How to file an Amended IFTA Tax Return with Prorate and Fuel Tax Services in Taxpayer Access Point,
TAP.

Welcome to the Washington State Department of Licensing Taxpayer Access Point, TAP. The
information you will see in this tutorial is completely fictitious. It has been made up and is intended for
instructional purposes only. Any resemblance to a real person or business is entirely coincidental. TAP
uses pop-ups to assist in the registration process. We recommend you disable the pop-up blocker
settings and allow pop-ups from the TAP website.

In this tutorial, you will learn how to complete and file an amended IFTA tax return through our
Taxpayer Access Point, TAP.
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Enter your Username, Password and click on Login.

dl

IFTA |/ Prorate Taxpayer Application Already registered?

If you already have an active Prorate and Fuel tax account with the Washington Username

State Department of Licensing, click the “"Create a new usermname” button. |Dl‘ﬂ |
= |
If you do not have an active Prorate and Fuel Tax account with the Washington Authentication Code

State Department of Licensing, click the “Set up a new online Prorate and Fuel
Tax Account” button.

Set up a new online Prorate and Fuel Tax Account

| forgot my username
| forgot my password

Check the status of your application

Enter your Username, Password and click on Login.
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The Device not Recognized dialogue box opens with a link to receive the Authentication Code required
to login to your account. Click on Send Authentication Email.

Logon

Device Not Recognized

Already registered?

The d [ ith iz not ol 4 A
& device you are logaing in with is not recognizes ith the Washington Username

In order to keep your information safe, the Departmert of Licensing requires mame bution prit |
additional security validation the first time you log into Taxpayer &ccess Point
An authertication code will ke sent in order to verity your iderdity. Passward

messsnenes
vy will Femember your device once this process is complete. |

ith the YWashington Authentication Code
e Prorate and Fuel ‘ |

Confirm ldentification

Select & method to recieve your authentication code. Suthentication codes can be sent via
et messane or email, depending on what information iz on file

An authentication code wil be emailed ta:

send Authentication Email paulroberts@prittruckinginc.com

Click on Send Authentication Email.

Why is this required?

= You are using a new device that has not logeed into your sccourt before
= You have switched browsers or deleted your cookies
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You will receive an email with the Authentication Code that is required to login.

—
DoNotReply@gentax.com

Testing: WLT Authentication Code requested for Paul Roberts

To  Robertz, Paul I

This is the Authentication
Code you will need to enter in
the Authentication Code field

!

T our authentication code 15 xdjn3k and 15 required for logon.
Click to login

of the login screen.

Enter the Authentication Code you just received, check the box next to Save this device and click on

Login.

dl

IFTA / Prorate Taxpayer Application

If you already have an active Prorate and Fuel tax account with the Washington
State Department of Licensing, click the “Create a new usemame” button.

If you do not have an active Prorate and Fuel Tax account with the Washington
State Department of Licensing, click the “Set up a new online Prorate and Fuel
Tax Account” button.

Set up a new online Prorate and Fuel Tax Account

Check the status of your application

Already registered?
Username
o |

Password

Authentication Code

x4jn3k |

Need an authentication code? ()

Save this device M

| forgot my username
| forgot my password

Enter the Authentication Code, check
the box next to Save this device and
click on Login.
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You’re now at the home screen for your accounts. Click on the Account ID Number for the IFTA
account.

dL |https:,l’,l’wadol.gentax.com,l’wIs,l’gentax,l’LaZG?Huj,l’#1 L
-
Menu [Weale;n | PRFT TRUCKING INC Names And Addresses | Want To...
Federal Employer IO 46-2352361 Legal Name FRFT TRUCKING INC “iew Profile
Home My Balance %1216 Physical Address 2424 BRISTOL CT SW OLYMP1a wa 98 Request Good Standing Letter
Mailing Address Add Register a New Account
Back

LYt History! Messages®  Letters?

Navigation

My Accounts Hide History § Filter
» My Accounts

Account id Account Type MName Freguency Address Balance

0025217-0101 Prorate PRFT TRUCKING INC Prorate Fisc 2424 BRISTOL CT SW OLYMF 0.00

0025217 IFTA PRFT TRUCKING INC Quarterly 2424 BRISTOL CT 5W OLYMF 12.16

2 Rows

Click on the Account ID Number for the IFTA account.
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This is the IFTA account home screen. Under the Periods Requiring Attention section, Period 30-Sep-
2015 click on View Return. This is the Q3-2015 tax return that was submitted, processed and resulted in
fuel taxes owed of $12.16. The return will now be amended.

dl
Menu Wjep| IFTA Names And Addresses I Want To...

Federal Employer 1D 46-23532381 DBA Mame Add Wiew Accounts
Home Quarterly 0025217 Legal Name PRFT TRUCKING INC View Profile
My Balance $1216  Physical Address 2424 BRISTOL CT SW OLYMPIA WA g3 Tvenew or Request License & Decal
Back Pending $0.00  Mailing Address Add
Effective Balance $12.16

MNavigation
My Accounts Aftention Needed= R0

Periods Requiring Attention

i _s History? Activity Messages! Letters?

» IFTA Period Return Status Tax Penalty Interest Credits Balance Messages
30-Sep-2015  Ontime-Processed View Retw 50.79 0.00 0.00 3563 12.16 Make a Payment
31-Dec-2014  Multiple Returns Return List 46.48 3.20 1.59 51.57 0.00 File Now
2 Rows

Click on View Return for the 30-Sep-2015 period. This is the Q3-2015 tax
return that was submitted and processed. It will now be amended.

dol.wa.qgov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015
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This is the IFTA Return status screen. To amend the 30-Sep-2015 tax return, you will need the changes
in the jurisdictional mileage and fuel information that was originally submitted. Click on Change.

dl

Menu Log Off  EEALNEUL

Change § Print

Federal Emgployer 1D o 4B6-2382361
Home Name : PRFT TRUCKING INC
IFTA o 0025217
Back Period : 30-Sep-2015
Due : 02-MNov-2D15
Received . otocta0ts
Status : Onfime-Processed

My Accounts File Your IFTA Tax Return

Click on Change.

IFTA * Use this service to file your original IFTA return.

* “You will receive a confirmation code upon successful submission of your return. Keep this code with your tax records.
» IFTA Return - 30-
Sep-2015 = DO NOT mail your return after you complete your online filing. Doing so can cause processing delays.

Once your refurn has been processed you can amend it by viewing the return and clicking the change button at the top right of the screen.

When to Submit This Request

= Online filing is available for Washington carriers.
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This is the File Your IFTA Tax Return screen and there is nothing that needs to be changed on this
screen. Click on Next.

dl
Menu Wiileyj| File Your IFTA Tax Return

* Use this service to file your original IFTA return.
Home

= “ou will receive a confirmation code upon successful submission of your return. Keep this code with your tax records.
Back = DO NOT mail your return after you complete your online filing. Doing so can cause processing delays.

Navigation Once your return has been processed you can amend it by viewing the return and clicking the change button at the top right of the screen.

My Accounts

IFTA

When to Submit This Request What You'll Need

IFTA Return - 30-5ep-

= Online filing is available for Washington carriers. * “our jurisdiction and mileage details.
2015

» File Your IFTA Tax
Return

Click on Next.

Information

Save and Finish Later m
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In the Did you have any operations during this filing period field, click on Yes as you will be amending
what had been originally reported. Click on Next.

dl
Menu Wilei | Operations

Return Received Date 05-Oct-2015

Home - -
Filing Pericd 30-Sep-2015

Back Did you have any operations during this filing period? |I“<§ C||ck on Yes.
Cancel IFTA License | Effective Date

Navigation

My Accounts

IFTA

» File Your IFTA Tax
Return

Click on Next.
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This is the Return Totals by Fuel Type screen. Enter the changes to Total Miles and Total Gallons by
fuel type and the Average MPG will be recalculated. Click on Next.

dl

Menu Log OFf Return Totals (By Fuel Type)

Pleaze enter your totals here before filling out your jurizdictions in the next step.

Home
Total Miles Total Gallons Average MPG
Back Diesel v 36,143 6,420 563
] .
Zasnhnl / i} a1 nnon
My Accounts Enter the changes to Total Miles, Total Gallons and the Average
— tiuefied Nzt MIPG will be recalculated. Click on Next.
Comprezsed N
IFTA Return - 30-5Sep- Ethanal 0 [1] 0.00
2015 Methanol 0 o 0.00
» File Your IFTA Tax B85 0 o na
Return M-85 0 1] 0.00
A5S 0 i 0.00
Tatal Miles 36,143 £,420 583

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015
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This is the jurisdictional mileage and fuel screen. The CA Total Miles, Taxable Miles and Tax Paid
Gallons Purchased all increased from what had been originally reported so they need to be amended.
Click in the fields and enter the new Total Miles, Taxable Miles and Tax Paid Gallons Purchased for CA.

Menu s durisdiction and Mileage

Please fill out your j fictions and milsanes helow
Home
. T mmssensd  ENtEr the changes to Total Miles, Taxable Miles and Tax Paid Gallons
ach applies to. Click in those two field|
gallons purchased that apply to i
e emier - Purchased for CA.

Jurisdiction and Mileage Information \ / \ Filter

My Accounts

1-40r8 Show Errors
Does no\equal total miles for Diesel
IFTA Juiisdiction  Fuel Type  DaleFrom DateTo les  Tgfkable Gallons Consumed  Tax Paid Galyns Purchased  Met Taxable Gallons TaxRate  TaxDue  Interest Total Due
(7 [ wa 2. Diesel 01-u2015 31urz01s | [ 1995 1,985 354 450 (e6) 03750 (36.00) 000  (36.00)
IFTA Return - 30-5ep- [ e e 2. Diesel 01-Aug-2015 30-Sep201s. (1 F 4,008 4,008 712 584 18 04450 5251 000 5251
2015 @ [[ca 2. Diesel otwu201s 30Sep201s (1 7 W 2so3 25,013! 4443 4419 24 04500 1030 000 1080
[ [/ OR 2 Diesel 012015 30-Sep201s (] F 4002 4,002 71 707 4 00000 000 0.00 000
o |

» File Your IFTA Tax
Return

Total 35,019 35,019 6220 8170 50 2731 0.00 2731

e S e i
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No operations were originally reported for AZ but operations did occur and will now be reported. Click
in the Jurisdiction field for the next blank row and enter AZ or select from the drop down list.

Menu Log OF isdiction and Mileage

Please fill out your jurisdictions and mileages below.
Home _

Split Rate Note:

If a jurisdiction had mulliple fuel tax rates during a period, you must adjust the 'Date From" and "Date To" fields for the period in fime the first rate
Back applies to. Click in those two fields and use the drop down amows to select the appropriate periods. Enter the total miles, taxable miles and tax paid

gallons purchased that apply to that rate. Add the same jurisdietion in the next row and click in the "Date From* and “Date To" fields and use the drop

L down armows to select the appropriate periods the second rate applies to. Enter the total miles, taxable miles and tax paid gallons purchased that
Navigation apply to that rate.

My Accounts and Mileage Fiter
1-5016 Show Errors
Does not equal total miles for Diesel
e Jurisdiction | FuelType | DaleFrom DateTo  emmmme—rron, les | Taxable Gallons Consumed  Tax Paid Gallons Purchased  Net Taxable Gallons| TaxRate  TaxDue| Inferest Tolal Due
) e W 2. Diesel otuzots 3uzers 11 13995 1995 354 450 @) 03750 (36.00) 000 (36.00)
C||Ck |n the ) [ W 2. Diesel 01-Aug-2015 30-Sep201s [] F 4,008 4,008 712 594 18| 0.4450 5251 0.00 52.51
[EEIE 2 Diesel o1Juz01s 30sep201s [1 T 25018 25,013 4,443 4419 24 04500 1080 o 1080
J ri d- t- % OR 2. Diesel o1Ju-201s spsep201s [ 7 4002 4002 m 707 4 00000 000 ) 000
urisdiction A 3{2. Diesel 012015 30-Sep-2015 ] " 0 0 [ [] o 02600 .00 000 000
p-
. O
field and enter &
A8
Total 35,018 35,018 8220 170 50 27.31 000 2731

AZ or select

from the drop /-'

13
down list. ca

ontactUs |

REEX

Edit Mileage “ Save and Finish Later Cancel

ivey | Copyright @ 2015
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Enter the Total Miles, Taxable Miles and Tax Paid Gallons Purchased for AZ.

d

Menu Weyf | Jurisdiction and Mileage

Please fill out your jurisdictions and mileages below.

Home N
Split Rate Note:

ramswerss) - Enter the Total Miles, Taxable Miles and Tax Paid Gallons Purchased for AZ.

Back applies to. Click in
gallons purchased

L down amrows to sel
Navigation apply to that rate.

Jurisdiction and Mileage

Filter

My Accounts

1-50f5 Show Errors
IFTA Jurisdiction  Fuel Type: Date From  Date Te Su Total Miles  Taxabie Miles  Taxajfle Gallons Consumed  Tax Paid Sallons Purchased  Net Taxable Gallons  TaxRate  TaxDue  Interest Total Due
2 [ 2. Diesel 01-4ul2015 34-ui2015 | [ 1,995 1,895 354 450 (G6) 03750 (36.00) 000 (36.00)
IFTA Return - 30-Sep- (2 [ wa 2. Diesel 01-Aug-2015 30-Sep-2015. [ 4,009 4,002 712 594 118 0.4450 5251 0.00 5251
2015 [ [ ca 2. Diesel 012015 3p-sep-201s. [ 25013 25013 4443 4,419 24 04500 1080 0.00 10.80
[ [% OR 2. Diesel 012015 30-Sep201s. [ 4,002 4,002 71 707 4 0.0000 0.00 0.00 0.00
» File Your TFTA Tax [ % AZ i‘z Diesel 01-Juk2015 | 30-Sep-2015 g 1124 1,124 200 250 (50) 02600  (13.00) 000 (13.00)
Return I:hl‘
Total 36,143 36,143 6,420 6,420 0 14.31 0.00 1431
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All of the changes have been made to amend the tax return. All of the totals have been recalculated
including any Fuel Taxes, Interest and Total Due. Click on Next.

d

Menu s, 1| Jurisdiction and Mileage

Please fill out your jurisdietions and mileages below.
Home 3

Split Rate Note:

If a jurisdiction had mulliple fuel tex rates during 2 period, you must adjust the *Date From" and "Date To" fields for the period in time the first rate
Back applies to. Click in those two fields and use the drop down arrows to select the appropriate periods. Enter the total miles, taxable miles and tax paid
gallons purchased that apply to that rate. Add the same jurisdiction in the next row and click in the "Date From" and “Date To" fields and use the drop
down arows to select the apprapriate Periods the second rate applies to. Enter the total miles, taxable miles and tax paid gallons purchased that

Navigation apply to that rate.
My Accounts and Mileage Filter
1-50f5 Show Errors:
IFTA Jurisdicton  FuelType ~ DateFrom DateTo  Surtax  TotalMiles Taxable Mies Taxable Gallons Consumed Tax Paid Gallons Purchased  Met Taxable Gallons TaxRate  TaxDue  Interest Total Due
I [ WA 2. Diesel 01Jul2015 312015 | [ 1,895 1,995 354 450 (96) 03750 (36.00) 000 (36.00)
IFTA Return - 30-Sep- ) [ WA 2. Diesel 01-Aug-2015 30-Sep-2015 [] 4,009 4,009 712 534 118 0.4450 5251 000 5251
2015 I® [x oA 2. Diesel 01-ul-2015  30-Sep2015 [ 25013 25013 4443 4,419 24 04500 10.80 000 1080
[ [ OR 2. Diesel 01-Jul-2015 30-Sep2015 [ 4,002 4,002 71 707 4 0.0000 0.00 0.00 0.00
» File Your 1ETA Tax B [ Az 2. Diesel 01Jul- 2015 30-Sep-2015 E 1,124 1,124 200 250 (s0) 02600 (13.00) 000 (13.00)
Return ‘
5 Rows
Total 36,143 36,143 6,420 6,420 i 1431 0.00 1431

Edit Mileage Save and Finish Later

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright © 2015

Click on Next.

All of the totals have been recalculated along with any
Fuel Taxes, Interest and Total Due.
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This is the amended IFTA tax return summary. It summarizes the total miles, total gallons, and average
miles per gallon along with fuel taxes, interest, penalty, sales tax and total due. Click on Next.

dl
Menu Log Off
Home

Back

Mavigation

My Accounts

IFTA

IFTA Return - 30-5ep-
2015

» File Your IFTA Tax
Return

IFTA Return Summary

Total Miles
Total Gallons

Average Miles Per Gallon

Summary

36,143
6,420

5.63

Click on Next.

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015

Tax Due
Credit

IFTA Interest
Penalty
Sales Tax
WA Interest

Total Due

63.31
-45.00
0.00
0.00
0.00
0.00

143

Save and Finish Later m

The changes to the amended IFTA tax return have been completed. Click on Submit to submit this

request.

dl

Menu [E01el g Complete

You have completed your amended return. Click Submit to send in your request.

Home

Back

My Accounts
IFTA

IFTA Return - 30-5ep-
2015

» File Your IFTA Tax
Return

Complete

Click on Submit.

dol.wa gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015
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Are you sure you want to submit this request? Click on Ok.

dl
Menu [EhYe g Complete

You have completed your amended return. Click Submit to send in your request.
Home

. e I
Back

My Accounts

i ———

IFTA Return - 30-Sep- Are you sure you want to submit this request?

2015

» File Your IFTA Tax
Return

Click on Ok.

dol.wa. gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015

Save and Finish Later m

This is the confirmation that the amended IFTA tax return has been submitted. It contains the
confirmation number and that a confirmation message has been sent to your email address. Click on

Print if you want a copy for your records or click on Ok. Click on Ok.

dl

Menu Log Off our reguest has been submitted.

Your confirmation number is 0-383-909-338.
Home

A copy of this confirmation message has been sent to your email address. Toe ensure your emails from Washington State Department of Licensing

are received, please set your email filter to allow messages from dol.wa.gov.

Back
e

My Accounts

o return has been submitted. Click on Print if you want a
Iz'zrl'*SRetU"” - 30-Sep- copy for your records or click on Ok. Click on Ok.

This is the confirmation that the amended IFTA tax

File Your IFTA Tax Return

» Request

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015
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You are returned to the IFTA account home screen. There is a balance from the original tax return
submitted and processed. There is a pending balance from the amended IFTA tax return just submitted
and an effective balance for both returns. Click on the History tab to view the pending request for the

amended IFTA tax return.

IFTA

Menu Log Off

Names And Addresses

| Want To...
Federal Emgloyer 1D 46-23582361 DBA Mame Add Wiew Accounts
Home Quarterly 0025217 Legal Mame PRFT TRUCKING INC View Profile
My Balance $12.16 L Physical Address 2424 BRISTOL CT SW OLYMPIA WA g3  Renew or Request License & Decal
Back Pending 514.31 Vmﬁlﬁngﬁddress Add

Effective Balance

. Balance due from original IFTA tax return
Navigation .
that has been processed. Pending

balance from the amended tax return just

Pistory! Activity Messages?

My Accounts LIRS All Periods

Periods Reguiring Attention
» TFTA Perod Retum Stalus submitted and effective balance for both.
30-Sep-2015  Pending View Request ment
31-Dec-3014  Multiple Returns ~ Return List 45.48 320 1.39 51.57 0.00 File Now
2 Rows,

Click on the History tab to view
the pending request for the
amended IFTA tax return.

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015
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The amended IFTA tax return is pending and you can click on the Confirmation # to view the pending
return or to make changes to it. Click on the Confirmation #.

dl

Menu Wjep| IFTA Names And Addresses I Want To...

Federal Emgloyer 1D 46-2352381 DBA Mame Add Wiew Accounts
Home Quarterly 0025217 Legal Name PRFT TRUCKING INC View Profile
My Balance 51216  Physical Address 2424 BRISTOL CT SW OLYMPIA WA o3 Tvenew or Request License & Decal
Back Pending F14.31 Mailing Address Add
Effective Balance $26.47

My Accounts

» IFTA

NETyal Activity Messages? Letters?

Waiting to be Processed! NGNS

Requests waiting to be processed
Confirmation#  Submitted Account id Account Type Period Title Status
01-0ct-2015 0025217 IFTA 30-Sep-2015  IFTA return for 30-Sep- Pending

Logon

The amended IFTA tax return is pending and to view it or make changes to it, click on
the Confirmation #.

dol.wa.qov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015
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While the amended IFTA tax return is still pending, you can Withdraw or Change it by clicking on the
Withdraw or Change buttons. Click on Home to be returned to the home screen for your accounts.

dl

Status - penaing —| The request is Pending.

Home

Back \

Click on Home.

My Accounts

IFTA

» File Your IFTA Tax
Return

Withdraw | Change § Print

Logon : paul

Federal Emgployer ID o 456-2382361

Mame : PRFT TRUCKING INC
IFTA o 0025217

Period : 30-Sep-2015
Submitted o 01-0ct-2015 14:09:23
Total Due Co5143

Received o 0-Oct-2015

If you would like to change your reguest click the Change button above.
If you want to cancel your request click the Withdraw bution above.

File Your IFTA Tax Return

Click on Withdraw if you want to
Withdraw this request. Click on
Change if you would like to make
changes to the request.

* Use this service to file your original IFTA refurn.

* “Y'ou will receive a confirmation code upon successful submission of your return. Keep this code with your tax records.

= DO NOT mail your return after you complete your online filing. Doing so can cause processing delays.

Once your refurn has been processed you can amend it by viewing the return and clicking the change button at the top right of the screen.

When to Submit This Request

What You'll Need

= Online filing is available for Washington carriers.

o [

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright ® 2015
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You are returned to the home screen for your accounts.

dl

Menu Log Off PRFT TRUCKING INC Names And Addresses

FRFT TRUCKING INC:

2424 BRISTOL CT SW OLYMPLA Wa 98 Request Good Standing Letter
Register a New Account

Hide History § Filter

Federal Employer ID 46-23532361 Legal Name
Home My Balance $12.16  Physical Address
Mailing Address
Back
PRI | History®  Messages®  Letfers®
Navigation My Accounts®
My A te My Accounts
>
y Accoun Account id Account Type MName
0025217-0101 Prorate PRFT TRUCKING INC
0025217 IFTA PRFT TRUCKING INC

2 Rows

2424 BRISTOL CT SW OLYMF
2424 BRISTOL CT 5W OLYMF

You are returned to the home screen for your accounts.
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This completes the how to file an Amended IFTA Tax Return tutorial.
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Balance
0.00
12.16



