How to Register as a New Terminal Operator in Taxpayer Access Point, TAP.

Welcome to the Washington State Department of Licensing Prorate and Fuel Tax Services
Taxpayer Access Point, TAP. The information you will see in this tutorial is completely
fictitious. It has been made up and is intended for instructional purposes only. Any resemblance
to a real person or business is entirely coincidental. TAP uses pop-ups to assist in the
registration process. We recommend you disable the pop-up blocker settings on your computer
and allow pop-ups from the TAP website.

In this tutorial, you will learn how to register your business as a new Terminal Operator, create
your online profile and register your account through TAP. Once the registration process has
been completed, you will be able to login and manage your account(s). You will be able to file
your monthly reports to include fuel receipts, disbursements and beginning and ending
inventories online. In addition, you can view and print previously filed monthly reports,
correspondence related to your account(s) and gain access to the rest of the online services we
provide.

At any time during this process you can save your work by clicking on Save and Continue or by
clicking on Save and Finish Later. The Save and Finish Later option will allow you to exit TAP
and return at a later time or date to complete your request.

For this tutorial, TAP was accessed by using the Internet Explorer browser. You can use other

browsers (Google Chrome, Mozilla Firefox, Safari, etc.) to access TAP but there might be slight
differences in how the screens display.
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Click on Set up a new online Prorate, IFTA, Fuel Tax, and/or Unlicensed Refund Account.

dl

IFTA. I Prorate ! Fuel Tax ! Unlicensed Refund
Application

Ifyou already have an active Prarate and Fuel tax account with the Washington
State Department of Licensing, click the "Create a new username” button.

Create a new userhame

Ifyou da not have an active prorate, IFTA, Fuel Tax, or Unlicensed Refund
account with the Washington State Department of Licensing, click the "Setup a
newy online, Prorate, IFTA, Fuel Tax andiar Unlicensed Refund Account' button.

Set up a new online Prorate, IFTA, Fuel Tax, and/or

Unlicensed Refund Account

Redui

Click on Set up a new online Prorate, IFTA,
Fuel Tax, and/or Unlicensed Refund
Account.

Already registered?

Username

{Reqw’red
rec
—. Fassword

Reguired |

Authentication Code

| forgot my usemame
| forgot my password
Find mare information on TAP

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015
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In the Fuel Tax Account(s) section, click in the circle next to Check here if you are a business
registering for Fuel Tax account(s) or Check here if you are a government entity registering for
Fuel Tax Account(s). This tutorial is for a business registering and there would be some slight screen
differences if a government entity was selected. Click on Next.

ration Options
Home Registration Options
Back Select the account type you are trying to register below,

If you need to register muttiple accounts choose only one type nove. “ou can add additional sccounts once you can log in.

Wiew Support 1D IFTA or IRP
g g Check here if you are trying to register for IFTA or IRP
Navigation 4 vingto red
For fuel tax refunds for IFTA Power Take Off (PTO) credits, see "Unlicensed Fuel Tax Refunds" below.

Logan Fuel Tax Account(s)

® ) Check here if you are a husiness registering for Fuel Tax account(=)
» Register a New

Taxpayer Check here if you are & government entity registering for Fuel Tax account(s)

Unlicensed Fuel Tax Refund(s)

Check here if you are a business or a trust registering to claim Fuel Tax Refunds

Attachments Add

Check here if you are a government registering to claim Fuel Tax Refunds
CI ICk In the Check here if you are an individual registering to claim Fuel Tax Refunds

circle next to Dved Diesel Account

regISte” ng aS a Check here if you want to register for a Dyed Diesel account

business or .
Service Agent -
government Check here if you are a service agent looking to register to manage anather taxpayer's accounts online C I ICk on NeXt

entity.

dolwa.gov | Contact Us | About Uls | Survey | Mare Ahout TAP | Copyright @ 2015
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This is the instructions screen and provides more information on what is required to complete this request.
Read these instructions and click on Next.

1. Registration Options

Home Instructions

Purpose

Back
Use thiz service to register a business and create an online profile with the YWashington State Department of Licensing. By creating an onling profile,

. you gain access to all of the online services we provide.
Wiew Support ID
« Manage your Fuel Tax, International Fuel Tax Agreement (IFTA) andior International Redgistration Plan (IRP) account(s) and customer account

profile information.

Navigation » File and pay Fuel Tax, IFTA Returns and IRP Registration= online.
« Miew and print IRP information snd temporary autharity, Fuel Tax and IFTA tax returns, account balances, and correspondence relsted to your
account
Logon « Purchase IFTA decals.
After you register your nevy business and you want to allow multiple users to access your account, log in to your account. Under the " 'Want To.."
» Register a New click on "view Profile" and then click on "Add an Additional Username "
Taxpaver

When to Submit This Request What You'll Need
Attachments Add
o If you don't slready have a Fuel Tax, IFTA or IRP account with the « Your business name.

‘Wazhington State Department of Licensing and are logging into
Taxpavyer Access Point (TAP) for the first time. « Unified Business ldertifier (UBI), Federal Employer Identification
Murmber (FEIM), or Social Security Mumber (SSH).

& our physical and mailing addresses.

Business specific information necessary to set up your customer
profile and account=).

s LS Department of Transportation (USDOT) Mumber, if you have
one.

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015 CIle on Next.
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This is the On Behalf Of screen. If you were a service agent or service professional setting up your
customer you would click on Yes. You would be required to enter your contact information and attach a

notarized Power of Attorney before continuing. In this tutorial you are setting yourself up so click on No
and click on Next.

dl

1. Registration Options 2. Instructions 3. 0On Behalf Of
Hame On Behalf Of
Back Are you completing this request on behalf of someone elze? | Yes “
MNavigation

Logaon

Click on No and on Next.

» Register a New
Taxpaver

Attachments Add

dolwa.gov | Contact Us | About Us | Survey | More About TARP | Copyright @ 2015

Click on a taxpayer sub type and a description is displayed. Click on the appropriate taxpayer sub type
and click on Next.

1. Registration Options 2. Instructions 3. On Behalf Of

Home Taxpayer Sub Type

Back

My company is registered as a...

General Partnership Limited Partniership Monprofit

Corporation

Sole Proprietorzhip
Company Partnershigp

Limited Liakility ‘ Limited Liakility

Wiew Support ID

Ry type to see a description belowy.
MNavigation

Corporations may Bg formed for profit or nonprofit purposes. Your corporation must be registered with Washington Secretary of State before applying
with the Department & Licensing.

Logaon

» Register a New

Taxpayer Save and Finish Later

Attachments Add

Save and Continue

Cancel “

Click on the taxpayer sub type and click on Next.

dolwa.gov | Contact Us | About Us | Survey | More About TARP | Copyright @ 2015
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Enter the Legal Name, FEIN and UBI. But, if you are a service agent or service broker with no physical
business activity in Washington, you can click in the box that your business is located outside of the state

of Washington and the UBI would not be required. Click on Next.
m 1. Registration Options 2. Instructions 3. On Behalf Of 4. Taxpayer Sub Type

Names and Identifications

=2 and |dertifications

Home
Back What are your business names?
arl

Legal Mame BEDROCH TERMINAL OPERATIONS € ———]| Enter the Legal Name’ FEIN

View Support 1D DEA ) and UBI as they are required.
What are your business identifications? CI ICk on NeXt'

FEIM 91-1234567 ‘/\:'J

Logaon
My business is located outside the state of YWashington and does not have s UBI.

LBl 911-123-436
This iz only for service agents or fuel brokers that do not have physical business

activity in Washincgton.

» Register a New
Taxpaver

Attachments Add

dolwa.gov | Contact Us | About Us | Survey | More Ahout TAP | Copyright @ 2015

The physical address of your business is required so enter the Street Address, City, State, Zip Code and
click on Verify Address.

dl

m tegistration Options 2. Instructions 3. On Behalf Of 4. Taxpayer Sub Type 5. Names and ldentifications
Home Addresses
Wwhat is your physical adaressz | ENter the Street Address, City, State,
Back . . -
unerstoLcrsw€e—  Zip Code and click on Verify Address.
View Support ID Street *
. . Uit Thipe H Uit # QLY MPILA,
MNavigation
WA - WRSHIMNGTOM ﬂ 95:502-0000 | ﬂ
Logan Usa, H Werify Address
Request Search Iz your mailing address different from your physical address? | Yes “
Are your records located st an address different than your physical address? | ez “
» Register a New

Attachments Add

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015
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You can select the address As Entered or the Verified Address. The Verified Address should be
selected unless you know this address in not correct, then select As Entered.

dl

ChL iediztration Outions 2. Instructions 3.0n Behalf Of 4. Taxpaver Sub Tvoe 5. Mames and Identifications
Address Search x
'_
Country LS4 H Unwverified
B Street | 2424 BRISTOL CT Sy
Street
gl
Unit Type H Uit # City |OLYMPIA
l State WASHINGTOM ﬂ Zip |958502-0000 Cournty ﬂ
Attertion
L Select Address
Select Az Entered 2424 BRISTOL CT S OLYMPIA WA, 95502
Select erified 2424 BRISTOL CT SWW OLYMPIA WA 95502-6004

|
1 e

Select the address As Entered or select the Verified address. The Verified Address
should be selected unless you know this address is not correct, then select As

Entered.

dolwa.gov | Contact Us | About Us | Survey | Mare Abaut TAR | Copyright @ 2015

The address indicator has changed to Verified. If your mailing address is different from your business
address click on Yes. If your records are located at an address different from your business address click

on Yes.

dl

m tegistration Options 2. Instructions 3. On Behalf Of 4. Taxpayer Sub Type 5. Names and ldentifications
Home Addresses
What is your physical address?
Back —
2424 BRISTOL CT W (@]
Wiew Support ID Street
. . Uit Thipe H Uit OLYRAPLA
MNavigation
WA - WRSHIMNGTOM H 95:302-6004 THURSTOMN H
Logan Usa, H Werified
Request Search Iz your mailing address different from your physical address? 'y Yes “
Are your records located st an address different than your physical address; | Yes “

» Register a New

Taxzpayer Save and Finish Later Save and Continue Cacacal Rack Het

Attachments - The address indicator has changed to Verified.
Click on Yes if your mailing address is
different from your business address and click
on Yes if your records are located at an address
different from your business address.

dolwa.gov | Contact Us | About Us | Survey | More Ahout TAP | Copyright @ 2015
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Additional fields open that require your mailing address and the address where the records are located.
For this tutorial your mailing address and the address where your records are located are the same as your
physical address. Click on No, No and Next.

dl

tegistration Options 2. Instructions 3. On Behalf Of 4. Taxpayer Sub Type 5. Names and ldentifications
Homa Addresses
What is your physical address?
Back —
2424 BRISTOL CT Sy u
Wiew Support ID Street
. . Uit Thipe H Uit # QLY MPILA,
MNavigation
A - B SHINGTON H 95a02-6004 THURSTOM H

Additional fields
open that would be
required to be

Logon Usa ﬂ

Iz your mailing address different from your physical address?

Werified

Request Search
Erter wour mailing address below,

» Register a New Street
Taxpayer Requireel { ——— co_mplete_d. For
Attachments ol Linit Type ﬂ Linit# ity this tutorial the

mailing address
and address for the
records are the

WA - R SHIMNGTON H Zig County

Usa, ﬂ

Are your records located st an address different than your physical address?

“erify Addrefs

Erter your location of records address below. same as the
Street .

physical address.
Street N
Lirit Thpe H Lirit it City CI'Ck on NO, NO
WL, - WBSHINGTON ﬂ Zip County ﬂ and Next.

Usa,

Save and Finish Later Save and Continue

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015
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Click on Yes next to Register a new Terminal Operator account and then on Next.

dL

. Instructions 3. On Behalf Of 4. Taxpayer Sub Type 5. Names and ldentifications B. Addreszes ount Selection

Account Selection

Home
) ) "
Back Redister a nevwy Supplier Fuel Tax account?
Register & nesw Distributor Fuel Tax account?
Wiew Support 1D Redister & nevy Blender Fuel Tax account?

Redister a nevw Aircraft Distributor Fuel Tax account?

BEER———{ Click on Yes and on Next
Lagon Redister & nevw Carrier Fuel Tax account? | Yes “

» Register a New
Taxpaver

Navigation

Attachments Add

dolswa.goy | Contact Us | About Uls | Survey | More About TAP | Copyright @ 2015

Click in the Terminal Code field and enter the terminal number. Click in the certification box to certify
the information provided is true and correct. For a Terminal Operator license you are required to attach a
copy of IRS form 637. By clicking on the question mark button next to Add Attachment, it displays
more information on the attachment type. Click on Add Attachment to attach IRS form 637.

alf Of 4. Taxpayer Sub Type 5. Matmes and Identifications E. Addresses 7. Accourt Selection &. Fuel Tax Information

i&
..-

Homa Fuel Tax Information

General Fuel Tax Infor

Back
Registration will be effective: July, 2016

Wiew Support ID

Terminal Fuel Tax Registration

In arder to gualify for & Fuel Terminal license, you must be regis Enter the Termlnal COde and CI ICk in the

wiithin the: bulk transfer-terminal Sys‘tem.W Cel’tification bOX

Lagon Terminal Code T-91-WA-4493

MNavigation

Bty selecting the following button, | certify under penatty of perjury under the laws of the state of Washington that the foregoing is true and correct. |+
Request Search 4 4 a ! ¥ penatty of perury ot going

Attachments must be joo, jpeq, pdf, png, Gif, or tiff
type files and cannot be larger than 10 MB.

Save ¢ nd Finish L:iter ¥ave and Continue

Add Attachment

» Register a New
Taxpaver

Attachments

Click on the question mark button to display more information
on adding attachments. Click on Add Attachment or Add in
the attachments section to attach IRS form 637.

dolwa.gov | Contact Us |
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The Select a file to attach dialogue box opens. In the Type field click on the drop down arrow and select
Fed. Excise Tax Reg (Form 637).

alf Of 4. Taxpayer Sub Type 5. Mames and Idertifications B. Addresses 7. Account Selection nformation

iit
..-

M Fuel Tax Information

General Fuel Tax Infor|

Back
Registration will be effective: July, 2016

Wiew Support ID
Terminal Fuel Tax Registration

MNavigation G ae R Select afile to attach x ederall

_ within the bulk transtel keterm - Click on the
Logon Terminal Code Type Fed. Excise Tax Reg (Form 637) v dI‘Op down
. Description - .
By zelecting the follow. Cerificate of Deposit
Request Search
o Choose File | Mo | ConvenienceMecessity Cert. aITOW and
Copy of WUTC Reglstratlon
» Register a New Ao attachment (3 i e (Fo select Fed.
Taxpayer Fllght Trips & Schedules H
L o - Mechanical Injection Specs EXCIse TaX
Save and Finish La Otigingl Surety Tax Bond
tiginal Surety Tax Bor
Attachments Add Cther Jurisdiction Licenses Reg (FO rm
Povver of Aftorney 637)

Proof of Residency
Sales Tax Exemption Cert.
Tribal Fizhing LicenseCard

dolwa.gov | Contact Us | About Us | Survey | Mare Abaut TAR | Copyright @ 2015

In the Description field add a Description of the file that is being attached. Click on Choose File and
search for the file saved on the computer and attach it. Click on Save.

dl

alf Of 4. Taxpayer Sub Type 5. Mames and ldentifications B. Addresses 7. Account Selection

MeE Fuel Tax Information

General Fuel Tax Information

Back
Registration will be effective: July, 2016

Wiew Support ID
Terminal Fuel Tax Registration

MNavigation In arder to qualify for & REEERER IR UE: LG ®

wwithin the bulk transfel

ederally tax-exempt transactions
he terminal you will be operating.

Logan Terminal Code Type Fed. Excise Tax Reg (Form 637) v Enter a
8 De=scription IRS Form 637 < - -
Request Search By selecting the fallaw - Descri ption.
Choose File | IRS Form 637 pdf

s Attachmert ()

Save and Finish Lat

» Register a News
Taxpayer

Attachments Add

Click on Choose File and attach the file saved on the
computer. Click on Save.

dolwa.goy | Contact Us | About Us | Survey Mumremooor mAe T URyIgTTS 20T
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IRS Form 637 has been attached. If you attach the wrong form, you may click on the red X to delete the
attachment. Click on Next.

alf Of 4. Taxpayer Sub Type 5. Mames and |dentifications 6. Addrezzes 7. Account Selection &. Fuel Tax Information

Home Fuel Tax Information

General Fuel Tax Information

Back
Registration will be effective: July, 2016

Wiew Support ID
Terminal Fuel Tax Registration

Navigation In arder to gualify for & Fuel Terminal license, you must be registered with the Internal Revenue Service to engage in federally tax-exempt transactions
wyithin the bulk transfer-terminal system. Attach a copy of IRS form 637 You must also provide the terminal code for the terminal you will be operating.

Lagon Terminal Code T-91-WA-4493

Requast Search By =electing the following button, | certify under penalty of perjury under the lavws of the state of Washington that the foregoing is true and correct. |«

Aedd Attachmert ()

» Register a New
Taxpaver

Attachments Add

RS Form 637 podf
IR Form 637

IRS Form 637 has been attached. However, attachments can be deleted by
clicking on the red X if the wrong file had been attached. Click on Next.

[

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015

Enter the name of an Officer or Owner, their Date of Birth, Home Telephone Number, Job Title and
Immediate Supervisor. Click on Add/Edit Address.

5. Names and Identifications E. Addreszes 7. Account Selection 8. Fuel Tax Information 9. &pplicant Emplayment His

Home Applicant Employment History
Back Provide the employment histary of the applicant and partner, officer, or director. & maximum of three partners or officers iz sufficient.

Officer or owner Name Drate of birth [Area code) Home telephone number
Wiew Support ID Betty Bedrock 15-0ct-1960 (3607 222-3456

Job Title Immediate supervisar

Navigation CEO \ Fred *drock

AdclEdit Address

Logon Reguired H
o \ Enter the Name, Date of Birth, Home Telephone
T Criminal Histo H H H

Request Search EESY._ S Number, Job Title and Immediate Supervisor for an

Has the applicant, partner, o - - - Ma

; antribution sna sl ot et OTFiCEr or Owner. Click on Add/Edit Address. ‘
» Register a New
Taxpaver Empl nt History T a
Fram To Mame of Company Joh Title Supervisar Edit Address
Attachments Add
RS Form 637 podf X Atleast one employment history record is required.
IR Form 637

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015
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Enter the Street Address, City, State, Zip Code for the Officer or Owner and click on Unverified.

Courtry US4

P
Strest |709 5 3RD AVE 5w /

Street | \ /
n ity |\ [ Uit # | | City [TLMWATER /

State - Zip |38512-0000 | county | /
| attertion | T \ ? /

Enter the Street, City, State and Zip Code. Click on Unverified.

Fram To Mame of Company Jok Title: Supervisor Edit Address
Attachments Add

r
RS Form 637 podf X Atleast one employment history record is required.

IR Form 637

dolwa.gov | Contact Us | About Us | Survey | Maore About TAP | Copyright @ 2015

Select the address As Entered or the Verified Address. The Verified Address should be selected unless
you know this address is not correct, then select As Entered.

dl

Address Search

Country |54

Street |?09 S 3RD AVE S

Street |

Unit Type |:ﬂ Uit # | | Shy | TUMWATER
n State Zip |38512-0000 | county |

Attention |
L Select Address

Select As Ertered 709 5 3RD AVE S TUMWATER WA, 98512
Select Werified 709 3RD AVE S TUMVATER WA, 8551 2-6505

Select the address As Entered or the Verified Address. The

IRS Form 637 pl

reramszr | VeErified Address should be selected unless you know this
address is not correct, then select As Entered.

dolwa.gov | Contact Us | About Us | Survey | Maore About TAP | Copyright @ 2015
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The address has been added. Click on Yes or No for the criminal history question. In the Employment
History section, enter the From and To dates, Name of Company, Job Title and Supervisor. Then
click on the Click here to add and verify an address link to add the address of this employer.

dl

5. Names and ldentifications 6. Addreszes 7. Account Selection 8. Fuel Tax Information 9. Applicant Employment History

Home Applicant Employment History
Back Provide the employment history of the applicant and partner, officer, or director. & maximum of three partners or officers is sufficient.

Officer or owener Mame Diate of birth [Area code) Home telephone number
Wiew Support ID Betty Bedrock =

Job This The address has been
MNavigation CEO .

_ : added. Click on Yes or No

Add/Edit Address /
Lagon 709 3RD AVE SW TUMWATER WA, 985126808 for the criminal hIStOI’y

Criminal Histo i
Request Search v questlon.

Has the applicant, partner, officer, or director heen convicted of a crime or suffered a civil judgment directly relsted to the ‘ Yes

» Register a New distribution and sale of fuel within the last 10 years?

Taxpaver Employment History
From To Mame of Campany Job Title Supervizar Edit Address
Attachments Add |:% 01-Jan-2000  20-Jun-2016  Bedrock Terminal Operations  CEQ Fred Bedrock Click here to add and verify an address
IRS Form 637 jpof x
IR Form 637

Enter the From and To dates, Name of Company, Job Title and
Supervisor. Then click on the Click here to add and verify an
dalwaaov | ContactUs | aboutus || address link to add the address of this employer.

Enter the Street Address, City, State, Zip Code and click on Unverified.

dL

ant Employment Histary

W 5. Mames and |dertifications 6. Addresses 7. Accourt Selection 8. Fuel Tax Information

Address Search

'_
Courtry LS4 ﬂ Unwverified
sufficient.
B Street | 2424 BRISTOL CT S
Home telephone number
\ Street

Unit # City | OLYMPLA

Unit Type H
l State WWASHINGTON H Zip |98502-0000 County H
Attertion

Enter the Street, City, State and Zip Code. Click on Unverified.

Ta=pay TITOT ¥

From To Mame of Company Jok Title Superyisor Edit Address
Attachments Add % 01-Jan-2000  20-Jun-2016  Bedrock Terminal Operations  CEQ Fred Bedrock Click here to add and verify an address

IRS Form 637 podf

X
IR Form B37

i

R

dolwa.gov | Contact Us | About Us | Survey | More Ahout TAR | Copyright @ 2015
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Select the address As Entered or the Verified Address. The Verified Address should be selected unless
you know this address is not correct, then select As Entered.

dl

ErL 5. Mames and |dentifications 6. Addrezses 7. Accourt Selection . Fuel Tax Information

i

Address Search

'_
Country |USA H Urrverified
B Street |2424 BRISTOL CT S8
| Street
Unit Type n Uit # City | OLYMPIA,
l State WASHINGTON n Zip |95502-0000 County ﬂ
Attention

L Select Address

Select As Entered 2424 BRISTOL CT SV OLYMPLA WA, 95502
Select Werified 2424 BRISTOL CT SW OLYMPIA W2 95502-6004

R

; \ \

2 | Select the address As Entered or the Verified Address.
rsed 1 he Verified Address should be selected unless you know

"™ this address is not correct, then select As Entered. [ bk N wew |

‘—YES “

ol and verify an address

dolwa.gov | Contact Us | About Us | Survey | More About TARP | Copyright @ 2015

The address has been added. Click on Next.

iiL
..-

3. Names and ldertifications 6. Addresses 7. Account Selection . Fuel Tax Infarmation
Home Applicant Employment History
Back Provide the employment history of the applicant and partner, officer, or director. & maximum of three partners or officers iz sufficient.
Officer or owner Mame Date of hirth [Area code) Home telephone number
Wiew Suppaort ID Betty Bedrock 15-0ct-1960 (3607 222-3456
Job Title Immediste supervisar
Navigation CED Fred Bedrock
AddiEdit Address
Logon 709 3RD AWE S TURWATER WA, 98512-6808

Criminal History

Request Search

Has the applicant, partner, officer, or director been convicted of a crime or suffered a civil judgment directly related to the Mo
» Register a New distribution and sale of fuel within the last 10 vears?
Taxpayer Employment History
From To Mame of Company Job Title Supervisor Edit Address
Attachments Add |5 01-Jan-2000  20-Jun-2016  Bedrock Terminal Operations | CEQ Fred Bedrock 2424 BRISTOL CT Sy OLYMPIA Wis 98502-€

IRS Form 637 podf

X
IR Form 637

dolwa.goy | Contact Us | About Us | Survey | More About TAP | Copyright © 2015 The address has been added. Click on Next.
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To login to TAP you are required to have a Username. The Username is not case sensitive and can be a
combination of letters, numbers and special characters. Click in the Password field and enter your
Password. Click in the Confirm Password field and enter your password again to confirm it. In the
Secret Question field click on the drop down arrow and select a Secret Question. The Secret Question
and Secret Answer are used to recover your account if you have forgotten your password.

m fications B. Addresses 7. Account Selection 8. Fuel Tax Information 9. Applicant Employment History

Home Web Profile
Logon information Contact Information
Back
Username hedrack €—— Enter a Username,
Ve spport password < Password and enter it
Confirm Password +— \;,.

Lagon

Secret Guestion

Secret Anzwer

Request Search What iz your favorite animal?
Yo may only select ane . ’ nail.
‘What iz your favorite food?

» Register a New | (7]

‘What iz your mother's maiden name?

Taxpavyer
What wwas your first pet's name?
e e
Attachments Add -

IRS Form 637 podf
IR Form 637

dolwa.gqoy | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015

Enter the Secret Answer to your Secret Question.

|In wehat city were you born‘?| H
: @
nu'thenticalReqerd L( In wehat city were you born?

again to Confirm
Password. Click on the
drop down arrow and
select a Secret Question.

m fications B. Addreszes 7. Accourt Selection

8. Fuel Tax Information

9. Applicant Employment History

Home Web Profile
Logon information Contact Information
Back
Username bedrock [aime Required
: Required
Wiew Support ID Pazsword 000 |essssssss Ermil -q_J Required
. . Confirm Password  |sesssssss () confirm Emsil
Navigation v [
Secret Question I wehat city were you born? H Contact Phone B
Logan Secret answer e < &— Enter the Secret Answer.

ation contact informati

Request Search
“ou may only select one form of contact: Email, Text, or Text and Email.

» Register a New [ Emal | ®a | TedmEmal | O
Taxpaver
Save and Finish Later Save and Continue
P TR
IRS Faorm 637 pof x
IRS Farm 637

dolwa.gov | Contact Us | About Us | Survey | Mare Abhout TAP | Copyright @ 2015
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Enter the Name, Email, Confirm Email and Contact Phone for the contact of your busines. You can
enter an Alternate Phone number but it is not required

m fications B. Addresses 7. Account Selection 8. Fuel Tax Information 9. Applicant Employment History

Home Web Profile
Logon infd _ Contact Information
Back — | Enter the Name, Email, —
Username . R Mame Betty Bedrock
wiew Support ID Passward Conflrm Emall and Contact l&naﬂ—»beﬂyb@bedrockterminal.com
Confirm P4 Phone number Of the contact W’beﬂyb@bedmcherminal.com
Navigation ]
secretand  fOr your business. The I Cortact Phone———PY(360) 4561234
Lagon Secret An; Alternate Phone number iS Alternate Phone
Request Search not required but can be
e entered if you have one
» Register a New en y '
Taxpavyer

Attachments Add _

IRS Form 637 pof
IR Form 637

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 20145

The Authentication Contact Information will be used to send Authentication Codes to be used when
you login to TAP. Only one method of being contacted needs to be selected and completed. You can
receive the Authentication Codes by Email, Text or Text/Email. Select the option you prefer. Click on
Email and enter your Authentication Email address and click on Next.

-
m fications B. &ddreszes 7. Account Selection 8. Fuel Tax Information 9. &pplicant Employment Histary

10. Wb Profile
Home Web Profile
Logon information Contact Informati
Back
Uszername bedrock Mame Betty Bedrock
Wiew Support 1D Passwoard Ermail bettyb@hedrockterminal.com
. . Confirm Password -~ Confirm Email hettybi@bedrockterminal .com
MNavigation e s
Secret Guestion H Cortact Phone (3607 456-1234
Lagon Secret Answwer  |mesesss \;.l Alternate Phone
R . Authentication contact information
Click on Email
“ou may only select one form of contact: Email, Text, or Text and Email. C I iCk on NeXt
andenteryour | e ol | i | O
Authentlcatlon Authentication Email hettybi@bedrockterminal com l
Email address.

IRS Form 637 jpof x
IRS Form 637

dolwa.gov | Contact Us | About Uls | Survey | Mare Ahout TAP | Copyright @ 2015
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Review the information to ensure it is correct. If you need to make any changes, click on the Screen
Hyperlink or the Back button to return to the applicable screen. If everything is correct and you want to
submit this request, click on Submit.

ez T, Acoon TS kot 2. Fael T [nkmaton 9, AppIkait Empkame it H Dy 10, 1B Promie m

Review

Haore

Pleare coNfimn the (brmation yon & v red be ko b correctbetbre clicking the "5 ayn T brtion be k. hon do sotwis b 10 £ abm tyonr req restattls tme,won can
Back Ak ik Inbmator avd et D K Eer, Click the "raw 3id kel Eer bytios b

LimHed LiEblity Limted Lol
Company Rarhersiip

lam rqkkrhga ..
Wiew Support ID Gereral Partership

Lim ted Parbe s bip Nonpmmcorpomm|| Sok Aropriorhip |

Havigation

‘what are your business names?

Lagon

Legal Name BEDROCKTERMINAL OPERETIONS L__,I
Request Search DBA (7]
» Register a Mew Wvhat are your business idertifications?
Tanpayer FEIN 91-1Z34567 (7] \
Attachments dd R Ei-EE-23 L0 woeness ket |f yOU Need to make
Bl senkce 338t 0 A .
——— X corrections, click on the
IRS Fom &37 Wbt is your physical address? Screen Hyperlink or the
2 BRISTOLCT S
Back button to return to the
Ereet .
applicable screen.
Lt T LiitEk aLYmeR
g - NKSHINGTON SR~ THURSTON
[11=25% e ried
ke your malling 3ddress ditk reatiom yon r plys kal addmss T | \res “
Al 40T reconds koakd atar address ditk rerttian you T pig kal addness? | '] “
Logon information Cortact IMformation
Uz riame e drock Hame Betly Bednack
Passwond Emall i tevela Jal o ) T FERe )]
CoNm Rasaward ) Comm Emal D B s OG0 13l o
Secret tertion I Wkt 1 00 BOr? Covtact Rhoe (FTh AS-1TH
SRORTAIWET  eeenees () Amenae Fiow

Dotherti cation cortact information

o mayonkize kotore m atcoisct Emall, Text, or Textand Emall.

m Tt | TeaEnal | @
Sathevticaton Emall ety b ok mm lval.com . -
Click on Submit.

Terminal Fuel Tax Registration

Iy e mempt s actions wiy v the bk

I orce 1 g aaltlyfor 3 F e | Temal e se, ywon masthe reg b red with the (i rial Reoey e Semice 0engage ok
ope [t

Ak & -E M al S Em. A1ach 3 copyor IRS 0m B30, o mastakeo prodkde the ' mvalcode wor te € malyonwil

Byze kectng the sbliowleg bation, |ose rily vuce rpe vatyofpe dany neder the B of tie stk ofliias b ngon tigtte bregoing Y tree aud cornect v

S3we and Anlah Later 58 we and Contnus

dol.wa.gow | Contact Us | About Uiz | Survey | bore Shout TAP | Copyright E2015
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Are you sure you want to submit this request dialogue box displays. Click on Ok to submit the request.

dL

m B. &Addresses 7. Account Selection 8. Fuel Tax Information 9. &pplicant Employment History 10. Wb Profile
MeE Review
Plesse confirm the information youw entered below is correct before clicking the "submit" button belowe. If you do nat wish to submit your request st this
Back time, you can save this information and return to it later, click the "save and finish later" button below.

| am registering a ...

Wiew Support ID Gereral Partnership | Limited Lisbility Limited! Liskiity | Limited Partnership Monprofit Scle Proprietarship
Company Partnership Corparation
MNavigation
What are your business names?
Logon
Legal Mame BEDROCK TERMIMAL OPERATIONS (7]
Fequest Search DBA, (7]

What are your business identifications?

» Register a New

Taxpayer FEIN 911234567 (7]
=] 911-123-456 O 1 by business iz located outside the state of YWashinogton and does not have a LB
Attachments Add ~ This iz only for service agents or fuel brokers that do nat have physical business
activity in Washington.

X

IR Form 637 pdf ) )
What is your physical address?

IR Form 637
2424 BRISTOL CT Sy O
Street
Lirit Thpe Linit it LY RPLE,
R, - WA SHIMG TR 95502-6004 THURSTOMN
LS4 “erifiedd

S _
Are your records loc:

Are you sure you want to submit this request? ion

Logon information

Betty Bedrock

Uzername
o]
bettybiE@bedrockterminal.com

Pazsword

Confirm Password bettyb@bedrockterminal com
Secret Guestion In wyhist city were you born? Contact Phone [360) 456-1234

Secret Answer O Afternate Phone

Click on Ok.

Authentication contact information

Youw may only select one form of contact: Email, Text, or Text and Email.

K - [0

Authertication Emsil bettybiEbedrockterminal .com

Terminal Fuel Tax Registration
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This is the confirmation that your request has been submitted. While this request is pending, you can
access it by entering your email and the confirmation number. The confirmation message has also been
sent to your email address. Click on Print if you want a copy for your records or click on Ok to finish.

Click on Ok.

dl

Home

“our reguest to register your business BEDROCK TERMINAL QPERATIONS with Washington Department of Licensing has been submitted. Please allow
up to two business days to process your request. Once your request has been processed, you will receive an email with additional instructions for
howy tolog in for the first time.

To access this request in the future use bettybi@bedrockterminals com and confirmation code: zH996.

Back
| wiew Support ID
Lagon
Request Search
Reqgister a Mew Taxpayer

» Request

A copy of this confirmation message has been sent to your email address. To ensure your emails from VWashington State Department of Licensing are
received, please set your email fitter to allowe messages from dol wa.goy.

T

Click on Print if you would like a copy
for your records or click on Ok to finish.

Click on Ok.

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015

You are returned to the TAP home screen.

dl

IFTA I Prorate / Fuel Tax f Unlicensed Refund Already registered?

Application

Username

Ifyou already have an active Prorate and Fuel tax account with the Washington |

State Department of Licensing, click the "Create a new username" huttan. "
Reqwﬂ' Fassword
Create a hew username
Reguived

Ifyou do not have an active prorate, IFTA, Fuel Tax, or Unlicensed Refund
account with the Washington State Department of Licensing, click the "Setup a
new anline, Prorate, IFTA, Fuel Tax andfor Unlicensed Refund Account' button.

Set up a new online Prorate, IFTA, Fuel Tax, and/or

Authentication Code

Unlicensed Refund Account

Check the status of your application

Tell us how we're doing

| forgot my usernarme
| forgot my password
Find mare information on TAP

dolwa.goy | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015
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After the request is processed by Prorate and Fuel Tax Services, you will receive an email with the
Authentication Code to login to your account for the first time and a link to login.

Tour request to register your business BEDROCE TEEMINAL OPEEATIONS with the Washington

Department of Licensing has been proceszsed.
Tour authentication code 1z v24dar. T ou can log in by entenng vour uzername, password and authentication

code into the Washington Tazpayer Access Point or by clicking the link below,

Click here to login

At the TAP home screen enter your Username, Password and Authentication Code and click on Login.

dl

IFTA I Prorate f Fuel Tax / Unlicensed Refund Already registered?
Application
Username
Ifyou already have an active Prorate and Fuel tax account with the Washington bedrock
State Department of Licensing, click the "Create a new username” button.
Create a hew username Password
| S Y e
Ifyou do not have an active prarate, IFTA, Fuel Tax, or Unlicensed Refund Authentication Code
account with the Washington State Department of Licensing, click the "Setup a v24dxr|
new anling, Prarate, IFTA, Fuel Tax andior Unlicensed Refund Account” button /' oo fied [
Set up a new online Prorate, IFTA, Fuel Tax, and/or
Unlicensed Refund Account
| forgot my usernarme

| forgot my password
Find rore infarmation on TAP

Enter your Username, Password and
Authentication Code and click on
Check the stat LOgin.

Tell us how we' |

dolwa.goy | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015
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Logging into TAP brings you to the home screen for your account(s).

Log Off BEDROCHK TERMINAL OPERATIONS

Names And Addresses I Want To...

Federal Employer 10 9-1234567  Legal Mame BEDROCK TERMIMAL OPERATIONS e Profile
Home My Balance $000  Physical Address 2424 BRISTOL CT 5w OLYMPIS wia 9350 Make & Payment

Mailing Address Al

Register a Mew Sccount
Reinstate My Accounts
Back v
1 i ; n) 0
| wiew Support ID Accounts ' P3G LT Letters
Navigation
My Accounts Hidle: Histary
Account ld Account Type Maime Freguency Address Balance
» My Accounts i
001541 6-FTO1 Fuel Terminal BEDROCK TERMINAL OPERATI Maonthly 2424 BRISTOL CT Sy OLYMPIL .00

Logging into TAP brings you to the home screen for your account(s).

dolwa.gqoy | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015

This completes the TAP how to Register as a New Terminal Operator tutorial.
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