
Real Estate Appraiser
Course Approval Application

Real estate appraiser schools can use this form to submit a course or seminar  
for approval or renewal. Complete a new application for each course or seminar. 
Courses will not be approved retroactively.

Place this completed application on top of all required documentation and send to:
Real Estate Appraiser
Department of Licensing
PO Box 9021
Olympia, WA 98507

If you have questions, contact us by phone: (360) 664-6504, fax: (360) 586-0998, or email: reappraisers@dol.wa.gov.

Original application
For each new course, seminar, or previously approved course with substantial changes, you must enclose the following 
with this application:
•	 a course outline with hourly breakdown and learning objectives
•	 syllabus or curriculum
•	 copy of the examination and exam key
•	 all required textbooks and handout material (double-sided if possible)

Renewal application
For each renewal, you must enclose a course syllabus or curriculum.

Incomplete applications will not be processed. Allow a minimum of 90 days for processing original applications and 
two weeks for renewals.

Application type:
  Original application (check all that apply): 

	   One-time event    Ongoing event    Course changes: AP#: 
  Renewal application (check only if there were no substantial course changes): AP#: 

Course/Seminar information
School name	 Contact person

Address, City, State, ZIP code

(Area code) Telephone number	 Course/Seminar title	 Classroom hours (50 minutes of 
		  classroom or workshop instruction 
		  equals 1 classroom hour)

Course is designed to meet classroom hours for (check all that apply) 

  Pre-examination (minimum of 15 hours with exam)
  Continuing education (minimum of 2 hours)
  Elective (minimum of 15 hours with exam)

Course is designed for the following levels (check all that apply)

  State licensed    Certified residential    Certified general
Number of examination questions

Describe instructional material

Answer the following

1.	 A syllabus or curriculum must be attached; which have you included?  . . . . . . . . . . . . . . . .                  Syllabus    Curriculum
2.	 Does the course meet the requirements of the Appraisal Qualification Board?  . . . . . . . . . . . . . . . . . . . .                    Yes     No
	 If “yes,” attach AQB approval.
3.	 Is this a distance learning course? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                       Yes     No
	 If “yes,” attach IDECC approval.
4.	 If this is a renewal, has there been any substantial course changes made since the last application? . .   Yes     No

I certify under penalty of perjury under the laws of the state of Washington that the foregoing is true and correct.

	
Date and place 	 School administrator signature
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International Distance Education Certification (IDECC) approval
Each individual course provider offering distance-learning courses is required to have their own delivery methods for the 
courses approved by the IDECC.

Course content guidelines
•	 Must include a minimum of two classroom hours of instruction on an acceptable real estate appraisal or related topic.
•	 Must contribute to maintaining or increasing the knowledge, skill, and competence of real estate appraisers in 

performing real estate appraisals in a manner that best serves the public interest.
•	 Any real estate appraisal topic is acceptable. Topics must be applicable to the classification level held by the real estate 

appraiser.

Unacceptable courses
Courses are not acceptable if they:
•	 present information so basic that the stated goal of continuing education will not be satisfied by the course.
•	 merely contribute to the appraiser's personal development rather than to their ability to perform real estate appraisals.
•	 contribute only generally to the appraiser's knowledge of the business field rather than specifically to operating an 

appraisal business.

WAC 308-125-050; -090; -100

We are committed to providing equal access to our services.
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