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Union Gap location
2727 Rudkin Rd
Union Gap, WA 98903
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Definitions
Jurisdiction - State or Canadian Province
IFTA - Abbreviation for the International Fuel Tax Agreement
Intrastate - Vehicles traveling in only one jurisdiction
Interstate - Vehicles traveling in more than one jurisdiction
Tax Return - The form used to report fuel taxes
Tax Liability - The amount of unpaid tax due.

International Fuel Tax Agreement (IFTA) license

The International Fuel Tax Agreement plan simplifies the reporting of all fuel taxes (gasoline, diesel, propane, natural gas, and gasohol).
An IFTA license allows you to file only one tax return to your base jurisdiction and covers miles traveled in all IFTA member jurisdictions.
To qualify for a Washington IFTA license, you must:

¢ Have a commercial vehicle that exceeds 26,000 |b. GVW

* Be based in Washington

e Operate interstate

An IFTA license is valid for one calendar year and expires on December 31. You must display the current year IFTA license and decals
within 60 days of the first day of the calendar year. A copy of this license must be carried in each qualified vehicle. You can renew your
license by:

e Completing a renewal form

e Filing all returns through the third quarter

¢ Paying taxes by the due date

Tax returns are completed quarterly. The Washington State Department of Licensing distributes taxes owed to other member
jurisdictions. Invoices should not accompany your tax return. However, you need to retain them for four years. You must have a valid IFTA
license to receive refunds.

Decals

An identification decal ($10 per set) must be placed on the lower rear exterior portion of the cab’s passenger side. The second decal
shall be placed on the opposite side of the vehicle. Failure to display the identification decals in the required location may subject the
vehicle operator to the purchase of a special fuel permit and a citation.

Dyed diesel user license
A red dye is added to diesel to make a difference in the fuel for taxing purposes. Under state law, non-dyed diesel is taxed; dyed diesel is
not taxed unless specifically required by state law.

Your dyed diesel user license will allow you to use dyed diesel on-highway. You will be exempt from federal tax, but you must still pay
state tax on that usage. Alternatively, you may purchase non-dyed diesel fuel, which includes the state and federal fuel tax, then file for a
refund of the federal fuel tax.

Licensed dyed diesel users must keep detailed mileage records for each vehicle using dyed fuel on highway. These records must include
on-highway and off-highway use on a daily basis. If your estimated yearly tax liability is:

* More than $250 - file quarterly

e Less than $250 - file annually

Special fuel permits
Travel into Washington may be conducted with the purchase of a 3-day Special Fuel permit, unless your Washington fuel license is
revoked. These permits can be purchased for $30.00.

Cancellation

If you wish to cancel your fuel license, you need to notify our office in writing or mark the cancellation box on your tax return. Your license
will be canceled after verification that all tax returns have been submitted through the date of the cancellation request and all moneys
paid.

Revocation

A fuel license will be revoked by Fuel Tax Services when a tax return or fuel taxes owed are not submitted in a timely manner. A
Notice of Intent to Revoke is sent after the due date of the required tax return, which advises that you have twenty (20) days to submit
the information. If you have more than one fuel license and you are licensed under the International Registration Plan (Prorate) in
Washington, all licenses will be revoked.

Under the International Fuel Tax Agreement (IFTA) revocation of an IFTA License revokes operating authority in all member jurisdictions.

Penalties
If you use dyed diesel for on-highway use and you do not have a dyed diesel user license, you shall be fined $10 per gallon of fuel in the
vehicle’s tank, or $1,000 whichever is greater.

Recordkeeping

You are required to preserve the records upon which the quarterly tax return is based for four years from the return due date or filing
date, whichever is later, plus any time period included as a result of waivers or jeopardy assessments. Failure to provide records
demanded for audit purposes extends the four-year record retention requirement until the records are provided. Records may be kept on
microfilm, microfiche, or other computerized or condensed record storage system acceptable to the base jurisdiction.

Audit

An audit of your business activities will include several major areas:

1. Fuel verification of proper amounts and classifications reported on the return.

2. Deductions and exemptions verification of proper amounts classifications and documentation.

3. Mileage — verification of total and jurisdictional miles reported on your reports and/or applications.
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Fuel License Application Instructions
1. License type: Check the applicable license type you are applying for.

2. Application type: Check the applicable box.
Original - the first application you complete to provide required information to issue your license.
Address change - for updating your license after an address change.
Reissue - restores your account after revocation or cancellation of your license.

To have your revoked fuel license reissued:

- complete a new Fuel License Application

- submit all tax returns up to and including the revocation date for each license
- pay any unpaid taxes for each license

- include $100 relicensing fee for each license being reissued

Name change - for updating your license after a name change.
Ownership/corporation change - for updating your license when operations are sold to new owners.

3. Entity type: Check applicable box.
4. Legal name: Individual or business.

5. Trade name: The name of your business (for example DBA Smith Trucking). If you do not have a trade name and you
are operating in your name only, just complete item 4.

6. Employer Identification Number (EIN): If you are not required to hold an EIN, provide applicant’s Social Security
Number. To apply, call the Master License Services Office at (360) 664-1400.

7. Unified Business Identifier Number (UBI): A 9-digit tax ID number assigned to all Washington businesses from the
Master License Services Office. To apply call (360) 664-1400.

8. US DOT number:
To apply, call the US Department of Transportation at (360) 753-9875.
You can also apply on line at www.usdotnumberregistration.com

Required for IFTA applicants.

9. Mailing address: All correspondence and tax returns will be sent to this address.
10. Physical address: If different from your mailing address, this address MUST be provided.
11. Location of records: The physical address where you keep the records of your operations.

12. Contact name: The name, telephone, and fax number of the person we may contact for information about this
application and/or tax returns.

13. Corporate officer(s)/partner(s) names: List names of partners or up to three corporate officers. The signature on the
application must be one of the officers or partners listed.

14. Bank location: Supply name and address of the bank(s) where applicant(s) maintain accounts and the account
number(s).

15. Prior license: If you have held a Washington Fuel License in the past three (3) years, or have been an officer in a
corporation that has, please provide the name, location and fuel license number.

16. International Registration Plan (IRP) account number: List Washington IRP (Prorate) account number. You will only
have this number if you operate interstate.

17. Number of vehicles: For all fuel types, indicate the total number of vehicles that you have that qualify for IFTA. IFTA
Decals will be issued for all qualified vehicles at a cost of $10 per set.

18. Types of fuel used: Check all types of fuel to be used on-road in Washington.
19. Base plate: Jurisdiction that vehicles are base- plated in.

20. Jurisdictions: Check the jurisdictions in which you plan to operate (OP) your interstate vehicles and where the bulk
fuel facility (BF) is maintained.

21. Certification: This application MUST be signed by owner, partner, or officer of the corporation, as listed on the
application and if not, a Power of Attorney must be attached.
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Send this form and supporting documents with payment made payable to
Department of Licensing to:

Prorate and Fuel Tax

Department of Licensing

PO Box 3777

Seattle, WA 98124-3777

Click here to START or CLEAR, then hit the TAB button

Fuel Tax License Application

For validation only

General information — Please read instructions before proceeding

108-030-116-0001

1. License type

] Dyed diesel fuel user

D International Fuel Tax

2. Application type

O Original
[] Address change

D Reissue

3. Entity type

D Individual D Aircraft museum

] Partnership L] other

Agreement (IFTA)

[ Name change

O Ownership/Corp. change

O Corporation

[] Government (specify)

L] Bus (specify)

[ Non profit educational organization

4. Legal name

5. Trade name (DBA)

6. EIN OR SSN (required)

7. UBI number

8. US DOT number (required for IFTA applicants)

9. Mailing address (City, State, Zip code)

(Area code) Telephone number

10. Physical address (City, State, Zip code) (No PO boxes)

(Area code) Telephone number

11. Location of records (City, State, Zip code)

(Area code) Telephone number

12. Contact name

(Area code) Fax number

(Area code) Telephone number

1.

13. If incorporated or partnership, list names and titles of all corporate officers or partners (identify whether partner or corp. Officer) (attach separate page if necessary)

3.

14. Name and address of bank

Account number

If yes, in what name?

15. Has applicant previously held a fuel license of any type in Washington? |:| Yes |:| No

Account number

Are you applying for a separate license? |:| Yes |:| No

Do you have an active ifta license in another state? |:| Yes |:| No If yes, in what state?

OFFICE USE ONLY

Signature required - Please see next page

Account number

Issue date Reissue date
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IFTA (On road use)

16. IRP (Prorate) Account number 17. Total no. Of licensed vehicles that exceed 26,000 gvw and operate interstate

18. Types of fuel used on-road (check all that apply)

[] Diesel [] Dyed Diesel [] Gasoline [] Gasohol [] Propane [] Other

19. Where are vehicles base plated?

20. “X” the jurisdictions in which you plan to operate (op) and where your bulk facility (bf) is located

MA — Massachusetts

TN — Tennessee

OP BF OP BF OP BF

(1 [J AL — Alabama [J CJ Ml — Michigan L] [ TX - Texas

[J [0 AK — Alaska [J [J MN - Minnesota [J [0 UT - Utah

[J [0 AR — Arkansas [J [0 MS — Mississippi ] [0 VA — Virginia

(1 O AZ - Arizona (1 0 MO - Missouri (] 0 VT - Vermont

1 [J CA - california [J [0 MT - Montana 1 [J WA — Washington

[0 [0 cO - Colorado [0 [0 NE — Nebraska (] 0 wl — Wisconsin

1 [J CT - Connecticut [J [J NV — Nevada L1 [J WV - West Virginia
[l [0 DE - Delaware [J [J NH — New Hampshire L] [ wyY - Wyoming

[1 [J DC - Dist. of Columbia L] [J NJ — New Jersey Canadian Provinces

[J 0 FL - Florida [J [J NM - New Mexico [J [0 AB - Alberta

1 [ GA - Georgia [J [ NY — New York (1 [J BC - British Columbia
[J [J ID - Idaho [J [J NC - North Carolina [J [J MB — Manitoba

L] OJ IL - Ninois [J [J ND — North Dakota [J [J NB — New Brunswick
[J 0 IN - Indiana [J [J OH - Ohio [J [J NL — New Foundland
] O 1A - lowa [J [0 OK - Oklahoma [0 [0 NS - Nova Scotia
[1 [ KS - Kansas [1 [J OR - Oregon (] [J NT - NW Territory
(] [ KY — Kentucky [J [0 PA — Pennsylvania (1 [J ON - Ontario

[J [J LA - Louisiana [J [J RI — Rhode Island [J [0 PE - Prince Edward Isle
(1 OO ME - Maine [J [0 sC - South Carolina L0 [0 QC - Quebec

(1 [J MD - Maryland (1 [J SD - South Dakota [] [J SK - Saskatchewan
O O O O O O

YT — Yukon Territory

21. Certification

| certify under penalty of perjury under the laws of the State of Washington that the foregoing is true and correct.

PRINT or TYPE Name

Title - Owner, partner, corporate officer (If not, attach Power of Attorney)

X

Date and place

Signature

IFTA Applicants: The base jurisdiction may withhold any refunds due if applicant is delinquent on payment of fuel taxes to any

member jurisdiction. Failure to comply with IFTA provisions shall be grounds for revocation in all member states.
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Prorate License Plates

What are the eligibility requirements?
Vehicles operating in two or more jurisdictions at over 26,000 Ib. gross vehicle weight OR vehicles with three or more axles
regardless of weight. You will be required to register at a minimum of 14,000 GVW.

Why prorate?
Because it is an easy and economical way to register and to license your vehicles in Washington and other jurisdictions.

Where can | get more information?

Department of Licensing
Fuel Tax Services

PO Box 9228

Olympia, WA 98507-9228

Dyed Diesel Fuel Users (360) 664-1868
FAX (360) 570-7839 or (360) 586-6703

IFTA (360) 664-1868
FAX (360) 570-7839 or (360) 586-6703

Department of Licensing

Prorate Services

PO Box 9036

Olympia, WA 98507-9036

(360) 664-1858

FAX (360) 570-7829 or (360) 586-6703

Olympia Counter Service
Prorate/Fuel Tax Services
2424 Bristol Ct. SW
Olympia, WA 98502

(360) 664-1895

Union Gap Counter Service
Prorate/Fuel Tax Services
2727 Rudkin Rd

Union Gap, WA 98903

(509) 249-6290

Vancouver Counter Service
1301 NE 136th Ave
Vancouver, WA 98684-0864
(360) 260-6396
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