if the score is 15 points, or less, the test is passed.

e |[fthe score is 16 points, or more, the test is failed.

Debrief Test Taker(s) by explaining what penalty points were scored.

Inform successful Test Takers that they will need to take their completed Testing Form or Course
Completion Card to a Licensing Services Office to obtain an endorsement upon their license.
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APPENDIX A: ROLES and DEFINITIONS

ROLES (10/14)

Department of Licensing (DOL)/Washington Motorcycle Safety Program (WMSP)

The Department of Licensing has the following mission, vision, values, and key goals:

Mission: With a strong commitment to great service, we advance public safety and consumer

protection through licensing, regulation and education, and we collect revenue that supports
our state’s transportation system.

Vision: Proudly earning Washington’s confidence every day through the highest level of service and

commitment to public safety.

Values: Integrity, Inclusion, Respect, Results

Key Goals: Engaged Employees

Customer Focused Organization
Efficient, Effective Services

A Trusted, Credible Partner
Improved Public Safety

Administered by the Department, the Washington State Motorcycle Safety Program (WMSP) was created to

promote motorcycle safety with the priorities (in order) of:

1.
2.

Public awareness of motorcycle safety.
Motorcycle safety education programs.

3. Classroom and on-cycle training.

4.

Improved motorcycle operator testing.

Supported by Washington resident rider endorsement fees, WMSP performs the following functions:

Plans, develops, coordinates, approves, and administers the statewide motorcycle skills education
courses and safety awareness programs.
Promotes motorcycle safety awareness by providing technical and customer service assistance and/or
guidance, and support to stakeholders.
Develops goals, objectives, and policies and procedures relative to motorcycle skills education and
operator testing.
Facilitates an affordable motorcycle skills education program
Reviews, approves, certifies, and/or decertifies:

o WMSP Instructors

o Testers

o Rider education curriculum

o Rider training and testing sites
Provides Instructor Training and Development activities as determined by DOL.
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Administers program, audits, certifies performance, and ensures that Instructors, Testers, and
Contractors meet educational and testing performance standards.

Notifies Contractors of any changes to policies, procedures or requirements that Contractors,
Instructors, and/or Testers must adhere to via modalities such as creation and maintenance of a WMSP
Policies and Procedures Manual.

Provides License Endorsement Test criteria, score sheets, and License Endorsement Training Course
Completion Cards to comply with state standards.

Provides other motorcycle safety related activities as identified by DOL

WMSP Core Objectives

to identify countermeasures and outreach to increase motorcycle safety awareness based upon relevant
data and proven best practices
to provide affordable motorcycle safety education programs that support core values and safer
strategies , including:

o awareness of personal protective gear design and benefits of use

o recognition of visibility and conspicuity importance

o realization of risk, risk assessment, and methods to minimize

o appreciation of riding responsibly by being aware of consequence(s) and choice(s)
to provide learner-centered, positive, engaging, low-threat/high-challenge rider education
to advance public safety and consumer protection through improved motorcycle endorsement testing.

Motorcycle Safety Education Advisory Board
This volunteer board was created by law to assist the Department Director with recommendations for
motorcycle safety program administration and application.

The board consists of:

Three members who are active motorcycle riders or people actively involved in a non-profit motorcycle
organization that actively support motorcycle safety.

One member of the Washington State Patrol with at least five years experience and at least one year of
experience as a motor officer.

One member of the general public.

The Advisory Board meetings are open to the general public and typically meet quarterly.

WMSP Motorcycle Safety Technical Specialists

WMSP Technical Specialists conduct and support statewide training, audits, and licensing services. They act as a

resource for Contractors, Instructors, and stakeholders by providing technical support regarding rider education,
motorcycle safety awareness, crash trends, and fatality reduction.
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WMSP Chief Instructor

Chief Instructors (aka MSF RiderCoach Trainers) are an elite group of certified trainers who have successfully
completed a MSF RiderCoach Trainer preparation and/or ESC S/TEP Chief Instructor training, as well as
additional WMSP training. A Chief Instructor may be an employee of the program or may hold a contract with
DOL to perform technical functions, training, and evaluations.

Chief Instructors are certified by WMSP as having authority to (but not limited to) administer training, provide
technical assistance, audit, and certify performance of Instructors and Contractors.

WMSP Chief Instructors are responsible to ensure student safety and appropriate learning environments
whenever present. As appropriate, to resolve an unsafe or inappropriate environment, WMSP Chief Instructors
will take action up to and including stopping training, taking control of training, and/or relieving the Instructor(s)
of duties.

WMSP Mentor Instructor

Certified WMSP Mentor Instructors are an elite group of Instructors that demonstrate and apply excellent
performance standards, appropriate judgment and decision making abilities, and communication and
interpersonal skills.

WMSP Mentors are selected based upon a high level of skill, desire to improve and assist with development, and
demonstrate a commitment to supporting quality assurance programs. Mentors are typically the first partner
candidates work with as they prepare for an IP as well as providing guidance and support in post-IP Mentor
Classes.

WMSP Mentors are certified by DOL as having authority to( but not limited to) administer training, provide
technical assistance, evaluate and coach Instructor development activities, and participate in Instructor
Preparations (IPs) with Chief Instructors.

WMSP Mentor Instructors are responsible to ensure student safety and appropriate learning environments
whenever present. If necessary, to resolve an unsafe or inappropriate environment, WMSP Mentor Instructors
will take action up to and including stopping training, taking control of training, and/or relieving the Instructor(s)
of duties during a course.

DOL may establish a contract relationship with mentors to provide services.

WMSP Instructor

WMSP Instructors are tested and certified by successfully completing a WMSP Instructor Preparation (IP)
course/Motorcycle Safety Foundation (MSF) RiderCoach Prep or Evergreen Safety Council (ESC) Sidecar/Trike
Education Program IP), passing Student Teaching requirements, and obtaining two successful post-IP Mentor
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Class evaluations. WMSP Instructors conduct training using certified curriculums and following all WMSP
policies and procedures and curriculum guidelines.

WMSP Contractor
Contractors are persons, businesses, or organizations who contract with DOL to support WMSP in providing
motorcycle skills education courses and License Endorsement Testing.

Contractors are not agents or employees of DOL. Contractors must ensure that courses are conducted using
only certified curriculums that follow all policies and procedures of WMSP.

Student

Students can be loosely grouped as novice or experienced riders. Novices (basic or beginner) typically have
minimal, if any, riding experience. Experienced riders typically have some off-road or on-street riding
experience.

Test Taker

Participants taking License Endorsement Tests: knowledge and/or riding skills.

Current Curricula Providers:

Motorcycle Safety Foundation (MSF)

MSF of Irvine, CA is a private organization with a contractual relationship with DOL to provide two-wheel
curriculum and/or training services.

DOL reserves the right to adjust and/or adapt curricula to accommodate Washington State provisions and
student need.

Evergreen Safety Council (ESC)
ESC of Kirkland, WA is a private organization with a contractual relationship with DOL to provide three-wheel
curriculum and/or training services.

Harley Davidson Rider Academy New Rider Course (or Rider’s Edge)

A rider education program by publicly owned motorcycle manufacturer offering classroom and range training,
based upon MSF’s Basic RiderCourse (BRC) curriculum customized by Harley Davidson to meet the unique needs
and style of Harley Riders.

DOL reserves the right to adjust and/or adapt curricula to accommodate Washington State provisions and
student need.
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Definitions

A-19: State of Washington Invoice Voucher — used by contractors to receive Subsidy payment.

Advanced: A rider with varying levels of motorcycle/sidecar-trike experience. Typically “advanced” riders will
register for Intermediate or Experienced courses.

ALT: Adult Learning Technique — also referred to as “Brain-based learning” or “Andragogy”. This approach
involves of participatory learning experiences, designed to help adults make the transition from dependent to
self-directed learners.

Alternate Curriculum/Curricula: A WMSP certified non-MSF curriculum used in a License Endorsement Course.

BRC: Basic RiderCourse, provided by MSF and designed for novice (little to no experience on a motorcycle) two-
wheel students.

Chief Instructor: MSF certified RiderCoach Trainers who are certified by WMSP as having authority to administer
training, provide technical assistance, audit, and certify the performance of Instructors and Contractors.

Course Completion Card: Cards awarded to students who successfully complete an approved
motorcycle safety License Endorsement Course and, as a part of the course, successfully pass the License
Endorsement Tests. Signed by a certified Instructor, this card qualifies the student to add an
endorsement to their license, when presented to the Licensing Services Office (LSO) representatives.
The card is valid for 180 days.

Contractor: Agency, firm, provider, organization, individual or other entity performing motorcycle
License Endorsement Courses and License Endorsement Testing services under contract with the State of
Washington.

DOL: Washington State Department of Licensing.

ERC: Experienced RiderCourse, provided by MSF, designed for experienced two-wheel riders. Riders are trained
using their own bikes.

ESC: The Evergreen Safety Council is a private, non-profit (501(c)(3)), non-governmental organization, which
encourages motorcycle safety awareness and training and provides a curriculum for sidecar/trike education
used throughout the United States.

Fail: When a student completes a rider course but does not pass the knowledge and/or skills test.

Harley Davidson Rider Academy New Rider Course: Formerly known as Rider’s Edge, a Harley Davidson-specific
Basic RiderCourse (BRC) with added components specifically tailored to Harley Davidson riders.
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Incomplete: When a student does not complete the training course (either removes themselves from the
class, is counseled out by instructors, drops the bike too many times, is ill, etc.).

Instructor: WMSP Certified Instructors are utilized to provide License Endorsement Courses and License
Endorsement Test Services in compliance with curricula design and DOL standards.
Instructor candidate: Someone working toward certification as a WMSP Instructor.

IP: Instructor Preparation Course. Conducted by WMSP, this four-weekend course is used to train Washington
motorcycle Instructors.

IRT: Intermediate Rider Training. WMSP, in conjunction with MSF, course designed for returning or experienced
riders.

Knowledge Test: The written DOL License Endorsement Test emphasizing street strategies and maneuvers
necessary to safely operate a motorcycle, side-car, or trike.

Knowledge Test Site: Location where License Endorsement Tests are given. May or may not be a training
classroom.

Knowledge Tester: A DOL approved test administrator who is appointed to supervise and conduct written
License Endorsement Knowledge Tests. Approved Testers may be a Contractor’s employee, Proctor, or WMSP-
certified Instructor who has been trained to administer the motorcycle Two-Wheel and/or Three-Wheel
knowledge test(s) to DOL standards.

License Endorsement Course: A WMSP certified rider education course that includes License Endorsement
Testing as a component of the course’s curriculum.

License Endorsement Testing: The DOL knowledge and riding skills tests that qualify a rider to add an
endorsement or instruction permit to their license. License Endorsement Testing may be conducted
independently from training (aka Third Party Testing). Separate distinct endorsement tests are required for 2-
wheel and 3-wheel vehicle operation.

Mentor Class: A class in which an Instructor Candidate is evaluated by a WMSP Mentor Instructor, typically as
part of WMSP Instructor certification.

Mentor Instructor: WMSP Mentor Instructors are certified to administer training, provide technical assistance,
evaluate and coach instructor development activities, and participate in Instructor Preparations (IPs) with Chief
Instructors. Company Mentors are Contractor selected and used within that Contractor for training and quality
assurance purposes.
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Motorcycle: As defined in RCW 46.04.330, a motor vehicle designed to travel on not more than three wheels,
on which the driver: (1) rides on a seat or saddle and the motor vehicle is designed to be steered with a
handlebar; or (2) rides on a seat in a partially or completely enclosed seating area that is equipped with safety
belts and the motor vehicle is designed to be steered with a steering wheel. Washington requires a separate
endorsement for 2-wheeled and for 3-wheeled vehicles.

MSF: Motorcycle Safety Foundation - a privately funded independent national organization, which encourages
motorcycle safety and provides curricula for motorcycle safety education programs throughout the United
States.

No-Show: A registered student who does not report for the first session of class.

Novice: A rider with little to no motorcycle/sidecar-trike experience. Typically “novice” riders will register
for a Basic course.

Proctor: A DOL approved Tester who has been trained to administer and supervise Test Takers while
conducting a License Endorsement Knowledge test to DOL standards. Proctors have an agreement or
contract with a training Contractor to provide knowledge testing services.

QAV: Quality Assurance Visit. The primary tool to aid in confirming that Instructors and Contractors are
adhering to curriculum and program standards. QAVs also assist Contractors and Instructors in collaborative

development of safe, efficient, and learner-centered training.

Range: The area where on-cycle training and skills testing is conducted. Standard WMSP ranges, for both 2-
wheel and 3-wheel training/testing, are typically a 200 x 300 paved area.

Retest: A Knowledge or Skills Test given after the student failed the test in their original class.

RCW: Revised Code of Washington.

RiderCoach: An MSF certified instructor.

RiderCourse: An MSF published course curriculum.

Rider’s Edge: A Harley Davidson-specific Basic RiderCourse (BRC) with added components specifically tailored to
Harley Davidson riders is now called Harley Davidson Rider Academy New Rider Training.

Rig: Commonly used term to denote a side-car or trike (three-wheeled motorcycle).

Skills Test: DOL License Endorsement Test emphasizing the skills and maneuvers necessary to safely operate a
motorcycle, side-car, or trike.

APPENDIX A — ROLES AND DEFINITIONS



WMSP POLICY AND PROCEDURES MANUAL: APPENDIX A - ROLES AND DEFINITIONS

Skills Test Site: Site where Endorsement Licensing Skills Tests are performed. May or may not be a Training
Range.

Skills Tester: A DOL approved administrator who is appointed to supervise and conduct skills testing for the
purpose of License Endorsement. WMSP-certified Instructors who have been trained to administer a motorcycle

Two-Wheel and/or Three-Wheel Skills Test to DOL standards are approved to conduct Skills Tests.

S/TEP: The Sidecar/Trike Education Program provided by ESC and approved by DOL as a Three-Wheel rider
education and License Endorsement curriculum.

Student: A member of the public enrolled in a License Endorsement Course.
Subsidized Training: In an effort to encourage accessible training, WMSP is charged by law to offer
money taken from resident license and renewal fees to help subsidize motorcycle training. Contractors

may apply for Subsidy Funding through a Funding Grant Process.

Subsidy: The amount paid to Contractor, through the Subsidy Funding grant process, for each student
receiving Subsidized Training.

TAV: Technical Assistance Visit conducted by a WMSP Chief or Mentor instructor, or Company Mentor. Used as
a thorough assessment to review all aspects of a Contractor’s standards, contract and curriculum compliance,

safety, instruction methods, etc.

Tester: A WMSP certified Instructor, Contractor’s employee, or Proctor conducting knowledge and/or skills
Endorsement Tests. Only WMSP Certified Instructors may conduct Skills Testing.

Test Taker: Rider taking the Knowledge and/or Skills test for the purpose of License Endorsement.

Testing Site: A WMSP approved site, range, classroom, or other location at which Endorsement Tests are
conducted.

Third Party Test: A Licensing Endorsement (Knowledge and/or Skills) Test taken by a Test Taker, using their own
bike or rig for the skills portion, and not as a part of a training curriculum.

Training Motorcycle: A motorcycle provided by a Contractor to a student for their use during training.
Training Range: A WMSP certified range used for License Endorsement Courses and Testing.

Training Rig: A sidecar or trike provided by a Contractor to a student for their use during training.
Training Site: A WMSP approved site, either classroom and/or range, where motorcycle safety training is

provided.
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Twin-Wheeled: A 3-wheeled motorcycle, with the front two wheels less than 18.1” apart, that handles like a 2-
wheeled motorcycle (e.g. Piaggio MP3).

WAC: Washington Administrative Code.
WMSP: Washington Motorcycle Safety Program. The program within DOL responsible for public awareness of

motorcycle safety, motorcycle safety education programs, classroom and on-cycle training, and improved
operator testing.
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APPENDIX B: CURRICULUM STANDARDS - NOVICE COURSES

Course Framework

Washington State requires that all License Endorsement motorcycle skills education Courses used by
contracted training providers be certified by WMSP to meet the following training environment and
curriculum standards:

Approved training will be conducted to curricula design, scope, and standards. Training courses must
cover all areas and topics as approved by DOL.

Novice or basic courses are designed to provide training for new-to-riding students and are
approximately 15 hours in length.

During on-range training, Washington allows a maximum student-to-instructor ratio of six-to-one (6:1),
not ever to exceed 12 students on-range. This ratio does not apply during License Endorsement Testing.
Classroom sizes are limited to a maximum of 36 students.

Educational Environment

Training must occur in a positive, engaging, low-threat/high-challenge, adult learning environment.

At all times the Contractor and Instructor must maintain a class environment in accordance with state
law and regulations, Instructor and Tester Professional Standards, WMSP policies and procedures, and
curriculum design.

The training environment must be free of any behavior, gestures, inappropriate language, or innuendo
that could be perceived as derogatory, intimidating, biased, harassing, abusive, or threatening.

Core Curriculum Objectives
e to provide affordable motorcycle safety education programs that support core values and safer
strategies , including:
o awareness of personal protective gear design and benefits of use.
o recognition of visibility and conspicuity importance.
o realization of risk, risk assessment, and methods to minimize.
o appreciation of riding responsibly by being aware of consequence(s) and choice(s).
to provide learner-centered, positive, engaging, low-threat/high-challenge rider education.
to identify countermeasures and outreach efforts to increase motorcycle safety awareness based
upon relevant data and proven best practices.
e to advance public safety through improved motorcycle endorsement testing.
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Curriculum

1.0 MOTORCYCLE PRE-RIDE TASKS (5/15)
The rider understands basic State laws pertaining to motorcycles and the importance of
following them. The rider understands the procedures for getting ready to ride a motorcycle,
the risks associated with operating a motorcycle, and the importance and function of proper
personal protective equipment.

1.1. The rider can identify basic State laws regarding the operation of a motorcycle and
protective equipment requirements.
1.1.1. Recognizes basic laws, to include, but not be limited to:

e 46.20.500 To operate a motorcycle on Washington State roadways, the rider must
possess the required motorcycle endorsement on their license.

e 46.20.515 Separate and distinct examinations are required for two-wheel and three-
wheel endorsements.

e 46.37.530 To operate a motorcycle on-street, riders must wear a helmet that is certified
by the manufacturer as meeting standards prescribed by 49 C.F.R. 571

To operate a motorcycle on-street, riders must have eye protection, as
defined as a windshield, glasses, goggles, or face shield.

Passengers must be at least five (5) years old.
e 46.29.490 Financial Responsibility requires vehicle operator/owners involved in an

accident be required (via RCW 46.29.070) to post a security deposit, or (via
RCW 46.29.490) provide “motor vehicle liability” or “insurance” policy.

1.2. The rider can identify risks involved in choosing to ride.

1.2.1. Recognizes unique risks of riding.

1.2.2. Understands effects of mental and physical choices in the management of risks.

1.3. The rider can identify characteristics of personal protective equipment.

1.3.1. Acknowledges basic gear function, conspicuity, choice of, and consequences of wearing, or
not wearing.

1.3.2. Understands choices and consequences of helmet style, fit, certification compliance, and
service life.
Recognizes the benefits of wearing bright reflective clothing.

1.3.3. Identifies minimum legal state equipment requirements.

1.4. The rider can identify basic motorcycle maintenance requirements.

1.4.1. Recognizes advantages of routine maintenance (i.e. - chain, brakes, lights, tire pressure, etc.).

1.4.2. Recognizes advantages of preventative maintenance (i.e. - oil changes, tire tread, brake pads,
etc.).

1.4.3. Identifies items to include in an effective pre-ride check.

2.0 BASIC VEHICLE CONTROL SKILLS

The rider understands the motorcycle controls and information displays. The rider
demonstrates appropriate techniques for mounting, starting, stopping, dismounting, and
securing a motorcycle. The rider demonstrates appropriate techniques for clutch and throttle
control, riding in a straight line, slowing, stopping, turning, and shifting a motorcycle. The
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rider demonstrates appropriate techniques for normal stopping in a curve, turning from a
stop, and making tight turns.

2.1, The rider identifies the location, function, and proper use of the motorcycle controls.
2.2. The rider demonstrates a safe and effective method of mounting and starting a motorcycle.
2.3. The rider demonstrates a safe and effective method of shutting down, dismounting, and

securing a motorcycle.

2.4, The rider demonstrates clutch and throttle control.

2.4.1. Demonstrates use of friction zone smoothly and effectively.

2.4.2. Demonstrates use of throttle smoothly in coordination with clutch use.

2.5. The rider demonstrates ability to ride in a straight line.

2.5.1. Demonstrates ability to achieve and maintain balance of a moving motorcycle.

2.5.2. Recognizes the effects of proper posture and head/eye directional control.

2.6. The rider demonstrates ability to slow and stop with control.

2.6.1. Demonstrates the ability to slow and stop, without stalling, at a designated point, using both

front and rear brakes.

2.7. The rider demonstrates ability to turn/corner with control.
2.7.1. Prior to curve, set appropriate entry speed based upon conditions and radius of corner.
2.7.2. Exhibits proper head/eye position, initiation of lean using counter-steering, and smooth

throttle use.

2.8. The rider demonstrates ability to shift smoothly.

2.8.1. Applies motorcycle shift pattern to up-shift and downshift.

2.8.2. Shifts to match gears to speed.

2.9. The rider demonstrates ability to slow and stop in a curve.

2.9.1. Identifies roadway hazards important for slowing and stopping in a curve.

2.9.2. Exhibits control by keeping head and eyes up while applying both brakes

2.9.3. Exhibits control by straightening the motorcycle and squaring handlebars before stopping.
2.10. The rider demonstrates ability to turn from a stop.

2.10.1. Turns the handlebars and leans motorcycle in the direction of the turn.

2.10.2. Demonstrates use of clutch and throttle coordination to smoothly start out while controlling
path of travel.

2.11. The rider demonstrates ability to maneuver at slow speeds.

2.11.1. Coordinates clutch, throttle, and balance while controlling path of travel.
2.11.2. Understands the effects of counterweighting on balance and low speed control.
3.0 STREET STRATEGIES

The rider understands the hazards associated with riding, the process of searching the
roadway, environment, and traffic to identify hazards and escape routes, strategies for
avoiding hazards, and the effective responses for dealing with hazards.
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3.1. The rider identifies common hazards associated with street riding.

3.1.1. Recognizes consequences of road surface hazards, environmental conditions, and other road
users.

3.1.2. Understands why other vehicle operators may not see motorcyclists.

3.1.3. Understands why motorcyclists are more vulnerable to death and injury than other vehicle
operators.

3.2. The rider identifies pro-active choices, strategies, and techniques of active visual scanning

to evaluate and recognize hazards to the front, sides, and rear.

3.3. The rider understands strategies to avoid and respond to hazards.

3.3.1. Identifies how the choice of road position can effect risk and hazard avoidance.
3.3.2. Identifies how the choice of speed can effect risk and hazard avoidance.

3.3.3. Identifies how communication can effect risk and hazard avoidance.

3.3.4. Recognizes ways to increase visibility and conspicuity.

4.0 ROADWAY MANAGEMENT SKILLS

The rider understands effective techniques for slowing quickly, stopping in shorter distances,
cornering, and swerving. The rider understands space and path-of-travel management in
relation to safe and effective techniques for changing lane, passing, and adjusting to surface
hazards. The rider understands strategies to adjust to rain, wind, and conditions of reduced
traction and visibility.

4.1. The rider demonstrates the ability to perform quick/emergency stops

4.1.1. Identifies when a quick stop may be most appropriate for hazard avoidance.

4.1.2. Applies maximum pressure to front and rear brakes simultaneously, without locking either
wheel, while maintaining control and balance.

4.1.3. Recognizes recovery techniques in the case of a front or rear tire skid.

4.1.4. Understands positive and negative aspects of electronic control interventions (e.g. - ABS).

4.2, The rider understands cornering technique

4.2.1. Demonstrates keeping head and eyes up while looking through the curve.

4.2.2. Identifies the relation of lane position and path of travel for safe cornering.

4.2.3. Identifies effective strategies for setting entry speed prior to corner.

4.2.4. Identifies choices to correct speed/position within corner.

4.3. The rider understands techniques for stopping quickly in a curve.

4.3.1. Identifies the relationship between traction needed for cornering and traction needed for
braking.

4.3.2. Understands techniques for safely managing traction and braking during a stop.

4.3.3. Recognizes importance of squaring handlebars before stopping.

4.4. The rider understands the technique to swerve to avoid a collision.

4.4.1. Identifies when a swerve may be most appropriate for hazard avoidance.

4.4.2. Demonstrates counter-steering technique to execute a swerve.

4.4.3. Understands importance of separating braking from swerving.

4.5. The rider understands the technique for lane changes and/or passing other vehicles.

4.5.1. Understands the importance of proper signal use.
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4.5.2. Demonstrates the ability to perform a blind-spot check while maintaining control and current
path of travel.

4.6. The rider identifies surface hazards and roadway conditions that reduce traction.

4.6.1. Understands how hazards may destabilize a motorcycle and/or cause a loss of traction (e.g.
railroad crossings, potholes, speed bumps, construction grooves).

4.6.2. Understands strategies to be used for identification of traction/stability hazards.

4.6.3. Recognizes choices to help manage effects of surface hazards and/or conditions of reduced
traction.

4.7. The rider identifies techniques for riding at night.

4.7.1. Understands the risks of decreased visibility and conspicuity.

4.7.2. Recognizes choices to help manage the effects of riding at night.

4.8 The rider identifies techniques for riding in inclement weather

4.8.1. Understands effects of inclement weather on traction, visibility, and conspicuity.

4.8.2. Understands effects of weather on physical and mental performance (e.g. hypothermia)

4.8.3. Identify strategies for minimizing risks during inclement weather.

5.0 PASSENGERS, CARGO, AND GROUP RIDING

The rider understands considerations, hazards, and techniques for riding in a group. The rider
understands adjustments necessary for carrying passengers and cargo.

5.1. The rider understands the risks and benefits of riding in a group.

5.1.1. Identifies the benefits and limitations of various riding formations, and where each may/or
may not be appropriate (i.e. single file, staggered, side-by-side).

5.1.2. Identifies the importance of avoiding target fixation, engaging in active visual scanning, and
maintaining a proper space cushion while riding in a group.

5.1.3. Understands how self-awareness of behavior, peer pressure, and skill level when riding in a

group can reduce risk.

5.2. The rider understands strategies and techniques for carrying passengers and or cargo.
5.2.1. Understands the effects of exceeding the maximum weight capacity of a motorcycle.
5.2.2. Identifies safe and effective passenger techniques of mounting, riding, and dismounting.
5.2.3. Recognizes effects caused by carrying a passenger and/or cargo and how to adjust.

6.0 FACTORS ADVERSELY AFFECTING RIDER PERFORMANCE

The rider understands the elevated risks of alcohol and other drugs on rider performance and
the legal, social, personal, economic, and safety consequences of operating a motorcycle
under the influence of alcohol and other drugs. The rider understands and avoids factors
which adversely affect rider performance.

6.1. The rider recognizes the elevated risks of alcohol and/or drugs on a rider.

6.1.1. Identifies why increased crash risk is associated with riding under the influence of alcohol and
other drugs.

6.2. The rider understands the legal, social, personal, and economic consequences of riding
impaired and demonstrates a commitment to separating riding from alcohol and/or other
drugs.
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Identifies legal, social, personal, and economic consequences of an impaired riding arrest.
Demonstrates understanding of the advantages of separating the use of alcohol and other
drugs from operating a motorcycle.

Identifies time as the primary factor for removing alcohol from the rider’s system.

The rider understands and avoids factors that adversely affect rider performance.

Identifies factors that contribute to distraction and/or inattention. (i.e.
communication/navigation devices, passengers, peer pressure, over confidence, etc.).
Identifies other factors which may affect a rider’s performance (i.e. - emotion, road rage,
fatigue, illness, over-the-counter medications).

Demonstrates an understanding of the consequences of not minimizing factors that adversely
affect rider performance.
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APPENDIX C: FORMS (1/16)

Frequently used forms are contained in this section in the following alphabetical order:

Classroom/Knowledge Test Site Approval Form

Course Completion Report

Course Waiver

Crash/Incident Report

Instructor Candidate Application
Becoming a WMSP Instructor
Instructor Prep - Registration Form
Instructor Recertification Form
Mentor Class Report — Template
Monthly Contractor Report
Professional Standards — Instructor
Professional Standards — Tester
QAV Report — Template

Activity Report

Knowledge Test (2W)

Knowledge Test (3W)

Skills Practice (Exercise 17) 2-Wheel
Skills Test Instructions 2-Wheel

Skills Test Instructions 3-Wheel

Training Range/Skills Test Site Approval Form

Score Sheet: Group 2-Wheel

Score Sheet: Group 3-Wheel

Score sheet: Single 2-Wheel (Example)

Score Sheet: Single 3-Wheel (Example)

UPDATED

R/11/14

v.2014.c

R/4/14

R/06/15
N/9/14
2015
N/5/14
N/5/14
N/9/14
2014
N/5/15
N/01/16
v.07.01.13
v10.01.13g3
v10.01.13g3
R/11/14
v.2013
v.2013
R/9/13
R/9/13

LOCATION

dol.wa.gov
dol.wa.gov
retsorg.org
dol.wa.gov
dol.wa.gov
dol.wa.gov
WMSP Internal
dol.wa.gov
dol.wa.gov
dol.wa.gov
dol.wa.gov
dol.wa.gov
dol.wa.gov
dol.wa.gov
WMSP Internal
WMSP Internal
dol.wa.gov
dol.wa.gov
dol.wa.gov
dol.wa.gov
WMSP Internal
WMSP Internal
WMSP Internal

WMSP Internal
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Test Measurement Form (2-Wheel) WMSP Internal
Test Measurement Form (3- Wheel) WMSP Internal
TAV Report — Template N/9/14 dol.wa.gov
Twinned Wheel Endorsement Letter dol.wa.gov
WMSP (CBT) Loaner Motorcycle Agreement WMSP Internal
WMSP (CBT) Disposal WMSP Internal
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!- WASHINGTON STATE DEPARTMENT OF Washington Motorcycle Safety Program
d- LICENSING Classroom/Knowledge Test Site Approval

Use this form to submit classroom/knowledge test site information and photos. WMSP requires sites to comply with
all administrative requirements and standards listed within the WMSP policies and procedures guidelines. Do not fax
documents or photos. Email or mail this completed and signed form along with photos to:

Washington Motorcycle Safety Program
Department of Licensing

PO Box 9030

Olympia, WA 98507-9030

Email: motorcycle @dol.wa.gov Phone: (800) 962-9010

* One form required for each proposed site
e Submit photos of front entrance and interior of classroom and/or knowledge testing area(s)
» Obtain approval of classroom/knowledge test site prior to conducting any rider education courses

Failure to submit all requested information will result in delay of processing and/or approval.

Applicant information

Contractor Contract number
Name of site Nearest cross street

Physical address Registration phone number

City State ZIP code

Site restrictions

] No [ Yes (explain)

Services to be provided (check all that apply)

Knowledge testing Training (Two-wheel) Training (Three-wheel)
L] Two-wheel [] Basic RiderCourse (BRC) [] S/TEP Basic
U] Three-wheel [ Intermediate Rider Training (IRT) [] S/TEP Advanced

[] Experienced RiderCourse (ERC) [] Other:

[] Harley Davidson™ Rider Academy

[] Other:

I affirm that the information and photographs submitted is accurately represented. | have inspected this site and deem the
facility to be safe and within WMSP standards.

X

Date and place Contractor signature

We are committed to providing equal access to our services.
WMSP-560-026 (R/11/14)WA If you need accommodation, please call (360) 902-3900 or TTY (360) 664-0116.




COURSE COMPLETION REPORT
CLASS INFORMATION

Sponsor RANGE CLASS #
Contract # DATE COURSE
Instructor WMSP# HOURS
Instructor WMSP# HOURS
Instructor WMSP# HOURS
Mentor WMSP# HOURS
Chief WMSP# HOURS
STUDENT INFORMATION
CARD # LAST NAME FIRST NAME ilf’\? i/IE/)F( l\\/(l/lllj_ LICENSE ST IIZ':?E D.O.B PHONE
INCOMPLET

COURSE NOTES




MOTORCYCLE SAFETY COURSE WAIVER & INDEMNIFICATION rev. 01/13
Participation in this course requires physical stamina, motor coordination, and mental alertness. The undersigned hereby attests that
he/she has no known physical or mental limitations and has not used any form of alcohol, prescription or non-prescription drugs that
could impair his/her performance in this course. Participants under 18 years of age must have this form signed by a parent or guardian.

I. READ CAREFULLY: THIS SECTION IS A LEGAL RELEASE, ASSUMPTION OF RISK, WAIVER AND
COVENANT NOT TO SUE AGREEMENT

In consideration of , the Motorcycle Safety Foundation,
the training sponsor, the owner of the training motorcycle, and the owner of the land upon which training occurs, including
each of their members, employees, officers, RiderCoaches and/or agents (the “Safety Course Providers”), furnishing
services, equipment, and/or curriculum to enable me to participate in the Motorcycle Safety Course, | agree as follows:

| fully understand and acknowledge that: (a) there are DANGERS AND RISK OF INJURY, DAMAGE, OR DEATH that
exist in my use of motorcycles and motorcycle equipment and my participation in the Motorcycle Safety Course activities;
(b) my participation in such activities and/or use of such equipment may result in injury or illness including, but not limited
to, BODILY INJURY, DISEASE, STRAINS, FRACTURES, PARTIAL OR TOTAL PARALYSIS, OTHER AILMENTS
THAT COULD CAUSE SERIOUS DISABILITY, OR DEATH; (c) these risks and dangers may be caused by the
negligence of the Safety Course Providers; the negligence of others, including other Safety Course participants; and may
arise from foreseeable or unforeseeable causes; and (d) by participating in these activities and/or using the equipment, I,
on behalf of myself, my personal representatives and my heirs, hereby assume all risks and all responsibility,
and agree to release the Safety Course Providers for any injuries, losses and/or damages, including those caused
solely or in part by the negligence of the Safety Course Providers, or any other person. If | have brought a motorcycle to
use in the Safety Course, | also agree that this release applies to any damage that occurs to it during the Safety Course.

| agree and understand that, on behalf of myself, my personal representatives and my heirs, | am relinquishing any and all
rights | now have or may have in the future to sue the Safety Course Providers for any and all injury, damage, or death | may
suffer arising from motorcycle riding or its equipment, including claims based on the Safety Course Providers’ negligence.

| HAVE READ THIS RELEASE AGREEMENT AND BY SIGNING BELOW | AGREE IT IS MY INTENTION TO ASSUME
ALL RISKS AND RELEASE THE ABOVE-NAMED SAFETY COURSE PROVIDERS FROM LIABILITY FOR PERSON-

AL INJURY, PROPERTY DAMAGE OR WRONGFUL DEATH CAUSED BY NEGLIGENCE OR ANY OTHER CAUSE. |
have had the opportunity to ask any questions about the above waiver and release and | understand its terms and meaning.

(Participant Name — Please Print) (Participant Signature)

(Date) (Signature of parent or legal guardian if less than 18 years old) (Relationship)

IIl. READ CAREFULLY: THIS SECTION IS AN INDEMNIFICATION AND HOLD HARMLESS AGREEMENT

In consideration of , the Motorcycle
Safety Foundation, the training sponsor, the owner of the training motorcycle, and the owner of the land upon which
training occurs, including their members, employees, officers and/or agents (the “Safety Course Providers”), furnishing
services, equipment, and/or curriculum to enable me to participate in the Motorcycle Safety Course, | agree as follows:

[, on behalf of myself, my personal representatives and my heirs, agree to hold harmless, defend, and indemnify the Safety
Course Providers from any and all claims, suits, or causes of action by others for bodily injury, property damage, or other
damages which may arise out of my use of motorcycles and motorcycle equipment or my participation in the Motorcycle
Safety Course activities, including claims arising from the Safety Course Providers’ or any other party’s negligence.

| HAVE READ THIS INDEMNIFICATION AND HOLD HARMLESS AGREEMENT AND BY SIGNING | AGREE IT IS MY
INTENTION TO ACCEPT LEGAL RESPONSIBILITY AND PAY FOR ANY LOSS FOR CLAIMS OR LAWSUITS
AGAINST THE ABOVE-NAMED SAFETY COURSE PROVIDERS ARISING FROM MY PARTICIPATION IN THE
MOTORCYCLE SAFETY COURSE. | have had the opportunity to ask any questions about the indemnification and hold
harmless section and | understand its terms and meaning.

(Participant Name — Please Print) (Participant Signature)

(Date) (Signature of parent or legal guardian if less than 18 years old) (Relationship)



CRASH / INCIDENT REPORT

CONTRACTOR Date: Instructor: ID #:

SITE ID# Time:

PARTICIPANT (fill out this portion)

Name: Phone #:

Age: (JMale (] Female Medical Attention: (Jves (JNo

Account of incident:

Signature

INSTRUCTOR (fill out this portion)

Crash occurred during: (] BRC () IrT () ErC (] s/Tep () TesTNnG (] Other:
Area: C] Staging C] Perimeter C] Exercise C] Testing C] Other:

Occurred during: Ex.#01 02 03 04 05 06 07 08 09 10 11 12 13 14 15 16 17 18 19 *___ TestRun# 01 02 03 04 05

Account of incident:

Signature

PARTICIPANT FOLLOW-UP

(Oes (o Injury
(Oves (o First Aid By whom:

(Cves (o Ambulance From:

(Oves (o Police From: Case #
(Cves (o Hospital Which: Doctor's Name:
EQUIPMENT
Cycle Make: r f 5 '|
Cycle Model ———— — 5y
Cycle Vin# / "-u-.h\ 1\ \I
Cycle Damage: C] Brake Lever D Handgrip C] Gas Tank D Muffler =
(O] clutch Lever (] signal(s) (O] Fender (7] side Cover £
C] Mirror(s) D End Weight C] Other: \'\-\..1___
Out-of-Service: (O shiftLever () BrakePedal (JoOther: ;| |p—————
C]Yes C] No C] Headlight D Tail Light C] Other: 1™ j

SPONSOR FOLLOW-UP:

Forwarded to WMSP C] Yes C] No Via: C] Fax C] Mail C] Email By:

Crash-Incident Report (v.2014.c).xlsx



!- msieronsweoeeamenr e WaShington Motorcycle Safety Program
d- LICENSING Instructor Candidate Application

Use this form as application to become a candidate for the Washington Motorcycle Safety Program (WMSP) Certified
Instructor program. Only certified instructors are eligible to teach WMSP rider training courses. If you have any questions
or need assistance please call us at (800) 962-9010 or email motorcycle @ dol.wa.gov. Send this completed form to:

Washington Motorcycle Safety Program
Department of Licensing

PO Box 9030

Olympia, WA 98507-9030

To be eligible for instructor candidacy you must:

* Be an experienced motorcyclist who owns and regularly operates a registered motorcycle, sidecar, or trike
* Possess a current and valid driver license with motorcycle endorsement

* Have an acceptable driving record

* Be a high school graduate, or equivalent, and be at least 21 years of age

* Have no convictions involving a violent crime

* Review and agree to sign the WMSP Rules of Professional Conduct form

* Provide the starting date for the Instructor Preparation (IP) course you would like to attend (see below)

Candidates are encouraged (but not required) to use a local training school as a sponsor, and for reference and
support, throughout the training process. For a list of schools, go to dol.wa.gov.

Applicant information
Name (Last, First, Middle initial) Date of birth

Driver license number State Expiration

Mailing address

City State ZIP code

Residence address (if different from above)

City State ZIP code

(Area code) Home telephone number (Area code) Mobile telephone number Email

My primary interest is:
L] Two-wheel certification [] Three-wheel certification

Are you currently a certified instructor in anotherstate?. . .. ........ ... ... . . . .. . L o o . [JYes []No

Instructor Preparation (IP) Course

After acceptance as a WMSP Instructor Candidate, you will need to register for an Instructor Preparation (IP) course.
IPs are typically scheduled annually and take place over four weekends (Friday evening, all day Saturday, and all day
Sunday). IPs include classroom sessions, on-cycle components, and student teaching.

To help us better plan for course attendance, please provide the possible starting date you would be able to attend.
The IP schedule can be found at www.dol.wa.gov

IP start date requested

L] I cannot attend the IP classes scheduled, but want to be considered for future IPs

WMSP-560-002 (R/4/14)WA Page 1 of 2 (continued on other side)



Statements of interest (attach a separate sheet for each question if necessary)

Why do you want to be an instructor? Please be specific.

For you, what will be the most challenging part of being an instructor?

What qualifications and experience do you have that may aid you as an instructor?

Certification
Have you had more than two traffic violations in the past 12 months? .. ... ........ ... .. ... . .... [1Yes [ No
Have you had any alcohol or drug-related traffic convictions in the past fiveyears? ................. [JYes [ No
Has your license been suspended, cancelled, revoked, or denied within the last three years? . ... .. ... [JYes [ No
Have you ever been convicted of a felony or a crime involving violence?. . . ....................... [1Yes [ No
Have you ever held a professional license that was suspended or refused renewal?. .. .............. [JYes [ No
If you answered “yes” to any of the above questions, please include an explanation on a separate sheet.

| certify under penalty of perjury under the laws of the state of Washington that the foregoing is true and correct.

X

Date and place Applicant signature

Sponsor information (optional)
Company/Sponsor Accepted into program?

[1Yes [J No

Contact name Projected IP

We are committed to providing equal access to our services.
WMSP-560-002 (R/4/14)WA Page 2 of 2 If you need accommodation, please call (360) 902-3900 or TTY (360) 664-0116.




DEPARTMENT OF LICENSING
MOTORCYCLE SAFETY PROGRAM

Becoming a Washington State Motorcycle Instructor

Thank you for your interest in becoming a Washington State Motorcycle Safety Instructor! In response to a
growing number of motorcycle fatalities, in 1982 the Washington State Motorcycle Safety Program (WMSP) was
created within the Department of Licensing (DOL). Charged with providing outreach, training, and effective
testing for riders in the state, WMSP is funded from motorcycle endorsement fees. DOL/WMSP contracts with
motorcycle training providers throughout the state to provide affordable, professional, and effective motorcycle
skills education programs and license endorsement testing.

These programs, whether novice, intermediate, or advanced, are facilitated by trained and certified WMSP
instructors. Most instructors work as contractors for the training schools. WMSP instructors have the flexibility
to work as few as three classes a year, work as full-time instructors (depending on training school policies and
need), and everything in between. Instructors are united as a team in creating the finest professional, positive,
and student-centered learning environments. Instructors participate in on-going professional development
opportunities that focus training on the power of effective and informed choices on the road.

To become an Instructor in Washington, an Instructor Candidate Application must be submitted. Then, the
candidate will register for and attend an Instructor Preparation Course (IP). IPs are typically scheduled annually
and take place over four intensive weekends (Friday evening, all day Saturday, all day Sunday). IPs include
classroom sessions, on-cycle components, and student teaching. As well as including basic instructor training,
WMSP includes highly focused activities and instruction in creating a high challenge/low threat learning
environment, communication skills to meet different student’s needs, and using adult learning techniques to
effectively engage student riders to be able to make better/safer choices in road.

We encourage you to explore the opportunity to become a certified WMSP Motorcycle Safety Instructor. If it
looks like something that interests you, follow the eligibility and application process below.

Again, thank you for your interest in helping to make Washington rider safer, through education and licensing,
by making informed and effective choices on the road!

Instructor Candidate Eligibility

In order to qualify for training within a WMSP Instructor Preparation (IP) workshop, candidates must:

Having a driving record that reflects:
[0 No more than three (3) moving traffic infractions within the preceding 12 months, and no more than four
(4) moving traffic infractions in the preceding 24 months.
[0 No conviction, finding, or administrative action within the previous seven (7) years, of the following:
- Driving under the influence - Physical control of vehicle under the influence
- Drinking or open alcohol on highway - Disguising alcoholic beverage container



- Vehicular homicide - Vehicular assault
- Negligent driving -First degree - Adisqualification of CDL endorsement
[0 No involuntary driver license suspension, cancellation, revocation, or denial within the preceding 5 years.

Meet the following requirements:

Be an experienced motorcyclist who owns and regularly operates a registered motorcycle.

Possess a current and valid driver license with a motorcycle endorsement.

Be a high school graduate, or equivalent, and be at least 21 years of age.

Have no convictions involving a crime of violence.

Have successfully completed a novice rider course or basic S/TEP course within 180 days prior to IP.

OoooOoood

IPs are limited in available candidate positions. IP paperwork is processed by WMSP in order received. Upon
receipt, eligibility requirements and qualifications will be verified and reviewed to determine acceptance to the
program and authorization to register for an IP.

Instructor Candidate Application Process

To apply for acceptance as a WMSP Instructor Candidate, candidates must submit the following:
e |P Instructor Candidate Application
e On the application indicate which scheduled IP desired
e If unable to attend a scheduled IP, indicate desire to be on a waiting list should an additional IP
be scheduled to meet demand
Mail completed application to :
Washington Motorcycle Safety Program
Department of Licensing
PO Box #9030
Olympia, WA 98507-9030

If accepted, to reserve a place in an IP, the candidate must submit:
e WMSP Instructor Preparation Registration Form
e 5200 tuition check made out to D.O.L.
Mailed to:
Washington Motorcycle Safety Program
Department of Licensing
P.O. Box 3907
Seattle, WA 98124-3907

Upon verification of all eligibility requirements, and receipt of Registration form and tuition, a verification of IP
registration will be sent, along with course materials and a pre-course assignment.

Candidates are encouraged, but not required, to use a local training school as a reference and support in this
process.
Application and registration materials can be found at: www.dol.wa.qov Steps To Become An Instructor

We are committed to providing equal access to our services.
If you need accommodation, please call (360) 902-3900 or TTY (360) 664-0116.


http://www.dol.wa.gov/
http://endorseyoursport.com/become-an-instructor/steps-to-become-an-instructor

!- msieronsweoeeamenr e WaShington Motorcycle Safety Program
d- LICENSING Instructor Preparation (IP) Registration

The Department of Licensing has set high standards and expectations for candidates wishing to become WMSP Certified
Instructors. While IPs are “guaranteed to learn” workshops, they are not however “guaranteed to pass.” Your success in IPs
requires a significant amount of personal dedication and positive initiative to successfully pass. WMSP staff will support
you in achieving your goals and will facilitate your participation and continued development with homework assignments,
study guides, adult learning techniques, moral support, and coaching.

To register for the Instructor Preparation (IP) course, complete this form within two weeks of receiving it and enclose a
check for $200 payable to the Department of Licensing. Mail it to:

Washington Motorcycle Safety Program
Department of Licensing

PO Box 3907

Seattle, WA 98124-3907

If you have any questions or need assistance please call us at (800) 962-9010 or email motorcycle @dol.wa.gov.

Candidate information
Name (Last, First, Middle initial)

Mailing address

City State ZIP code

(Area code) Telephone (Area code) Emergency contact Email address

Attendance and performance requirements
e Complete and pass a DOL-approved basic/novice course within 180 days prior to the start of the IP

¢ You will receive curriculum materials approximately 30 days prior to the IP
— Complete the pre-course assignments and other materials. Failure to do so will result in immediate dismissal
and your tuition fee will not be refunded.

¢ Attend all sessions of the IP and meet all curriculum requirements; no exceptions
e Understand, model, and apply the Qualitative Assessment Core Competencies

* When possible, use training range motorcycles for peer-teaching and skills development
— You can use your personal motorcycle, however training motorcycles must be used for the test
— Personal motorcycles must be insured and in safe working condition
¢ Pass the riding and knowledge test
— Riding skills: two attempts allowed
— No more than 5 penalty points allowed (2-wheel)
— No more than 15 penalty points allowed (3-wheel)
— Knowledge test: one attempt allowed
— Must score 80% or better to pass (2- and 3-wheel)
¢ Pass student teaching segments (range and classroom) during final session with novice riders
¢ Facilitate and demonstrate your understanding of core curriculum concepts

e Teach a minimum of two basic/novice courses under the supervision of a WMSP mentor instructor within:
— 90 days of your 2-wheel IP completion
— 180 days of your 3-wheel IP completion
— Certification awarded upon successful completion of the mentor classes

Failure to pass any tests or evaluations require you to return all course materials immediately to WMSP

I acknowledge that | have read and understand the requirements listed above for the Instructor Preparation course.

X

Date and place Candidate signature

We are committed to providing equal access to our services.
WMSP-560-028 (N/4/14)WA If you need accommodation, please call (360) 902-3900 or TTY (360) 664-0116.



Click here to START or CLEAR, then hit the TAB button

!- WASHINETON STATE DEPARTMENT OF Washington Motorcycle Safety Program
d- LICENSING Instructor Recertification Form

WMSP instructors, mentor instructors, and contractors use this form to recertify and/or validate instructors.

Instructors: Complete the form, sign, date, and submit to the contractor(s).

Mentor instructors (optional): Provide additional event information.

Contractors: Verify that all information provided is correct and satisfies WMSP requirements. Sign, date, and email or mail to:
Washington Motorcycle Safety Program

Department of Licensing

PO Box 9030
Olympia, WA 98507-9030

Email: motorcycle @dol.wa.gov Phone: (800) 962-9010

Instructor information

PRINT or TYPE Instructor name WMSP #
Address

City State ZIP code
(Area code) Telephone number Email address

2-wheel certification Teach three (3) courses for each 12-month period that begins with your certification date

Class 1 #: Date: Class 1 #: Date:
Per;lod Class 2 #: Date: Per2|od Class 2 #: Date:
Class 3 #: Date: Class 3 #: Date:

3-wheel certification Teach one (1) course for each 12-month period that begins with your certfication date

Period Class 1 #: Date: Period Class 1 #: Date:
1 2

Mentor instructor Participate in four (4) events for each 12-month period that begins with your certifcation date

Event 1 #: Date: Event 1 #: Date:

Period | Event2 #: Date: Period | Event2 #: Date:
1 Event 3 #: Date: 2 Event 3 #: Date:
Event 4 #: Date: Event 4 #: Date:

WMSP update Attend two (2) different updates during your two-year cettification cycle

Update Location: Date: Update Location: Date:
1 2
Other requirements
Firstaid ................... ] No [ Yes Expires:
Driverrecord . .............. [J No [JYes My record complies with instructor eligibility requirement criteria
Testerstandards . ........... 1 No [JYes Currentform signed, dated, and on file
Instructor standards. ......... 1 No [JYes Currentform signed, dated, and on file

| affirm that the recertification documentation as stated is accurate, true, and complete.

x Instructor:  Print out completed form and sign here.

Instructor signature Date
Contractor name DOL contract #
Contractor signature Date

We are committed to providing equal access to our services.
WMSP-560-024 (R/6/15)WA If you need accommodation, please call (360) 902-3900 or TTY (360) 664-0116.
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d!- WASHINGTON STATE DEPARTHENT OF Washington Motorcycle Safety Program

LICENSING Mentor Class Report
Instructor Date
Mentor Location
Overview of class observations Result
[] Satisfactory [] Unsatisfactory
Classroom

Please provide feedback for the instructor of what he/she did well and recommendations for improvement. Describe major
deficiencies in classroom, range, and safety facilitation. Offer examples of models and best practices. Detail follow-up
items.

Curriculum design and principles followed:

Section/Unit/Segment objectives provided; set-up/lead-in statements used:

Accurate use of terminology and vocabulary; appropriate concepts conveyed; key points reinforced:

Appropriate review, debrief, and/or training aids used:

Adult learning techniques utilized to effectively engage student interest:

Range

Pre-ride activities performed suitably (range properly set-up, student gear checked, read range cards):

Demonstration(s)/narration(s) performed suitably:

Simulated practices facilitated efficiently and effectively:

Instructor positions used to balance coaching, range management, and safety:

Coaching evaluations prioritized and suitably presented:

Coordinated activities with other instructor:

Signals used were clear, effective, and timely:

Exercise timing (allowed objectives to be met and opportunity to practice) was appropriate:

Debriefs were facilitated efficiently and effectively:

A safe and student-centered learning environment was maintained:

Recommendations or follow-up

Area(s) in which the instructor performed well:

Area(s) in which the instructor should improve:

Follow-up items for the contractor and/or instructor:

We are committed to providing equal access to our services.
WMSP-560-033 N/9/14 Page 1 of 2 If you need accommaodation, please call (360) 902-3900 or TTY (360) 664-0116.
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Click here to START or CLEAR, then hit the TAB button

!- msieronsweoeeamenr e WaShington Motorcycle Safety Program
d- LICENSING Instructor Professional Standards

The Professional Standards for WMSP Instructors/Chief Instructors were created to ensure motorcycle rider education
safety courses are presented and conducted in a safe, efficient, effective and professional manner, in alignment with DOL
standards.

As a Washington Motorcycle Safety Instructor, you agree to:

e Conduct approved courses abiding by curricula design, standards and WMSP policies and procedures

e Teach the minimum required courses as required by RCW 46.81A.020

e Maintain a current and valid driver license, motorcycle endorsement, and satisfactory driving record as required by DOL
¢ Maintain current First Aid certification, filed with sponsor(s)

e Exhibit a professional appearance and conduct both on-range and on-street, including observing all applicable traffic
laws and rules.

» Set an example for others by never operating a vehicle while under the influence of alcohol or other drugs.
* Wear appropriate riding apparel when riding to/from a training activity

* Own and operate a motorcycle on a regular basis

* Maintain a safe, low-threat and high-challenge, positive learning environment for all participants

e Maintain a current knowledge of:
— motor vehicle laws; particularly those dealing with motorcycles, mopeds, scooters, and trikes
— relevant industry changes in regards to safety standards, protective gear, and cycle accessories

» Participate and successfully complete instructor development/updates and quality assurance activities as defined by
DOL

e Conduct yourself in a professional manner that includes: appearance, appropriate language (both written and verbal),
and is free from intimidation, sexual harassment, or threat, as well as consistent with the interests of WMSP and
student safety

e Conduct yourself in a professional manner to avoid perception of inappropriate and/or biased discussions of specific
motorcycle brands, motorcycle styles, dealerships, and/or groups

Failure to adhere to these standards and responsibilities may result in suspension or decertification.

| agree to abide by the Instructor Professional Standards of the Washington Motorcycle Safety Program.

PRINT or TYPE name

x Print out completed form and sign here.

Date and place Signature

We are committed to providing equal access to our services.
WMSP-560-029 (N/5/14)WA If you need accommodation, please call (360) 902-3900 or TTY (360) 664-0116.
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Click here to START or CLEAR, then hit the TAB button

!- msieronsweoeeamenr e WaShington Motorcycle Safety Program
d- LICENSING Tester Professional Standards

The Professional Standards for WMSP Testers were created to ensure motorcycle rider endorsement tests are presented
and conducted in a safe, efficient, effective and professional manner, in alignment with DOL standards.

As a Washington Motorcycle Safety tester, you agree to:

Proficiency: Testers shall meet the proficiency standards set forth by DOL as testing standards and procedures. Testers
will always and thoroughly conduct testing following all DOL protocols. Testers will never substitute personal ideas for
prescribed methods. Testers shall conduct all tests in a manner that reflects the importance and integrity of public safety.

Scope of Practice: Testers shall not counsel, refer, give advice, or express personal opinions to individuals for whom
they are testing. Testers will not engage in any other activities which may be construed to constitute a service other than
providing DOL test services during testing.

Non-discrimination: Testers shall always be neutral, impartial, and unbiased. Testers shall not discriminate on the basis
of gender, disability, race, color, national origin, age, socio-economic, or education status, or religious, political, or sexual
orientation. Testers unable to ethically perform in a given situation shall contact WMSP immediately for further guidance.

Compensation: Testers shall not receive any gifts, compensation, or benefits from their customer(s) for services
rendered, except as allowed under the provisions of contract. Testers shall not use DOLSs influence, equipment, facilities,
or supplies for the gain or advantage of themselves or others. Testers shall not use, or attempt to use, their position to
secure privileges or exemptions from DOL.

Professional Development: Testers will develop their knowledge and skills through professional on-going training,
continuing education, and interaction with colleagues, and specialists in related fields. Testers will maintain awareness of
updates related to testing standards, laws, vehicle technology, rights, confidentialities, and conflicts of interest.

Impartiality/Conflict of Interest: Testers must disclose any real or perceived conflict of interest which could/would
affect objectivity. Conducting WMSP testing to family members or close personal friends violates the test taker’s rights to
confidentiality and constitutes a conflict of interest.

Professional Demeanor: Testers will be professional, culturally sensitive, and respectful of all customers, industry

partners, and DOL staff with whom they interact. Testers will serve the public with all possible promptness and courtesy

and shall convey only authorized information to the public. Testers will always conduct themselves in a punctual and

professional manner to include:

* avoiding possible perception of inappropriate and/or biased discussions of specific motorcycle brands, motorcycle
styles, dealerships, and/or groups

* behavior to include appearance, appropriate language in written and verbal communication, positive interaction with
others

e communication and interaction free from intimidation, sexual harassment, or threat, and is consistent with the interests
of DOL and testing safety

State of Washington defines harassment to include, and will never tolerate behaviors or actions including, but not limited

to:

¢ Engaging in unwelcome advances, requesting of sexual favors, or other conduct of a nature where such behavior
offends the recipient or a third party, causing discomfort or humiliation, unreasonably interfering with a test taker’s
performance, person’s experience, work or education, or creating an intimidating, offensive, or hostile environment

Integrity: Testers will uphold the honor and dignity of DOL license endorsement testing by reporting any fraudulent
activities. Testers will carry out all duties not specifically covered by this Code with the safety and welfare of customers as
the controlling motive.

Testing data integrity

e Ensure document integrity and security by limiting access to tests and forms

» Utilize only approved and current version of DOL license endorsement tests and forms
— White score sheet to be filed with Contractor; Pink score sheet given to test taker upon successful test.

¢ Ensure collection of all tests and forms when finished

(continued on next page)



Testing protocol
* \Verify each test taker by photo identification
* Ensure test taker(s) did not view test prior to taking

¢ Maintain a positive and secured test environment
— Temperature, ventilation, lighting, non-testing interference or traffic, etc.

* Ensure that test taker(s) are seated and positioned as to limit view of other’s test answers

e Ensure all books, notes or study materials, phones, cameras, book bags, purses, etc. are secured or removed from
testing area
— Taking appropriate steps to prevent knowledge test compromise or loss
— Not allowing tests, answer sheets, or graded score sheets to be taken or photographed
— In event a test is lost, taken, or photographed immediately notify the Contractor and WMSP

e Ensure test takers are monitored at all times by being in the same room
* Administer endorsement tests to DOL standards in accordance with WMSP policies and procedures

» Offer verbal tests for customers who have trouble communicating or reading such as illiteracy, dyslexia, or other
reasons

* Ensure interpreters are observed and are not suggesting or hinting at answers

* Ensure test results are scored and documented accurately to DOL standards in accordance with WMSP policies and
procedures and Contractor protocols

» Debrief results, options, and (appropriate) license endorsement/permit requirements

| have received, read, and agree to abide by the Tester Professional Standards that provide license endorsement testing
services on behalf of the Department of Licensing (DOL).

PRINT or TYPE name

x Print out completed form and sign here.

Date and place Signature

We are committed to providing equal access to our services.
WMSP-560-030 (N/5/14)WA If you need accommodation, please call (360) 902-3900 or TTY (360) 664-0116.



d!- WASHINGTON STATE DEPARTHENT OF Washington Motorcycle Safety Program

LICENSING Quality Assurance Visit (QAV)
Event date Instructor/Mentor/Chief
Session Length Contractor
Location Participants

The QAV is an informal tool used to observe and evaluate instructors and facilities. Please note items of significance
including: safety issues; new/different adult learning techniques and activities; inconsistencies to WMSP P&P and/or
curriculum design; performance of range management principals; or coaching techniques. Highlight aspects done well as
well as areas that need improvement. Please use specific examples.

Overview of course observations

Classroom

OBSERVATIONS: Learner-centered? Low-threat and high-challenge? Positive and engaging? Enabled curriculum design? Reinforced objectives,
terms, and vocabulary?

Range

OBSERVATIONS: Safe? Followed curriculum design? Time management?

SIMULATED PRACTICES: Appropriate to reinforce objectives/techniques? Repetitions? Observed and coached?

DEMOS: Runs appropriately narrated? Speed(s)? Path(s) of travel? Separated/exaggerated technique(s)?

COACHING: Prioritized? Concise? Appropriate to student performance? Positive and engaging? Learner-centered? Instructor positions? Debriefs?

MISCELLANEOUS: Equipment? Range condition?

Qualitative Assessment

What area(s) did the instructor(s) perform well in?

What area(s)/topic(s) can the instructor(s) improve their performance in?

What role did you support?

Skill test/Scoring

If doing this QAV again, what is one thing you could/would do differently to more effectively assist and/or support the instructor(s) in performance and
understanding?

What items, if any, require follow-up from the sponsor and/or instructor(s)?

We are committed to providing equal access to our services.
WMSP-560-032 N/9/14 Page 1 of 1 If you need accommaodation, please call (360) 902-3900 or TTY (360) 664-0116.



WASHINGTON

STATE OF WASHINGTON

Dommaist Activity Report
licensinG

(Reflective Piece)

Mentor/Chief: Date:
Activity: Location:

Participants:

Note: Activity Reports (aka Reflective Piece) are an informal tool to journal and reflect performance observations. Highlight items of
significance including: effectiveness of adult learning techniques, response of participants, recap of valuable coaching techniques, topics
and questions needing follow-up. Highlight aspects done well as well as improvement areas. This report is a “tool” for you, as much as it is
for WMSP to identify future update/event needs.

ACTIVITY SUMMARY

COMMENTS

HIGHLIGHTS OF EVENT

RESULTS/OUTCOMES

FOLLOW-UP / ACTION ITEMS:

Activity-Report (V.2014).Doc pg. 1 Rev. 2014



STATE OF WASHINGTON

[t Activity Report

0n:: ]
ICENSING (Reflective Piece)

WASHINGTON

SELF-REFLECTIVE PIECE

What was your biggest/best learning moment? (Why?)

What challenges did you experience? (What could/would you do differently?)

How will this event/activity help you be better?

Activity-Report (V.2014).Doc pg. 2

Rev. 2014



TwO WHEEL MOTORCYCLE
.. LICENSING SKILLS PRACTICE

1. Read objective:
e To be able to perform basic motorcycle operations smoothly and proficiently

2. Explain Range setup:
e Cone weave and normal stop on near side [point]
e Turn-from-a-stop at the perimeter turn [point]
e Quick stop lane on interior of range [point]
e U-turns and swerve on far side [point]

3. Instructions:
e Onsignal proceed to double start cones designated and wait in line
e When practice area is clear, and one at a time, ride in and perform the skill
e Maintain a safety margin and select safe traffic gaps

4. With riders at quick stop start point, provide demo
e Note evaluations and provide instructions

— Cone weave and normal stop
o Weave to the left of the first cone, to the right of the second cone, and so on. Weave past all 5 cones.
e Make a smooth non-skidding stop with your front tire inside the stop box

—  Turn-from-a-stop
e Stop briefly or pause-n-go at cue cones, then ride a turn-from-a-stop.
e Keep head and eyes up; look through the turn.
e Turn handlebars; lean the motorcycle.
e Coordinate clutch and throttle use; stay within the boundary lines.
e Select a safe traffic gap and ride to the quick stop line.

—  Quick stop
e Keep head and eyes up.
o Use brakes firmly.
e Avoid anticipating stop point.
e After coaching, turn left or right and join a line. Alternate sides.

—  U-turns
o Keep head and eyes up; look through path of travel.
e Turns handlebars; counterweight as needed.
o Work to complete two u-turns within the solid lines.

— Swerve
e Swerve in the direction of choice
e Keep head and eyes up; keep body upright, independent of cycle lean.
e Maintain steady speed through the swerve
o When straight, stop smoothly and safely
e Turn left and ride to the quick stop line.

5. Conduct exercise

e Initially stage riders at double start cones for the cone weave, quick stop, and u-turn
e Coach improper approach speeds and cue cone anticipation

6. Stage riders at cone weave start point
7. Debrief

Notes:

e The cue cones for the swerve box are 13’ from barrier and 3’ apart
e The 20’ boundary line for the u-turn is used

(1)Test - Skills Practice (BRC Overlay) (Full Size Range) (v.07.01.13)



Two WHEEL MOTORCYCLE
WASHINGTON STATE DEPARTMENT OF X%
.l LICEN|SI|NG SKILLS PRACTICE
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TwO WHEEL MOTORCYCLE

.. LICENSING SKILLS TEST
INSTRUCTIONS

Performance standards and scoring criteria

License test scoring criteria and standards have been researched and developed through extensive field testing.
Essential control, balance, and performance violations (e.g. hitting cones, crossing lines) have been determined to
effectively and safely measure minimum basic skills required for on-street operation.

Due to the variety and selection of unconventional vehicles now available, basic vehicle testing standards and
definitions were established. Cycles used in testing must be in safe operating condition and adhere to basic vehicle
standards and design as defined as suitable. Motorcycles of single-track design, or cycles with similar handling
characteristics, must meet the following defined curricula and testing criteria:
= Motor vehicle design that complies with all applicable federal on-road standards.
= Motorcycle-based design or vehicle with:
e Electric or fuel motor (equivalent to 50cc or more, or travels greater than 30 mph)
e Cycle-type controls (i.e. handlebars, throttle, clutch, brake lever(s), etc.)
= “Twinned wheel" trikes with contact patches less than 18.1 inches apart.

= The following vehicles were identified as being unsuitable to be tested within the two-wheel test:
= Automotive hybrids or automotive based (extended) conversions.
= Cycles with front, or rear, mounted engines.
= Cycles with enclosed or semi-enclosed riding compartments, automotive seating, safety belts, and/or
automotive controls.
= Cycles of other radical departures from a standard single-track motorcycle design and/or size.
= Motorcycles with an installed stabilization conversion kit, with wheels that may touch the ground at anytime.

Vehicle Check
All non-training, personally owned, or borrowed vehicles must be properly equipped and maintained to meet state
motor vehicle registration requirements. At a minimum, the registered and currently license plated motorcycle
must be checked to have:

= reasonable tire tread, with no embedded objects, that are not significantly under-inflated.

= no fuel, oil, or fluid leaks that will compromise the safety of the rider or others.

= functional brakes.

Rider Check
= Testees are required to be positively identified via photo identification.
= 3rd Party applicants are required to wear (minimum) protective gear as defined by RCW 46.37.530:
e A helmet certified as meeting US DOT requirements as outlined in 49 CFR 571.218
e Eye protection as defined: windshield, goggles, glasses, or a helmet face shield

PRE-TEST INSTRUCTIONS [Read to all applicants]
This test consists of evaluations that measure your motorcycle control and hazard response skills. You will be scored
on time, distance standards, path, and performance violations. Riders must follow directions in a manner that
allows for fair and accurate scoring of the skill or maximum points may be assessed.

The test may be ended for point accumulation, falling or crashing the cycle, stalling four times, unsafe acts, or failure
to understand or follow instructions. You may stop the test at any point, but you must complete the entire test to
pass it. Do you understand these instructions?
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TwO WHEEL MOTORCYCLE

LICENSING SKILLS TEST
INSTRUCTIONS

Run #1: Cone Weave & Normal Stop

Objective: To demonstrate basic clutch and throttle coordination, control, and handling skills.

Set-up: Weave cones and a stop box.

Directions:

Starting from the center of the “Start T”.

When signaled, ride to the left of the first cone, to the right of the second cone, and so on.
Weave past all five cones without hitting or skipping cones or putting a foot down.

Ride to the stop box and make a smooth, non-skidding stop with your front tire in the box.
When stopped your tire must be inside the stop box, not touching any lines.

When signaled, turn right and get back in line.

This is a diagram of this run. [show]

Do you understand these instructions?

Wait for the signal to begin.

Diagram:

(1)Test - 2W Instructions (Full Size Range) v.10.01.13g3
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Run #2: Turn from a stop and u-turn

Objective: To demonstrate your overall control and ability to turn while staying in a lane and u-turn.

Set-up: A right turn, a u-turn, and a stop box marked by painted lines/cones.

Directions:
= Starting from the center of the “Start T”.

=  When signaled, make a right turn within the [color] boundary lines without crossing a line or putting a foot
down.

= Diagonally cross to the opposite side of the box and make a left u-turn within the [color] boundary lines:
-for less than 600cc, stay within the 20’ area.
-for 600cc or larger, stay within the 24’ area.

= Stop with your front tire inside the stop box. [point]

= When signaled, turn right and get back in line.

= This is a diagram of this run. [show]

= Do you understand the instructions?

=  Wait for the signal to begin.

Diagram:

(1)Test - 2W Instructions (Full Size Range) v.10.01.13g3
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LICENSING SKILLS TEST
INSTRUCTIONS

Run #3: Obstacle swerve

Objective: To demonstrate your ability to avoid a hazard by swerving.

Set-up: Cones are set for staging, starting, and swerving; cones/lines mark the obstacle and escape lane.

Directions:

Starting from the center of the “Start T”

When signaled, quickly accelerate straight up the path to a speed of 12-18 mph.

After your front tire passes the [color] cue cones, swerve to the . [define direction: right or left]
Avoid the obstacle line and stay to the inside of the escape sideline. Stay within the [color] lines.
Do not anticipate by adjusting speed or swerving before reaching the cue cones.

During your swerve, maintain a steady speed and do not brake.

After clearing the escape lane, straighten, and come to a safe smooth stop.

If necessary, a second run may be required for inappropriate speeds or anticipation.

When signaled, turn to the right and get back in line.

This is a diagram of this run. [show]

Do you understand the instructions?

Wait for the signal to begin.

Diagram:
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INSTRUCTIONS

Run #4: Quick stop

Objective: To demonstrate your ability to avoid a hazard by stopping quickly.
Set-up: Cones set for staging, starting, and stopping.

Directions:
= From the “Start T”, when signaled, quickly accelerate straight up the path to a speed of 12-18 mph.

= After your front tire passes the [color] cue cones, stop in the shortest distance you safely can.

= Do not anticipate by adjusting speed or applying the brakes before reaching the cue cones.
Once stopped, remain in place.

= |f necessary, a second run may be required for inappropriate speeds or anticipation.

= When signaled, turn to the right and get back in line.

= This is a diagram of this run. [show]

= Do you understand the instructions?

= Wait for the signal to begin.

Diagram:
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LICENSING SKILLS TEST
INSTRUCTIONS

Run #5: Cornering

Objective: To demonstrate your ability to ride smoothly through curves.

Set-up: Two curves marked by boundary lines and cones.

Directions:

When signaled, ride to the cue cones.

Prepare to safely ride through both curves while staying within [color] boundary lines.
When signaled ride through the first curve and accelerate to a speed of at least 20 mph in the straightaway.
Prior to the second curve, slow to an appropriate entry speed.

Make a smooth curve maintaining or smoothly increasing speed throughout.

This is a timed evaluation; you must go fast enough to demonstrate cornering ability.
After exiting the second curve, ride back to the cue cones and stop. [point]

When signaled, turn to the right and get back in line.

This is a diagram of this run. [show]

Do you understand the instructions?

Wait for the signal to begin.

Diagram:
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| SKILLS TEST
LICENSING COMPACT RANGE

Performance standards and scoring criteria

License test scoring criteria and standards have been researched and developed through extensive field testing.
Essential control, balance, and performance violations (e.g. hitting cones, crossing lines) have been determined to
effectively and safely measure minimum basic skills required for on-street operation.

Due to the variety and selection of unconventional vehicles now available, basic vehicle testing standards and
definitions were established. Cycles used in testing must be in safe operating condition and adhere to basic vehicle
standards and design as defined as suitable. Motorcycles of single-track design, or cycles with similar handling
characteristics, must meet the following defined curricula and testing criteria:
= Motor vehicle design that complies with all applicable federal on-road standards.
= Motorcycle-based design or vehicle with:
e Electric or fuel motor (equivalent to 50cc or more, or travels greater than 30 mph)
e Cycle-type controls (i.e. handlebars, throttle, clutch, brake lever(s), etc.)
= “Twinned wheel" trikes with contact patches less than 18.1 inches apart.

The following vehicles were identified as being “unsuitable”, and cannot be tested within the two-wheel test:
= Automotive hybrids or automotive based (extended) conversions.
= Cycles with front, or rear, mounted engines.
= Cycles with enclosed or semi-enclosed riding compartments, automotive seating, safety belts, and/or automotive
controls.
= Cycles of other radical departures from a standard single-track motorcycle design and/or size.
= Motorcycles with an installed stabilization conversion kit, with wheels that may touch the ground at anytime.

Vehicle Check
All non-training, personally owned, or borrowed vehicles must be properly equipped and maintained to meet state
motor vehicle registration requirements. At a minimum, the registered and currently license plated motorcycle must
be checked to have:

= reasonable tire tread, with no embedded objects, that are not significantly under-inflated.

= no fuel, oil, or fluid leaks that will compromise the safety of the rider or others.

= functional brakes.

Rider Check
= Testees are required to be positively identified via photo identification.
= 3rd Party applicants are required to wear (minimum) protective gear as defined by RCW 46.37.530:
e A helmet certified as meeting US DOT requirements as outlined in 49 CFR 571.218
e Eye protection as defined: windshield, goggles, glasses, or a helmet face shield

PRE-TEST INSTRUCTIONS [Read to all applicants]
This test consists of evaluations that measure your motorcycle control and hazard response skills. You will be scored
on time, distance standards, path, and performance violations. Riders must follow directions in a manner that allows
for fair and accurate scoring of the skill or maximum points may be assessed.

The test may be ended for point accumulation, falling or crashing the cycle, stalling four times, unsafe acts, or failure
to understand or follow instructions. You may stop the test at any point, but you must complete the entire test to pass
it. Do you understand these instructions?

(1)Test - 2W Instructions (Compact 60x170) v10.01.13.g3
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Run #1: Cone Weave & Normal Stop

Objective: To demonstrate basic handling skills, clutch, and throttle coordination
Set-up: Weave cones and a stop box

Directions:
= Starting from the center of the “Start T”
= When signaled, ride to the left of the first cone, to the right of the second cone, and so on.
= Weave past all five cones without hitting or skipping cones or putting a foot down.
= Ride to the stop box and make a smooth, non-skidding stop with your front tire in the box.
= When stopped your tire must be inside the stop box, not touching any lines.
= When signaled, turn right and get back in line.
= This is a diagram of this run. [show]
= Do you understand these instructions?
= Wait for the signal to begin.

Diagram:
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Run #2: Turn from a stop and u-turn

Objective: To demonstrate your overall control and ability to turn while staying in a lane and u-turn.
Set-up: A right turn, a u-turn, and a stop box marked by painted lines and cones

Directions:

= Starting from the center of the “Start T”

= When signaled, make a right turn within the [color] boundary lines without crossing a line or putting a foot down.

= Diagonally cross to the opposite side of the box and make a left u-turn within the [color] boundary lines
-for less than 600cc, stay within the 20’ area.
-for 600cc or larger, stay within the 24’ area.

= Stop with your front tire inside the stop box. [point]

= When instructed, turn right and get back in line.

= This is a diagram of this run. [show]

= Do you understand the instructions?

=  Wait for the signal to begin.

Diagram:
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LICENSING SKILLS TEST
COMPACT RANGE

Run #3: Obstacle swerve

Objective: To demonstrate your ability to avoid a hazard by swerving

Set-up: Cones set for staging, starting, and swerving, and lines for an obstacle and escape lane

Directions:

Starting from the center of the “Start T”

When signaled, quickly accelerate straight up the path to a speed of 12-18 mph.

When your front tire passes the [color] cue cones, swerve to the . [define direction: right or left]
Avoid the obstacle line and stay to the inside of the escape sideline. Stay within the [color] lines.
Do not anticipate by adjusting speed or swerving before reaching the cue cones.

During your swerve, maintain a steady speed and do not brake.

After clearing the escape lane, straighten, and come to a safe smooth stop.

If necessary, a second run may be required for inappropriate speeds or anticipation.

When signaled, turn to the right and get back in line.

This is a diagram of this run. [show]

Do you understand the instructions?

Wait for the signal to begin.

Diagram:
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Run #4: Quick stop

Objective: To demonstrate your ability to avoid a hazard by stopping quickly

Set-up: Cones set for staging, starting, and stopping

Directions:

From the “Start T”, when signaled, quickly accelerate straight up the path to a speed of 12-18 mph.
When your front tire passes the [color] cue cones, stop in the shortest distance you safely can.

Do not anticipate by adjusting speed or applying the brakes before reaching the cue cones.

Once stopped, remain in place.

If necessary, a second run may be required for inappropriate speeds or anticipation.

When signaled, turn to the right and get back in line.

This is a diagram of this run. [show]

Do you understand the instructions?

Wait for the signal to begin.

Diagram:
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Run #5: Cornering

Objective: To demonstrate your ability to ride smoothly through curves
Set-up: Two curves marked by boundary lines and cones

Directions:
= When signaled, ride to the cue cones.
= Prepare to safely ride through both curves while staying within [color] boundary lines.
= When signaled ride through the first curve and accelerate to a speed of at least 15 mph in the straightaway.
= Prior to the second curve, slow to an appropriate entry speed.
= Make a smooth curve maintaining or smoothly increasing speed throughout.
= This is a timed evaluation; you must go fast enough to demonstrate cornering ability.
= After exiting the second curve, ride back to the cue cones and stop. [point]
= When signaled, turn to the right and get back in line.
= This is a diagram of this run. [show]
= Do you understand the instructions?
= Wait for the signal to begin.

Diagram:
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THREE WHEEL MOTORCYCLE

.. LICENSING SKILLS TEST
INSTRUCTIONS

Performance standards and scoring criteria

License test scoring criteria and standards have been researched and developed through extensive field testing.
Essential control, balance, and performance violations (e.g. hitting cones, crossing lines) have been determined to
effectively and safely measure minimum basic skills required for on-street operation.

Due to the variety and selection of unconventional vehicles now available, basic vehicle testing standards and
definitions were established. Cycles used in testing must be in safe operating condition and adhere to basic vehicle
standards and design as defined as suitable. Motorcycles of single-track design, or cycles with similar handling
characteristics, must meet the following defined curricula and testing criteria:
= Motor vehicle design that complies with all applicable federal on-road standards.
= Motorcycle-based design or vehicle with:
e Electric or fuel motor (equivalent to 50cc or more, or travels greater than 30 mph)
e Cycle-type controls (i.e. handlebars, throttle, clutch, brake lever(s), etc.)

The following vehicles were identified as being unsuitable to be tested within the three-wheel test:
= Automotive hybrids or automotive based (extended) conversions.
= Qverly large rigs with front or rear mounted engines.
= Rigs with automotive seating, safety belts and steering wheels.
= Rigs of other/radical design departing from standard multi-track sidecar or trike size and type.
= “Twinned wheel" trikes (e.g. MP3) with contact patches less than 18.1 inches apart.
= Motorcycles with an installed stabilization conversion kit having wheels that may touch the ground at any time.

Vehicle Check
All non-training, personally owned, or borrowed vehicles must be properly equipped and maintained to meet state
motor vehicle registration requirements. At a minimum, the registered and currently license plated motorcycle
must be checked to have:

= reasonable tire tread, with no embedded objects, that are not significantly under-inflated.

= no fuel, oil, or fluid leaks that will compromise the safety of the rider or others.

= functional brakes.

Rider Check
= Testees are required to be positively identified via photo identification.
= 3rd Party applicants are required to wear (minimum) protective gear as defined by RCW 46.37.530:
e A helmet certified as meeting US DOT requirements as outlined in 49 CFR 571.218
e Eye protection as defined: windshield, goggles, glasses, or a helmet face shield

PRE-TEST INSTRUCTIONS [Read to all applicants]
This test consists of evaluations that measure your motorcycle control and hazard response skills. You will be scored
on time, distance standards, path, and performance violations. Riders must follow directions in a manner that
allows for fair and accurate scoring of the skill or maximum points may be assessed.

The test may be ended for point accumulation, falling or crashing the cycle, stalling four times, unsafe acts, or failure
to understand or follow instructions. You may stop the test at any point, but you must complete the entire test to
pass it. Do you understand these instructions?
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THREE WHEEL MOTORCYCLE

LICENSING SKILLS TEST
INSTRUCTIONS

Run #1: Cone Weave, Cornering (Left), and Normal Stop

Objective: To demonstrate your overall control and ability to turn while staying in a lane and awareness of rig
positioning.

Set-up: Weave cones, curve boundary lines and cones, and a stop box

Directions:

= Starting from the “Start T”, when signaled ride to the right of the first cone, to the left of the second cone, to the
right of the third and fourth cones, without hitting or skipping cones.
Your rig must be no more than four feet away from each cone.

= The weave is a timed evaluation; you must go fast enough to demonstrate control.

= After passing the fourth cone, make a sharp left turn and proceed to the curve.

= Plan to make a smooth continuous left curve staying within both sets of cones and boundary lines.

= After the curve, ride to the stop box and make a smooth safe stop.

= When stopped, your front tire(s) must be inside the box and not touching the boundary lines.

= Here is a diagram of this run. [show]

= Do you understand these instructions?

= Wait for my signal to begin.
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Run #2: Cornering (Right)

Objective: To demonstrate your proficiency in riding through a curve.
Set-up: Cones and boundary lines for a curve to the right

Directions:
= Starting from the “Start T”, when signaled, approach the curve at approximately 20 mph.
= Plan to make a smooth continuous curve staying within both sets of cones and boundary lines.
= Prior to the curve, slow to a suitable entry speed and set-up appropriately.
= This is a timed evaluation, you must go fast enough to demonstrate cornering ability.
= After exiting the curve come to a smooth safe stop.
= When signaled, return to end of line.
= This is a diagram of this run. [show]
= Do you understand the instructions?
=  Wait for my signal to begin.
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.. LICENSING SKILLS TEST
INSTRUCTIONS

Run #3: Obstacle swerve

Objective: To demonstrate the ability to avoid a hazard by swerving
Set-up: Obstacle lines and cones set for starting and swerving

Directions:
= Starting from the “Start T”
= When signaled, quickly accelerate straight up the path to a speed of 12-18 mph.
= Maintain a steady speed.
= Do not anticipate by adjusting speed or swerving before reaching the cue cones.
= When your front tire(s) pass(es) the [color] cue cones, swerve to the right.
= Avoid the obstacle line and stay to the inside of the escape sideline. Stay within the [color] lines.
= Do not touch either set of lines or cones.
= This is a timed evaluation; you must go fast enough to demonstrate swerving ability.
= After clearing the escape lane, come to a safe smooth stop.
= |f necessary, a second run may be required for inappropriate speeds or anticipation.
= When signaled, return to end of line.
= This is a diagram of this run. [show]
= Do you understand the instructions?
=  Wait for my signal to begin.
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Run #4: Quick stop

Objective: To demonstrate the ability to avoid a hazard by stopping quickly
Set-up: Cones set for starting and stopping

Directions:
= Starting from the “Start T”, when signaled, quickly accelerate straight up the path to a speed of 12-18 mph.
= Maintain a steady speed.
= Do not anticipate by adjusting speed or applying the brakes before reaching the cue cones.
= After your front tire(s) pass(es) the [color] cue cones, stop in the shortest distance you safely can.
Once stopped, remain in place.
= If necessary, a second attempt may be run for being too slow or anticipating.
= When signaled, ride to the parking area.
= This is a diagram of this run. [show]
= Do you understand the instructions?
= Wait for my signal to begin.

Diagram:
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COMPACT RANGE

Performance standards and scoring criteria

License test scoring criteria and standards have been researched and developed through extensive field testing.
Essential control, balance, and performance violations (e.g. hitting cones, crossing lines) have been determined to
effectively and safely measure minimum basic skills required for on-street operation.

Due to the variety and selection of unconventional vehicles now available, basic vehicle testing standards and
definitions were established. Cycles used in testing must be in safe operating condition and adhere to basic vehicle
standards and design as defined as suitable. Motorcycles of single-track design, or cycles with similar handling
characteristics, must meet the following defined curricula and testing criteria:
= Motor vehicle design that complies with all applicable federal on-road standards.
= Motorcycle-based design or vehicle with:
e Electric or fuel motor (equivalent to 50cc or more, or travels greater than 30 mph)
e Cycle-type controls (i.e. handlebars, throttle, clutch, brake lever(s), etc.)

The following vehicles were identified as being unsuitable to be tested within the three-wheel test:
= Automotive hybrids or automotive based (extended) conversions.
= Qverly large rigs with front or rear mounted engines.
= Rigs with automotive seating, safety belts and steering wheels.
= Rigs of other/radical design departing from standard multi-track sidecar or trike size and type.
= “Twinned wheel" trikes (e.g. MP3) with contact patches less than 18.1 inches apart.
= Motorcycles with an installed stabilization conversion kit having wheels that may touch the ground at any time.

Vehicle Check
All non-training, personally owned, or borrowed vehicles must be properly equipped and maintained to meet state
motor vehicle registration requirements. At a minimum, the registered and currently license plated motorcycle
must be checked to have:

= reasonable tire tread, with no embedded objects, that are not significantly under-inflated.

= no fuel, oil, or fluid leaks that will compromise the safety of the rider or others.

= functional brakes.

Rider Check
= Testees are required to be positively identified via photo identification.
= 3rd Party applicants are required to wear (minimum) protective gear as defined by RCW 46.37.530:
e A helmet certified as meeting US DOT requirements as outlined in 49 CFR 571.218
e Eye protection as defined: windshield, goggles, glasses, or a helmet face shield

PRE-TEST INSTRUCTIONS [Read to all applicants]
This test consists of evaluations that measure your motorcycle control and hazard response skills. You will be scored
on time, distance standards, path, and performance violations. Riders must follow directions in a manner that
allows for fair and accurate scoring of the skill or maximum points may be assessed.

The test may be ended for point accumulation, falling or crashing the cycle, stalling four times, unsafe acts, or failure
to understand or follow instructions. You may stop the test at any point, but you must complete the entire test to
pass it. Do you understand these instructions?

(1)Test - 3W Instructions (COMPACT RANGE) v.10.01.13g3


http://apps.leg.wa.gov/RCW/default.aspx?cite=46.37.530
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=015c9b3c9e21cc9706ee466b731cc96e&n=49y6.1.2.3.37&r=PART&ty=HTML#49:6.1.2.3.37.2.7.54

THREE WHEEL MOTORCYCLE

.. LICENSING SKILLS TEST
COMPACT RANGE

Run #1: (Part 1) Cone Weave and Normal Stop (Part 2) Curve (Left)

Objective: To demonstrate awareness of vehicle positioning and an ability to coordinate clutch, throttle, and basic
handling control.

Set-up: Weave cones, curve boundary lines and cones, and a stop box

Directions:
= When signaled, ride to the right of the first cone, to the left of the second cone, to the right of the third without
hitting or skipping cones.
= Your rig must pass within four feet of each cone.
= After passing the third weave cone, make a left turn and proceed into the curve.
= Plan to make a smooth continuous curve staying within both sets of cones and boundary lines.
= After exiting the curve, ride to the stop box and make a smooth safe stop.
= When stopped, your front tire(s) must be inside the box, not touching any boundary lines.
= The weave is a timed evaluation; you must go fast enough to demonstrate control.
= This is a diagram of this run. [show]
= Do you understand these instructions?
= Wait for my signal to begin.

Diagram:

- ) Sead
.
. | ' o
N o o
o
7 .
_)—i ----- ‘-\—--‘—--—; --------------- —I \ e
° : b "SI W ® - /
N -,__/ \\2/_/ *

(1)Test - 3W Instructions (COMPACT RANGE) v.10.01.13g3



THREE WHEEL MOTORCYCLE & WoToRovGLE

v

3@ SAFETY
... LICENSING SKILLS TEST /15‘
COMPACT RANGE

Run #2: Cornering (Right)

Objective: To demonstrate your proficiency in riding through a curve.
Set-up: Cones and boundary lines for a curve to the right

Directions:
= When signaled, quickly accelerated to approach the curve at approximately 20 mph.
= Prior to the curve, slow to a suitable entry speed and set-up appropriately.
= Plan to make a smooth continuous curve staying within both sets of cones and boundary lines.
= This is a timed evaluation, you must go fast enough to demonstrate cornering ability.
= After the curve and exit cones stop smoothly and safely.
= When signaled, return to end of line.
= This is a diagram of this run. [show]
= Do you understand the instructions?
=  Wait for my signal to begin.

Diagram:
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Run #3: Obstacle swerve

Objective: To demonstrate the ability to avoid a hazard by swerving
Set-up: Obstacle lines and cones set for starting and swerving

Directions:
= When signaled, quickly accelerate straight up the path to a speed of 12-18 mph.
= Maintain a steady speed.
= Do not anticipate by adjusting speed or swerving before reaching the cue cones.
= When your front tire(s) pass(es) the [color] cue cones, swerve to the right.

= Avoid the obstacle line and stay to the inside of the escape sideline. Stay within the [color] lines.
Do not touch either set of lines or cones.

= This is a timed evaluation; you must go fast enough to demonstrate swerving ability.
= After swerving and clearing the escape lane, stop smoothly and safely.

= If necessary, a second attempt may be run for being too slow or anticipating.

= When signaled, return to end of line.

= This is a diagram of this run. [show]

= Do you understand the instructions?

=  Wait for my signal to begin.

Diagram:
O i 0 —_—
|
o - - - -i--) At - 2t
| o |
0 (0] t (o] ',‘

- —-»

(1)Test - 3W Instructions (COMPACT RANGE) v.10.01.13g3



THREE WHEEL MOTORCYCLE

.. LICENSING SKILLS TEST
COMPACT RANGE

Run #4: Quick stop

Objective: To demonstrate the ability to avoid a hazard by stopping quickly
Set-up: Cones set for starting and stopping

Directions:
= Starting from the “Start T”, when signaled, quickly accelerate straight up the path to a speed of 12-18 mph.
= Maintain a steady speed.
= Do not anticipate by adjusting speed or applying the brakes before reaching the cue cones.
= After your front tire(s) pass(es) the [color] cue cones, stop in the shortest distance you safely can.
Once stopped, remain in place.
= If necessary, a second attempt may be run for being too slow or anticipating.
= When signaled, ride to the parking area.
= This is a diagram of this run. [show]
= Do you understand the instructions?
=  Wait for my signal to begin.

Diagram:
0 . o ——
s Rt e > - -f—-) - =P
0 o} ! O et

(1)Test - 3W Instructions (COMPACT RANGE) v.10.01.13g3



Click here to START or CLEAR, then hit the TAB button

!- msieronsweoeeamenr e WaShington Motorcycle Safety Program
d- LICENSING Training Range/Skills Test Site Approval

Use this form to submit your training range/skills test site specifications. WMSP requires sites to comply with all
administrative requirements and standards listed within the WMSP policies and procedures guidelines. Do not fax or mail
documents or photos. Email this completed and signed form along with digital photos to:

Email: motorcycle @dol.wa.gov
Phone: (800) 962-9010

* One form required for each proposed site
e Submit all required digital photos
» Obtain DOL approval of site prior to conducting any rider education courses or license testing

Failure to submit all requested information will result in delay of processing and/or approval.

Applicant information

Contractor Contract number
Name of site Nearest cross street

Physical address Registration phone number

City State ZIP code

Site restrictions

] No [ Yes (explain)

Site layout Proposed site is for: [] Training and testing [] Testing (only)
Proposed curricula

(1 BRC [ IRT [JERC L[l S/TEP [ Other

Course type

] Stafdard (120’ x 220’ with at least 40’ runoff on all four sides with no hazards/obstacles)

L] Alternate (Size: Runoff A-B B-C C-D D-A )
Smaller, less than full-size, without obstacles, hazards, and/or problematic surface issues.

(] Modified (Size: Runoff A-B B-C C-D D-A )

Modified ranges require a layout diagram which includes all paths of travel for training exercies and skills test
components, identification of obstacle locations, hazards, potential risks, and/or problematic surface conditions.

Photographs (see reverse side for guidelines)

. Identify and photograph any/all Identify and photograph any
Required course photos obstacles, hazards, or potential risks | problematic surface conditions
[v] Photo A1: showing corners A, B, C Curbs Drains
[¥] Photo A2: showing corners A, D ¥l Light poles Grates

_ , I¥] Buildings Surface cracks
[¥] Photo B1: showing corners B, C, D ¥] Trees ¥l Moss/Algae
[¥] Photo B2: showing corners B, C Planters Pot holes
¥ Photo C1: showing corners C, D, A Speed bumps Slippery areas
] Photo C2: showing corners C, B Walls or fences Gravel/Debris

) Barricades ¥l Rough areas

[¥] Photo D1: showing corners D, A, B | [¥] Drop-offs Uneven areas
[¥] Photo D2: showing corners D, A ] Traffic

I affirm that the information and photographs submitted is accurately represented. | have inspected this site and deem the
layout and runoff areas to be safe and within WMSP standards.

x Contractor: Print out completed form and sign here.

Date and place Contractor signature

We are committed to providing equal access to our services.
WMSP-560-027 (R/11/14)WA Page 1 of 2 If you need accommodation, please call (360) 902-3900 or TTY (360) 664-0116.



mailto:motorcycle%40dol.wa.gov?subject=

Guidelines for photographs
Site photos provide DOL with a 360-degree view of the proposed training range and/or skills testing site, run-off area, and
surface conditions.

Photograph requirements
¢ Digital photographs with resolution >1024x768 each * A minimum of 8 photos per site (2 per corner)
e Photos must be clear with required visible elements e Satellite and/or aerial photos are not acceptable

Instructions
1. Before taking photos, place visible markers (that will be notable within photos) to show:
— Training range: large traffic cones at each corner of proposed training area (e.g. Corner A, B, C, D)
— Test Site (only): small cones where test components will be positioned. (e.g. Weave, Turn From Stop, U-Turn,
Swerve, Curves)

2. Take two photos from each corner:
— Photo #1: Include 3 corners of range: closest corner and two farthest corners.
(see diagram (Corner C; Photo 1 area) gray shaded area within RED arrows)
(see photo example: Corner C; Photo 1 showing corners C, D, and A)
— Photo #2: Include 2 corners of range: closest corner and next (near side) closest corner.
(see diagram (Corner C; Photo 2 area) gray shaded area within BLUE arrows)
(see photo example: Corner C; Photo 2 showing corners C and B)

3. Take photographs of any/all obstacle locations, hazards, potential risks, and/or problematic surface conditions.
4. Save digital files with descriptive names. (e.g. Photo#A1-Corners A-B-C)

Photo area diagram

Corner C—Photo #1 Area Corner C—Photo #2 Area

Photo examples

Corners C-D-A Corners C-B

WMSP-560-027 (R/11/14)WA Page 2 of 2



2013

Two-Wheel Motorcycle Skills Test

Instructor: Date: Location:
1 2 3 4 5 6 7 8 9 10 11 12 13 14
RIDERS
STALLING (during any run)

Ist=1 2nd=3 3rd=5 135 135 135 135 135 135 135 135 135 135 135 135 135 135
CONE WEAVE 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+
Hits or skips cone(s) 3 3|1513|5]3 31513 3|15|13|5]3 3 3153 3 3|5
Foot down 3 315131513 31513 3 315]3 3 315]3 3 315

TOTAL
NORMAL STOP
Skid 3 3 3 3 3 3 3 3 3 3 3 3 3 3
= |Position 5 5 5 5 5 5 5 5 5 5 5 5 5 5
il TOTAL
aTURNFROMASTOP 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+
—! |Path 3 315 513 315 3151315 3 315]3 3 315
Foot down 3 315 513 315 3 315 3 31513 3 315
TOTAL
U-TURN 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 2+ 2+ 1 2+ 2+
Path 3 3|5 5|3 3|5 5]13((5]3|5 513(513(5]3]|5]3([5]3]5
Foot down 3 3|5 5|3 3|5 51]3 3 (5 3 5 3 5
TOTAL
Level 1: Pass <10 Fail > 11
TOTAL (Level 1
OBSTACLE SWERVE (Max 15)
Timing 1st Attempt
Timing (A10)  2nd Attempt
Time  Brakes;Speed (>1.15;<72)| 5 [ s [ s [ 5] 5[ s[s[s5]|s5[s[s[s]s[s[s][s]s]s[s][s]s]s[s][s5]s5]s5][s5]s
Path 10 10 10 10 10 10 10 10 10 10 10 10 10 10
(Max.15)  TOTAL
QUICK STOP
STOPPING STANDARDS Time = Distance Standard
— .72-.75=20 .76-.79=18 .80-.84=16 .85-.90=14 91-97=13 98-1.05=11 1.06-1.14=9 1.15=8 +1.15 =rerun
: Timing 1st Attempt
L Timing (A10) 2nd Attempt
E Time Speed (>1.15; <.72) 5 5 5 5 5 5 5 5 5 5 5 5 5 5
- Standard:
Distance:
Position 1pt/ft (Max.10)
Anticipation = 10 (A10) TOTAL
CORNERING
Timing
Time  Decel; Tooslow(>100| 5 | 5[5 | 5|5 |55 ]s5]|5][s5]|s5]s5]|s5][s5]|s5][s5]|s5][s5]s5][s5]s5][s5]s5][s5]s5][5]5]s5
Path 10 10 10 10 10 10 10 10 10 10 10 10 10 10
TOTAL
Stalling + Level 1 & 2: Pass <15 Fail 216
TEST TOTAL
TEST TERMINATION
Applicant ends T T T T T T T T T T T T T T
Fall/Drop/Crash T T T T T T T T T T T T T T
Fails to follow instructions T T T T T T T T T T T T T T
Stalling (4 times) T T T T T T T T T T T T T T
Unsafe act T T T T T T T T T T T T T T
SWERVE STANDARDS CORNERING STANDARDS
.72-1.15 (<0.72) Too fast and unsuccessful - re-run allowed >1.00 Full size Modified Compact
(20' timing zone) | ( >1.15) Too slow and un-successful - no re-run allowed No re-run offered. 29' = 20mph 25'=17mph 22'=15mph

(1)Test - 2W & 3W Group Score Sheet (2013)- WMSP.xlsx

Effective 03-31-13

2-Wheel v.2013



2013

Instructor:

Three-Wheel Motorcycle Skills Test

Date: Location:

RIDERS

10 11 12 13

14

STALLING  (during any run)
1st=1 2nd=3 3rd=5 1351135135 135 135 135 135 135 135 135 135 135 135 135
CONE WEAVE 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+ 1 2+
Hits or skips cone(s) 3|s]|3|s]|3]s|3]s|[3]s[3][s]3]s]3][s]3]s]3]s]3]s]3][s[3][s5][3]s
Timing
Time "Too slow" >15 5 5 5 5 5 5 5 5 5 5 5 5 5 5
TOTAL
CURVE (Left)
Path 10 10 10 10 10 10 10 10 10 10 10 10 10 10
TOTAL
NORMAL STOP
Position 5 5 5 5 5 5 5 5 5 5 5 5 5 5
TOTAL
CURVE (Right)
Timing
Time "Too slow" >2.5 5 5 5 5 5 5 5 5 5 5 5 5 5 5
Path 10 10 10 10 10 10 10 10 10 10 10 10 10 10
TOTAL
OBSTALCE SWERVE
Timing 1st Attempt
Timing (A10)  2nd Attempt
Time Speed (>1.15; <.72) 5 5 5 5 5 5 5 5 5 5 5 5 5 5
Path 10 10 10 10 10 10 10 10 10 10 10 10 10 10
Anticipation = 10 (A10) TOTAL
QUICK STOP
STOPPING STANDARDS Time = Distance Standard
72-.75=20 | 76-.79=18 .80-.84=16 .85-.90=14 91-.97=13 .98-1.05=11 1.06-1.14=9 1.15=8 +1.15 = rerun
Timing 1st Attempt
Timing (A10)  2nd Attempt
Time Speed (>1.15; <.72) 5 5 5 5 5 5 5 5 5 5 5 5 5 5
Standard:
Distance:
Position 1pt/ft (Max.10)
Anticipation = 10 (A10) TOTAL

TEST TOTAL

Stalling + All Components: Pass <15 Fail 216

TEST TERMINATION

Applicant ends T T T T T T T T T T T T T T
Fall/Drop/Crash T T T T T T T T T T T T T T
Fails to follow instructions T T T T T T T T T T T T T T
Stalling (4 times) T T T T T T T T T T T T T T
Unsafe act T T T T T T T T T T T T T T
CONE WEAVE STANDARD CURVE STANDARD _(Right) SWERVE STANDARD (Right)
>15.0 No re-run offered. >2.50 No re-run offered. .72-1.15 (<0.72) Too fast and unsuccessful - re-run allowed
(start -to- last cone) | (within 4' of cone) (timing zone) (20" timing zone) | ( >1.15) Too slow and successful - re-run allowed

(1)Test - 2W & 3W Group Score Sheet (2013)- WMSP.xlsx

Effective 03-31-13 3-Wheel v.2013




Two-Wheel Motorcycle K
Testing Score Sheet

This score sheet waives testing requirements when presented at any driver licensing office within 180 days of signature.

Applicant (Last, First, Middle initial) License/ID#
Knowledge test date Score Result Permit only

[J Pass [ Fail |[JYes []No
Examiner ID#
Stalling | Total | Running Total
Anytime during a run 1 3 5

Skills Test Level 1

Cone weave

(max points = 10) |

Total | Running Total

Tire hits or skips cone(s)

Foot down 3 5
Normal stop

Skid 3

Position 5
Turn from a stop

Path 3 5
Foot down 3 5
Path 3 5
Foot down 3 5

| Running Total

| Running Total

| Running Total

TOTAL (Level 1) Pass <10 Fail > 11

Skills Test Level 2
Obstacle swerve
Time Brakes; Speed (>1.15; <.72)

A10

Path

Quick stop
Seconds = Max. Stopping Distance
.72-75=20 .76-.79=18 .80-.84=16 .85-.90=14

.91-.97=13 .98-1.05=11

(max points = 15) |

Total

| Running Total

Total

| Running Total

1.06-1.14=09 1.15=08

Time  Speed (>1.15;<.72)

5 A10

Standard/Distance

Position
Cornering
Time  Decel; Too slow (>1.00)

1pt/foot (max 10)

Path

10

| Running Total

TEST TOTAL (Stalling + Levels 1 & 2)

Pass <15 Fail>16

Test termination: |:| Applicant ends D Fails to follow

] Fai/Drop/Crash

|:| Points D 4 Stalls D Unsafe act
Skills test date Score Result
[J Pass [ Fail
Examiner WMSP#

We are committed to providing equal access to our services.

DLE-520-004 (R/9/13)

If you need accommodation, please call (360) 902-3900 or TTY (360) 664-0116.




WASHINGTON STATE DEPARTMENT OF Three-WheeI MOtorCVCIe K
d-!. LICENSING Testing Score Sheet

This score sheet waives testing requirements when presented at any driver licensing office within 180 days of signature.

Applicant (Last, First, Middle initial) License/ID#
Knowledge test date Score Result Permit only

[ Pass [ Fail |[]Yes []No
Examiner ID#

Skills Test

Stalling | Total | Running Total
syimoquingan | 4 | 3 | 5 ||
Cone weave (max points = 10) Total Running Total

Tire hits or skips cone(s)

Curve (left) (max points = 10) | |
Pan a0 | | ]
Normal stop (max points = 5) | Total | Running Total
posion | s | | |
Curve (right) (max points = 15) Total | Running Total
Time (>25) 5

Path 10

Obstacle swerve | Running Total
Time  Speed (>1.15;<.72) 5 A10

Path 10

Quick stop (max point Running Total
Seconds = Max. Stopping Distance
72-75=20 .76-.79=18 .80-.84=16 .85-.90=14 .91-.97=13 .98-1.05=11 1.06-1.14=09 1.15=08

Time Speed (>1.15;<.72) 5 A10
Standard/Distance |

Position  1pt/foot (max 10)

TEST TOTAL Pass =<15 Fail=>16
Test termination: |:| Applicant ends |:| Fails to follow |:| Fall/Drop/Crash
D Points |:| 4 Stalls |:| Unsafe act
Skills test date Score Result
[J Pass [ Fail
Examiner WMSP#

We are committed to providing equal access to our services.
DLE-520-015 (R/9/13) If you need accommodation, please call (360) 902-3900 or TTY (360) 664-0116.



2W - TEST MEASUREMENT FORM DATE: BY: LOCATION:
Measure all “moving” components
lines “outside-to-outside”: un-off \‘
ot B
width ) . %
8'/96" »
— /
-\-\-'\'\-\. - 7/
@ width
8’/96”
width o
width ~ 8/96” width
widkh 8'/96” 8'/96”
8'/96” = distance
! ] | 12’/144”
' length|T =~ length ¢~ ~
|
L ] i L | 15’/180” distance
. 12’/144”
i distance
' 13’/156”
i e (s distance
! 12'/144”
L—-
distance distance
20°/240" 12’/144”
A
;H distance
12’/144”
distance
_— 25’/300”
29'/348” >140’ (Full Size
run-off distance ! ( ) o =
25’/300” >120’ (Alternate).
22'/264” >100’ (Compact) .
! { pact) D_?l. Measure the Stop Box
1 lines “inside-to-inside”
—el
length IE;"I
3'/36”
o e width
5'/60"
| A S P p—— ¢ .
- |
length | | width '
15’/180” | | 20'/240” |
¢ -—-———=-=-==- --e
|
* ® width : run-off
24’/288” I
| ]
|
] ;
width !
8'/96" i
width i
e 8'/96 .
- \ —
\ length
).-'o width 4’/48”
— =T
= — ?_ e
run-off / \‘\ _ @&
length distance
— 10’/120” 6’/72”



3W - TEST MEASUREMENT FORM

Measure all “moving”

lines to “outside-to-outside”:

components

distance @
207/240” 1
'

! width ' width

@

] ]
10’ 120” U 27
@0/ @ 10/120

width
10’/120”

length
width 20’/240
10'/120”

& — ': =
|
.
.
I
" ]
distance '
20°/240”
}:.4-—-.-50
!
.
|
.
.
|
.
.
|
distance
>100"
run-off
AN
width
10’/120”
v
L A

Measure Stop Box lines
“inside-to-inside”

length
31/36"

i

run-off

DATE

distance
40’/480”

oy~ A

@ 1’7
distance
10’/120”

A

RANGE
run-off
4’ = 48”-53”
width _ width & }
10°/1207  Width  19/120” <N
8'/96"
length
20’/240”
distance
40’/480”
distance
20°/240” &’ = 48”-53”
A\ 4
o<--10 ®- )
width 1
10°/120”
distance
20°/240”
v distance
I 40'/480”
4’ = 48"-53”
\—~ 7 3 v
) distance +
30’/360” ’
run-off
distance
>90’
______ distance
40’/480”
4 =48"-53"
y
-3
b ’

y

B




Washington Motorcycle Safety Program

L WASHINGTON STATE DEPARTMENT OF
d° LICENSING Technical Assurance Visit (TAV)

Event date Instructor/Mentor/Chief

Sessions Contractor

Location Participants

Overview of class observations: Result

[] Satisfactory [] Unsatisfactory

Technical assessment

Check off items as accomplished by marking Yes or No. If instructor performance is vastly different, please complete
separate reports. For a task to be considered accomplished, it must be performed consistently when opportunities arise
(correct approximately 75% of the time). Example: during a course, C2 provides technically correct demos for Exercises 4,
6,7, 8,9, and 10, although Exercises 5 and 11 were weak. Therefore, the task would be ‘accomplished’ (marked Yes)

with any recommendations listed in the remarks column.

Accomplished | Overall Evaluation Remarks
[ Yes [ 1 No Safe/learner-centered environment

[ Yes [] No Condition of facilities/equipment

[ Yes [] No Admin/documentation complete

Accomplished | Classroom Remarks
[J Yes [] No Curriculum design/principles followed

[J Yes [] No Objectives provided; hooks/set-ups used

[J Yes [] No Terms/vocabulary accurate/appropriate

[J Yes [] No Appropriate concepts/key points reinforced

[]Yes []No Review/debrief/training aids utilized

[J Yes [] No Adult learning techniques used to engage
Accomplished | Pre-Ride Activities Remarks
[ Yes [] No Range set up properly and safe

[ Yes [ No Range cards read/briefed suitably

[ Yes [] No Demo speeds, path, and technique proper

[ Yes (1 No Evaluations and signals noted

[ Yes [] No Cone placement appropriate and safe

[ Yes (1 No Student gear checked prior to mounting

[J Yes [] No Simulated practices effective and efficient

[J Yes [] No Evaluated mounting and start-up

Accomplished | Range Management Remarks
[]Yes []No Coordinated activities with other instructor

[J Yes ] No Positions support coaching/safety

[J Yes ] No Staging release was monitored and safe

[]Yes []No Signals were clear, effective, and timely

] Yes [ No Alert to rider/riders/other instructor

[ Yes ] No Observed, analyzed, then coached

[ Yes [ 1 No Coaching prioritized and suitably presented

[ Yes [ 1 No Reinforced learning via positive feedback

[ Yes [] No Exercises timing appropriate

[ Yes [ 1 No Coordinated exercise end/staging

WMSP-560-031 N/9/14 Page 1 of 2

We are committed to providing equal access to our services.
If you need accommodation, please call (360) 902-3900 or TTY (360) 664-0116.




[J Yes 1 No Evaluated shut-down and dismount

[J Yes 1 No Crash/Incident reports completed

Accomplished | Debriefs Remarks

[J Yes [ No Facilitated effectively and efficiently

[ Yes [] No Student-centered (lets students discuss)

[ Yes [] No Key points addressed/reinforced

Narration
Please provide feedback for the instructor of what he/she did well with additional recommendations and suggestions for
improvement within this section.

Organization/Time management

Instructor demeanor/Relationship

Classroom observations

Learner-centered environment

Range observations

Exercise details

Simulated practices

Debriefs

Coaching

Equipment

Skill test/Scoring

Qualitative assessment
Please provide feedback for personal reflection and for a development plan to be designed.

Areas(s) in which the instructor performed well

Areas(s) in which the instructor should improve

Follow-up items for the contractor and/or instructor

WMSP-560-031 N/9/14 Page 2 of 2



COMPANY LOGO
LETTERHEAD

- - -SAMPLE- - -
LSR Request Letter - Class 7-Trike-2WTesting

October 23, 2013

TO: License Service Representatives

SUBJECT: Verification of License Endorsement Testing

This letter certifies that the individual listed below has successfully passed the DOL
required license endorsement testing.

This applicant is required to:
e pay all applicable Motorcycle application and issuance fees.
e present successful and valid testing results, within 180 days, as represented by
either:
=  WMSP Training Course Completion Card
=  WMSP License Endorsement Testing Score Sheet

Driver’s Full Name:
(Typed. Not hand written.)

WA Driver License Number:
(Typed. Not hand written.)

Training Contractor:
(Typed. Not hand written.)

Training Contractor Phone:
(Typed. Not hand written.)

This individual tested upon a 3-Wheel “twinned wheeled” cycle with a pair of independently
tilting wheels and should be issued a drive license with a class “7” endorsement, as allowed
by DOL LSR policy 14.1.

Sincerely,

Signature Date

Name of Authorized Representative



Click here to START or CLEAR, then hit the TAB button

C!!- msieronsweoeeamenr e WaShington Motorcycle Safety Program

s LICENSING Motorcycle Loan Agreement

The Department of Licensing agrees to provide, at no cost to the contractor, the following Honda CB125T motorcycles for
the contractor’s exclusive use. These motorcycles are for training purposes only, not for wholesale or retail sales and may
only be used for paved, off-street license endorsement training. Sign, date, and email or mail to:

Washington Motorcycle Safety Program, Department of Licensing, PO Box 9030, Olympia, WA 98507-9030

Email: motorcycle @dol.wa.gov Phone: (800) 962-9010

Contractor information
Contractor name

Loan Period
From: To:
State

Address City ZIP code

(Area code) Telephone number (Area code) Fax number Email address

The contractor agrees that the motorcycles listed will be used exclusively for a motorcycle rider education
program that meets all of the following criteria:
* instruction is based on the rider course and standards made available by the Motorcycle Safety Foundation (MSF) and
the Washington Motorcycle Safety Program (WMSP)
* courses are conducted by certified WSMP instructors who are in good standing
» students operate motorcycles only in the presence and under direct supervision of a certified WMSP instructor
* DOT compliant helmets are used by all riders while the motorcycle is in motion or may be set in motion
* regularly scheduled maintenance is provided, at the contractor’s expense, to ensure operational safety in support of
training activities
* secure storage provided to protect the vehicles from theft and environmental damage and degradation
* motorcycles are promptly returned clean and fully operational at the end of the loan period
* WMSP-provided Honda CB125T motorcycles that are no longer serviceable:
— may be returned to DOL
— may be disposed of or destroyed in partnership with DOL and a local wrecking service, verified by photographs,
necessary documentation, and observed by a DOL representative
— may be parted out for the repair of other WMSP loaned CB125T motorcycles with written approval by DOL
— cannot be used to repair non-WMSP motorcycles

Year Make/Model VIN number Year Make/Model VIN number
Honda CB125T Honda CB125T
Honda CB125T Honda CB125T
Honda CB125T Honda CB125T
Honda CB125T Honda CB125T
Honda CB125T Honda CB125T
Honda CB125T Honda CB125T
Honda CB125T Honda CB125T
PRINT or TYPE Contractor representative name
x When you have completed this form, please print it out and sign here.
Date Contractor signature
x When you have completed this form, please print it out and sign here.
Date DOL representative signature

We are committed to providing equal access to our services.

WMSP-560-023 (N/3/14) If you need accommodation, please call (360) 902-3900 or TTY (360) 664-0116.
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STATE OF WASHINGTON

DEPARTMENT OF LICENSING

PO Box 9030 Olympia, Washington 98507-9030

Date:

The following (Insert number of bikes)motorcycles are being sold
to For Zero (0) dollars and no cents. RCW 46.80.080 authorizes
the destruction of these motorcycles.

Vin#

Per WAC 308-63-090, (Vehicle wrecker - Records and procedures for monthly reports)
the following can be used to maintain books and files that contain the following; (iii) the
certificate of ownership number if registered in a title state, or registration number if a
nontitling state; or description of the document used in lieu of title, such as an affidavit of
sale, a bill of sale for a vehicle or vehicle part.

The Department of licensing was given these motorcycles by the American Honda
Corporation to use in the training of students for the purpose of obtaining a motorcycle
endorsement. These motorcycles are not street legal, are not intended for off road use and
therefore have no Washington registration. They are no longer of use and need to be
disposed of. Per contract with American Honda these motorcycles cannot be sold whole or
disassembled and the parts sold.

This sale for zero dollars is with the intention that the buyer will destroy the
motorcycles. Any proceeds from the sale of the scrap metal of the destroyed motorcycles
will be used to offset costs of the buyer for time and efforts to have them destroyed.

[ hereby authorize this transaction

DOL representative
Date

Buyer’s Signature Date
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APPENDIX D: Range Measuring Standards

Test components may be measured in any order, but each component must be measured according to the specifications
below.

1. Measuring Individual Test Components — 2W

Run #1: Weave and Normal Stop

Component: Weave

e Measure from center of start T to center of first cone marking.
e Measure distance between remaining cone markings, from center to center.

Component: Stop box
e Measure width from inside to inside of lines.

e Measure length from inside to inside of lines.

Run#2: Turn-from-a-stop and U-turn

Component: Turn-from-a-stop

e Measure distance from center of start T to entry of turn-from-a-stop boundaries.
e Measure width of entry from far side to far side of each boundary line.

e Measure width of exit from far side to far side of each boundary line.

e Measure length of each boundary line from end to end.

Component: U-turn

e Measure width of 20ft U-turn area from far side to far side of each boundary line.
e Measure width of 24ft U-turn area from far side to far side of each boundary line.
e Measure length of U-turn boundary line, end to end of the line.

Runi#3: Swerve

Component: Swerve start to obstacle

e Measure from center of start T to center of timing line.
e Measure from center of timing line to center of cue cone markings.
e Measure from center of cue cone markings to leading edge of obstacle.

Component: Obstacle and escape sidelines

e Measure width of obstacle at front of box from far side to far side of lines.
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e Measure width of obstacle at rear of box from far side to far side of lines.

e Measure length of left side of obstacle, end to end of line.

e Measure length of right side of obstacle, end to end of line.

e Measure left escape lane width at entry point from far side to far side of left escape sideline and left side of
obstacle.

e Measure left escape lane width at exit point from far side to far side of left escape sideline and left side of
obstacle.

e Measure length of left escape sideline, end to end of line.

e Measure right escape lane width at entry point from far side to far side of right escape sideline and right side of
obstacle.

e Measure right escape lane width at exit point from far side to far side of right escape sideline and right side of
obstacle.

e Measure length of right escape sideline, end to end of line.

Run #4: Quick Stop

Component: Start T to cue cone markings (may be same markings used for Run #: Swerve)

e Measure from center of start T to center of timing line.
e Measure from center of timing line to center of cue cone markings.

Component: Stopping distance lines

e Measure from center of cue cone markings to leading edge of 5, 10, 15, and 20ft marking lines.

Run #5: Corner

Component: Corner 1 width

e Measure width of corner 1 at entry, mid-point, and exit from outside to outside of lines.

Component: Timing lines
e Measure distance from center to center of timing lines.
Component: Corner 2 width

e Measure width of corner 2 at entry, mid-point, and exit from far side to far side of lines.
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2. Measuring Individual Test Components — 3W

Run #1: Offset Weave and Cornering

Component: Weave

e Measure width of start area from center to center of start cone markings.

e Measure from center of start T to center of first weave cone marking.

e Measure remaining weave cones, from center to center of cone markings.

e Measure distance of each wheel arc line, from center of cone marking to outside of arc line.

Component: Corner

e Measure distance between entry guide cones from center to center of cone markings.
e Measure guide cone to corner entry from center of cone marking to tip of corner line.
e Measure corner width at entry and exit from far side to far side of corner lines.

e Measure corner exit to guide cone from tip of corner line to center of cone marking.

e Measure distance between exit guide cones from center to center of cone markings.

Component: Stop Box

e Measure width from inside to inside of lines.
e Measure length from inside to inside of lines.

Run #2: Cornering (Right)

Component: Start T to timing line
e Measure distance from center of start T to center of first timing line.
Component: Timing Lines

e Measure distance between timing lines from center to center of each line.

Run #3: Swerve

Component: Start T to Obstacle

e Measure distance between center of start T and center of timing line.

e Measure distance between center of timing line to center of cue cone marker.

e Measure distance between cue cones from center to center of each cone marking.
e Measure center of cue cone marking to leading edge of obstacle.
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Component: Obstacle and escape sidelines

e Measure width of obstacle at front of box from far side to far side of lines.

e Measure width of obstacle at rear of box from far side to far side of lines

e Measure length of left side of obstacle, end to end of line.

e Measure length of right side of obstacle, end to end of line.

e Measure left escape lane width at entry point from far side to far side of left escape sideline and left side of
obstacle.

e Measure left escape lane width at exit point from far side to far side of left escape sideline and left side of
obstacle.

e Measure length of left escape sideline, end to end of line.

e Measure right escape lane width at entry point from far side to far side of right escape sideline and right side of
obstacle.

e Measure right escape lane width at exit point from far side to far side of right escape sideline and right side of
obstacle.

e Measure length of right escape sideline, end to end of line.

Run #4: Quick Stop

Component: Start T to cue cone markings (may be same markings used for Run #3: Swerve)

e Measure from center of start T to center of timing line.
e Measure from center of timing line to center of cue cone markings.
e Measure width between cue cones from center to center of each cone marking.

Component: Stopping distance lines

e Measure from center of cue cone markings to leading edge of 5, 10, 15, and 20ft marking lines.
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3. Measuring Terminology:

Inside to Inside Far Side to Far Side Center to Center
To Leading Edge of Line End to End Center of Start T

Edge of Line*

*The right-hand edge of this line is measured from
the edge of all the paint making up the line
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APPENDIX E: INDEX (7/16)
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