How to Register as an Existing Customer with an Active Account with Prorate and Fuel Tax Services in
Taxpayer Access Point, TAP.

Welcome to the Washington State Department of Licensing Taxpayer Access Point, TAP. The
information you will see in this tutorial is completely fictitious. It has been made up and is intended for
instructional purposes only. Any resemblance to a real person or business is entirely coincidental. TAP
uses pop-ups to assist in the registration process. We recommend you disable the pop-up blocker
settings and allow pop-ups from the TAP website.

In this tutorial, you will learn how to create a new username, an online profile and verify your accounts
through our Taxpayer Access Point, TAP. Once the registration process has been completed, you will be
able to login and manage your account(s) and your customer account profile. You will be able to file and
pay IFTA tax returns, IRP applications and purchase IFTA decals online. View and print IRP information,
IFTA tax returns, account balances, correspondence related to your account(s) and gain access to the
rest of the online services we provide.
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To register as an existing customer with an active account, click on the Create new username link.

dl

IFTA / Prorate Taxpayer Application

If you already have an active Prorate and Fuel tax account with the Washington Usermname
Required |

State Department of Licensing, click the “"Create a new usemame” button.

Already registered?

Create a new username Password
(Requﬁmd |

If you do not have an active Prorate and Huel Tax account with the Washington Authentication Code
State Department of Licensing, click the “$et up a new online Prorate and Fuel | |

Tax Account” button.

Set up a new online Proraie and Fuel Tax Account

Check the status of your application

Click on Create a new username.

| forgot my username
| forgot my password
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To create your new username, you will need your federal employer identification number (FEIN) or
social security number (SSN), unified business identifier (UBI) and your U.S. Department of
Transportation (USDOT) number. Your physical and mailing addresses along with some business specific
information are necessary to set up your customer profile and verify your account(s). Click on Next.

-

Use this service to create an online profile with the Washington State Depariment of Licensing. By creating an online profile, you gain access to all of
the online services we provide.

Home

* Manage your IFTA andfor IRP account(s) and customer account profile information.
Back * File and pay IFTA Returns and IRP Registrations online.
* View and print IRP information and tempeorary authority, IFTA tax retums, account balances, and correzpondence related to your account.
. . * Purchase IFTA decals.
Navigation

Logon After creating your online profile and if you want to add additional users to your account, login to your account. Under the " Want To...” click on "iew
Profile” and then click on "Add an Additional Usemame.”

=» Create a New

When to Submit This Request What You'll Need
Username
= If you already have a Prorate and Fuel Tax customer account * Unified Business Identifier {UBI), Federal Employer Identification
Attachments Add with the Washington State Department of Licensing and are Mumber (FEIN), or Social Security Mumber [SSMN)
legging into TAP for the first time.

* Business specific information necessary to verify your customer
profile and account(s).

* US Depariment of Transportation (USDOT) Mumber, if you have
one.

Click on Next.

!

m Save and Finish Later Cancel
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If you are completing this request on behalf of someone else, click on Yes.

dl

Are you complefing this request on behalf of someone elze? | es

Home If you are completing this

. [ Back | On Behalf 0f [ mext | request on behalf of

someone else, click on Yes.

Logon

» Register a New
Business

Attachments Add

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015

You are then required to enter your own contact information before entering the taxpayer’s information
and would also be required to provide a power of attorney.

dl

Are you completing this request on behalf of someone else? s “

Home
A Performing business actions on behalf of someone slse requires you

Your Name Required Siaauined | 0 BFOVide 3 notarized Power of Atiomey (POA). Click the fink below

Back Yaur Email Required _lorﬂﬂe “Add” link in the attachments pansl to the left to attach your
Power of Attomey.
. . Your Phone Mumber |Required Add Attachmant Q_-) ;'c:u must add 1 mare attachrmeni(s)
Navigation

If you do not have a Power of Attorney (POA) at this timeN\gick on the link below to be radirected to the Washington IFTA Power of attorney form.

Logon hitpa/fenea.dol wa.gowformsid4 102 1. pdf

= Register a New

(oo [T e Sove e e

Attachments Al
You are then required to enter your own

contact information before entering the
taxpayer’s information and would also be
required to provide a power of attorney.
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For this tutorial we will show you how to register on behalf of yourself. Click on No and click on Next.

dl

Are you completing this request on behalf of someone elze? |I“
o soe i Lok | e
Back

\

Logon For this tutorial we will show you
how to register on behalf of yourself.

Home

» Register a New
Business

Click on No and click on Next.

Attachments Add
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Since you are an active Prorate and Fuel Tax Services Customer, we need to verify an ID Type you
currently have registered. Click on the drop down arrow in the ID Type field and select an ID Type.

dL

m Logon information Contact information
x !

ID Type lUniﬂed Business ID (UBI) Your Name Required
Home .

° Required
Back Usemame Federal Employer 1D (FEIM)

Social Security Number {SSMN)

Password Unified Business 1D (UBI) @ - "
- = uginess
B Click on the drop down arrow in the

Secret Question Required
Logon

ID Type field and select the ID Type.

Secret Answer Required

» Create a New
Username

Cnly one method of being contacted needs to be selected and completed. That can be Email or Phone or Phone/Email.
Attachments Al | Emal | Phone [PhonerEmail| ()

| Online Profile Information | “ Save and Finish Later Cancel

Authentication contact information

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright ® 2015
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Click in the ID field and enter the ID number.

dl

m Logon information Contact information

ID Type Unified Business ID (UBI) . . .
Home -] Click in the ID field and enter the
D 906-111-111 €—
ID number.
Back Usemame || . umbe
Password Required !;q—u!'nlact Phone
Na\rlgatlon Confirm Password Alternate Phone
Logon Secret Question Reguired H (7]
Secret Answer Required

» Create a New Authentication contact inf tion

Username

Cnly one methed of being contacted needs to be selected and completed. That can be Email or Phone or Phone/Email.
Attachments Al | Emal | Phone |PhoneEmail| ()

| Online Profile Information | “ Save and Finish Later Cancel
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Click in the Username field and enter your Username.

dl

m Logon information Contact information

ID Type Unified Business ID (UBI) H “our Name Required

Home . . .
D 906-111-111 Click in the Username field and
U <

Back semame e enter your Username.

Password Required \._‘J
- = Required
Navigation Confirm Password e dermate Phone

Secret Question Required H =
Logon q @

Secret Answer Required

» Create a New Authentication contact information

Username

Cnly one methed of being contacted needs to be selected and completed. That can be Email or Phone or Phone/Email.
Attachments Al [ Emal | Phone |Phone/Email| ()

| Online Profile Information | m Save and Finish Later Cancel

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright & 2015
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Click on the Field Help icon next to the Password field and it will display more information regarding
that specific field.

dl

m Logon information Contact information

ID Type Unified Business ID (UBI) H our Mame: Required
Home _ -
D a06-111-111 Email Required
Back Usemame ot Passwords must be:
- = * between & and 15 characters long
. . Password Required * amixture of letters and numbers
Nawgatlon Confirm Password * amixture of upper and lower case letters
B - fou cannot reuse your last 5 passwords
Secret Question Required
Logon
Secret Answer Regquired *

» Create a New

Username Click on the Field Help icon to

Cnly one method of being contacted needs to be selected and completed. That o View information Specific to
Attachments Add - P, ) ]
_ =] 6 that field. In this example, the

| Online Profile Information | m Password f|e|d .

Authentication contact information
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Click in the Password field and the Field Help dialogue box closes. Enter your Password and Confirm
Password by entering it again.

dl

m Logon information Contact information

ID Type Unified Business ID (UBI) n Your Name Required

Home D S906-111-111 Email Required
Username prit . . .

Jack | Click in the Password field and
Password v <— =

Confirm Password < enter your Password and Confirm

Secret Question Required He Password by entering it again.

Logon Require]

Secret Answer Required

» Create a New
Username

Authentication contact information

Only one method of being contacted needs to be selected and completed. That can be Email or Phone or Phone/Email.

Attachments Add [ Eman | Pnone PnoneEmai| ()

I (o o v | Sove s | G

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright © 2015
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Now select a Secret Question. If you forget your password, this question and answer will enable you to
reset your password. Click the drop down arrow and select your Secret Question.

dl

Contact information

m B

ID Type Unified Business 1D (UEI) ﬂ
Home

D 906-111-111
Back Usemame ot

Password T \;,.

NaVlgatlon Confirm Password sssssssmse

Secret Question

Logon

Secret Answer

» Create a New Authentication contal "™ ¢ ere you bom in? you forget your password, this
Username ———————— What is your favorite animal? uestion and answer WI” enable
Only one method of beil What is your favorite food? pleted. That ¢ q

Attachments Add

‘What was your first pet's name?

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright & 2015

lWhat iz your mother's maiden nam X n'\';\

Required |

What is your mother's maiden name? 4-'\-"'—

‘Your Name

Required
Email Required
Confirm Email

Contact Phone

Alternate Phone

Now select a Secret Question. If

you to reset your password.
Click on the drop down arrow
and select your Secret Question.

Click in the Secret Answer field and enter the Secret Answer to your Secret Question.

dl

Contact information

m sofon momenn

ID Type Unified Business ID (UBI) ﬂ
Home

D 906-111-111
Back Usemame ot

Password =smsssssss \;,.

Nanauon Confirm Password wesssssens

Secret Question What is your mother's maiden name? H @

Logon ki w

Secret Answer <

“our Name

Required
Email —
Confirm Email

Contact Phone

BPhong

Enter the Secret Answer

Altern;

» Create a New Authentication contact information

to your Secret Question.

Username

Cnly one method of being contacted needs to be selected and completed. That can be Email or Phone or Phene/Email.
Attachments Add | Emal | Phone | Phone/Email| ()

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright & 2015
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Click in the Your Name field and enter the Name of the contact for your business.

dl
m Logon information Contact information

ID Type Unified Business ID (UBI) ﬂ YYour Name Paul Roberis
Home . -
D 906-111-111 Email Reguired
i Required
Back Usemame prit. Confirm Email —
Password semssnnnms ()  Contact Phone
Nawgatlon Confirm Password ssmssnsnme Alternate Phone
Secret Question What is your mother's maiden name? H &
Logon @ Enter the Name of the

Secret Answer LTI

contact for your business.

» Create a New
Username

Cnly one methed of being contacted needs to be selected and completed. That can be Email or Phone or Phone/Email.
Attachments e [ Emal | Phone [PhonerEmail| ()

| Online Profile Information | “ Save and Finish Later Cancel

Authentication contact information
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Click in the Email field and enter the Email address for your contact and click in the Confirm Email field
and enter it again.

dl
m Logon information Contact information

ID Type Unified Business 1D (UE) ﬂ Your Name Paul Roberts
Home ) —

D 908-111-111 Email paulreberts@prittruckingine .com
Back Usemame prit Confirm Email paulreberts@prittruckingine .com

[ 7] Contact Phone

Password 7]
Nawgatlon Confirm Password ssnsmnsnes Alternate Phone

Logon Secret Question What is your mather's maiden name? H @
Secret Answer F—— Enter the contact’s Email
:S{;:iaat:‘: New Authentication contact information address and Confirm Email by
Only one mathod of bsing contacted nesds to be selscted and complstsd. Thatcanbd - €NtEriNg it again.
[ Emal | Phone |PhonerEmail| ()

| Online Profile Information | “ Save and Finish Later Cancel

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright & 2015

Page 9 of 25



Click in the Contact Phone field for your business and enter it. If you have an Alternate Phone number
you can enter it too but it’s not required.

dl

_ Logon information Contact information

ID Type Unified Business ID (UBI) ﬂ YYour Name Paul Roberis
Home . A
D 908-111-111 Email paulreberts@pritiruckingine.com
Back Uzemame prit Confirm Email paulreberts@prittruckingine.com
Password [ — ()  Contact Phone (380) 906-1111
Nawgatlon Confirm Password ssmssnsnme Alternate Phone
Secret Question What is your mother’s maiden name? ﬂ @
Logon ! @
Secret Answer ssmsnew
» Create a New o . .
Authentication contact information Enter the Contact Phone

Username

Only one method of being contacted needs to be selected and completed. Thatcand NUM ber fOI" yOU r bUSiness. |f
Add - = .
Attachments | Emal | Phone |PhoneiEmail| () you have an Alternate Phone

[Grine Profi ormaton | SN number you can enter it too but

it’s not required.

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015
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The Authentication Contact Information will be used to send you Authentication Codes to be used
when you login. Only one method of being contacted needs to be selected and completed. You can
receive the Authentication Codes by Email, Phone or Phone/Email. Select the way you prefer to
receive your Authentication Codes. Click on Email and enter your Authentication Email address and
click on Next.

m Logon information Contact information

D Type Unified Business ID (UBI) ﬂ Your Name Paul Roberts
Home ) —
ID 906-111-111 Ernail paulreberts@prittruckingine.com
Back Usemame prit. Confirm Email paulreberts@pritiruckingine.com
Password [ — ()  Contact Phone (380) 906-1111
Nawgatlon Confirm Password LITTTITTY T Alternate Phone
Secret Question What is your mother’s maiden name? H @
Logon b w
Secret Answer ssmsnew

» Create a New

Authentication contact information
Username

Cnly one methed of being contacted needs to be selected and completed. That can be Email or Phone or Phone/Email.
Attachments Add P ra— ] I | . .
_ St Click on Email and enter your

Authentication Email | paulroberts@prittruckingine. com € ————ou . . .
Authentication Email address.

Online Profile Information “ Save and Finish Later

1

Click on Next.

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015
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In the Type of account you wish to access field, click the drop down arrow and select the account type.

dl

m FermAceuometon

Pleaze enter the information of the account you would like fo access. Once selected, you will need to enter some additional informafion about the

Home account. i
Type of account you wish fo access lIFFA ® H
Back Account ID
IFTA: Required
Navigation [[_Verit Accoun Prorste FQM casses
Logon

» Create a New
Username

Click the drop down arrow and select the

Attachments L Type of account you wish to access.
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You will notice that more fields open. Click in the Account ID field and enter the ID number.

dl

m FermAceuomenon

Pleaze enter the information of the account you would like fo access. Once selected, you will need to enter some additional informafion about the

Home account.
Type of account you wish to access IFTA ﬂ ClICk in the Account |D fleld
Back Account ID 0025217 -

and enter the ID number.
NaVigation Enter one of the following pieces of information about a recent transaction on your IFTA account.

Most recent payment amount ||
. Required
Or ;

Tax due from most recently filed retumn  |Reguired

Logon

=» Create a New

Username
Or
Attachments Add Total miles on most recently filed return | Required And
Total gallons on most recent return o]

[ Verify Account | “ Save and Finish Later Cancel

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015

Page 12 of 25



You must enter some information regarding a recent transaction on your IFTA account. Click in the
Total miles on most recently filed return field and enter the Total Miles. Click in the Total gallons on
most recent return field and enter the Total Gallons. If you would like to save your work and finish

later, click on Save and Finish Later.

m FerRCCou omenen

Please enter the information of the account you would like to access. Once selected, you will need to enter some additional information about the

Home account.
Type of account you wish to access

Back Account ID

IFTA

0025217

Navigation Enter one of the following pieces of information about a recent transaction on your IFTA account.

Logon Mast recent payment amount

Oor
» Create a New
Username

Tax due fram most recently filed retum

or

Attachments Add Total miles on most recently filed return

Total gallons on most recent returm

Would you like to access an additional account?

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015

0.00

0.00

Enter the Total Miles and
205 -ens— | Total Gallons from the
140/ «——— most recently filed tax

[ ves “ return.

Save and Finish Later Cancel

Click on Save and Finish Later if you would
like to save your work and finish later.
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If you would like to save your work and finish later, enter your Email address and Confirm Email by
entering it again. Click on Ok.

dl

m rerm A omeren

Pleaze enter the information of the account you would like to access. Once selected, you will need to enter some additional information about the

Home account.
Type of account you wish to access IFTA H
Back Account ID 0025217
Navigation Enter one of the following pieces of informatficn about a recent transaction on your IFTA account.
Logon Most recent payment amount 0.00
or
» Create a New Tax due from most re
Username
0or

; Are you sure you want to save this request to be finished
Attachments Add Total miles on most o at 2 later fime?

Total galk {
S1galens ON MOS) 4 il not be processed unfil the Submit buttan is clicked.

Would you like to acc ‘Your email address is reguired to Save and Finish Later.

Enter your Email address
Email paulroberts@prittruckinginc.com <@—- . .
< and Confirm Email by

Gonfirm Email | paulroberts@prittruckingine.com €
] entering it again.

A\ Click on Ok.
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This is the confirmation you received that your request has been saved. In order to finish the request,
you will need your email address and the confirmation code. If you would like to Print this request click
on Print or click on Ok. Click on Ok.

dl

_ “our request has been saved for you to finish at a later time.

This request will not be proceszed until the Submit button is pressed.

Home
To access this reguest in the future use paulroberiz@prittruckingine.com and confirmation code: vTtrve,

A copy of this confirmation message has been sent fo your email =5. To ensure your emails from Washi
are received, please set your email filter to allow messages from dol.wa oo

Navigation BN BTN

Back n State Depariment of Licensing

T T You will need your Email address and
oo l the Confirmation Code to access this
Create a New Usernamel - Click on Print if you want a request and finish it later.

» Request copy of this confirmation or

click on Ok if you do not.

Click on Ok.

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright & 2015
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To continue with your saved request, click on Check the status of your application.

dl

IFTA / Prorate Taxpayer Application

If you already have an active Prorate and Fuel tax account with the Washington
State Department of Licensing, click the “Create a new username” button.

If you do not have an active Prorate and Fuel Tax account with the Washington
State Department of Licensing, click the “Set up a new online Prorate and Fuel
Tax Account” button.

Set up a new online Prorate and Fuel Tax Account

Check the status of your application

Click on Check the status of your
application to continue.

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015

Already registered?

UUsername
Required |

Rer
Password -—
P?.equ.free |

Authentication Code

| |

| forgot my username
| forgot my password

Enter your Email address and the Confirmation Code you received. Click on Search.

dl

m Search for an Existing Request

Email |paulrnber‘ts@prﬂhuckinginc.mm —

Enter your Email address and the

Confirmation Code |vTtrve <

Logon

» Logon

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015

m < | Confirmation Code you received.

Click on Search.
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The status of your request is not submitted. To continue with creating your username, click on Change
at the top and then click on Next at the bottom.

dl

m ReuesT o

Status o Mot Submitted
Home Saved o 26-Sep-2015 16:20:42

If you would like to change your request click the Change button above.

Back If you want to cancel your request click the Withdraw button above. CI|Ck on Change-

Navigati n Create a New Username

Use this service to create an online profile with the Washington State Depariment of Licensing. By creating an online profile, you gain access to all of

the online services we provide.
Logon

Manage your IFTA and/or IRP account(s) and customer account profile information.

File and pay IFTA Returns and IRP Registrations cnline.

“iew and print IRP information and temporary authority, IFTA tax retumns, account balances, and correspondence related to your account.
Purchase IFTA decals.

Logon

= Create a New
Username

After creating your online profile and if you want to add additional users to your account, login to your account. Under the "l Want To..." click on "View
Profile" and then click on "Add an Additional Usemame.”

When to Submit This Request What You'll Need
= [f you already have a Prorate and Fuel Tax customer account * Unified Business Identifier {UBI), Federal Employer Identification
with the Washington State Department of Licensing and are Mumber (FEIN), or Social Security Number (S5M)

logging into TAP for the first time.

* Business specific information necessary o verify your customer
profile and account(s).

* US Depariment of Transportation (USDOT) Mumber, if you have
one.

Click on Next.

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright © 2015
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Click on Next.

dl

m e

Use thiz service to create an online profile with the Washington State Depariment of Licensing. By creating an online profile, you gain access to all of

the online services we provide.
Home

* Manage your IFTA and/or IRP account(s) and customer account profile information.
Back * File and pay IFTA Returns and IRP Registrations online.
= View and print IRP information and temporary authority, IFTA tax returns, account balances, and correspondence related to your account

- o * Purchase IFTA decals.
Navigation

Logon After creating your online profile and if you want to add additional users fo your account, login to your account. Under the ™ Want To..” click on "iew
Profile” and then click on "Add an Additional Usemame.”

Logon

When to Submit This Request What You'll Need
» Create a New = If you already have a Prorate and Fuel Tax customer account * Unified Business Identifier {UBI), Federal Employer Identification
Username with the Washington State Department of Licensing and are Mumber (FEIM), or Social Security Mumber (SSN)

legging into TAP for the first time.

* Business specific information necessary to verify your customer
Attachments Add profile and account(s).

* US Depariment of Transportation (USDOT) Mumber, if you have

one.
Click on Next.
cone
dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright & 2015
Click on Next.
Are you completing this request on behalf of someone else? Mo

Home

On Behalf Of “ Save and Finish Later Cancel
Back

Logon

Click on Next.

Logon

» Create a New
Username

Attachments Add

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright © 2015
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Click on Next.

dl

_ Logon information Contact information

ID Type Inified Business ID (UBI) bod ! “Wour Name Paul Robertz
Home . R
D 908-111-111 Email paulreberts@pritiruckingine.com
Back Usemame prit Confirm Email paulreberts@prittruckingine.com
Password [ — ()  Contact Phone (380) 906-1111
Nawgatlon Confirm Password ssmssnsnme Alternate Phone
Secret Question \What is your mether's maiden name? H @
Logon
Secret Answer ssmsune
Logon I . .
g Authentication contact information
» Create a New COnly one method of being contacted needs to be selected and completed. That can be Email or Phone or Phone/Email.

username Phone | Phons/Email| ()

Attachments Add Authentication Email | paulroberts@prfiruckingine.com

Online Profile Information “ Save and Finish Later Cancel

Click on Next.
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You are now back to where you left off in the registration process. If you Would like to access an
additional account, click on Yes and then click on Next.

dl

_ e A et

Pleasze enter the information of the account you would like fo access. Once selected, you will need to enter some additional information about the

Home account.
Type of account you wish to access IFTA H
Back Account ID 0025217
Nawgallon Enter one of the following pieces of information about a recent fransaction on your IFTA account.
Logon Most recent payment amount 0.00
Or
Logon Tax due from most recently filed retum 0.00
Or

» Create a New
Username Total miles on most recently filed refurn 203 | And

Attachments Add Total gallons on most recent return 140 If you wa nt tO access a nothe r
Would you like to access an addifional account? W—

account, click on Yes.

Verify Account ? Save and Finish Later Cancel

Click on Next.

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015
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In the Type of account you wish to access field, click on the drop down arrow and select the account
type.

dl

_ e Ao ot

Please enter the information of the account you would like to access. Once selected, you will need to enter some additional information about the

Home account.
Type of account you wish to access lF'rDrate| ® =
Back Account ID
IFTA Required
Na‘”gahon Verify Additional A Prorate Format: 9999999-9999 Save and Finish Later
Logon
Logon

Click on the drop down
» Create a New
Username arrow and select the

Attachments Add Account Type you wish to
access.

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright & 2015

Several more fields open that are required to be completed. Click in the Account ID field and enter the
Account ID number.

dl

m Her Ao ormeren

Pleasze enter the information of the account you would like to access. Once selected, you will need to enter some additional information about the

Home account.

Type of account you wish to access Prorate H CI . . .

ick in the Account ID field
Back Account ID nozs217010 | ————————
and enter the Account ID
Navigation Enter the following information for one of your vehicles recently registered to your Prorg
_ ’ " r ’ number.

Logon I from a registered vehicle |F-:equ.lrec ! _ L

Purchase price of vehicle Required -'_'
Logon

[ Verify Additional Account | m Save and Finish Later Cancel

» Create a New
Username

Attachments Add

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015
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Click in the VIN from a registered vehicle field and enter the VIN from a vehicle in the fleet.

dl

m e ACCm e

Pleaze enter the information of the account you would like to access. Once selected, you will need to enter some additional information about the

Home account.
Type of account you wish to access Prorate H
Back Account ID 00252170101
Navigation Enter the following information for one of your vehicles recently registered to your Prorate a
Enter the VIN from a
WIM from a registered vehicle 11111 : . . .
Logon registered vehicle in the fleet.
Purchase price of vehicle |Eequ.l'rec |
H -
Logon Required |

[ Verity Additional Account | m Save and Finish Later Cancel

» Create a New
Username

Attachments Add
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Click in the Purchase price of vehicle field and enter the Purchase Price of the vehicle. Click on Next.

dl

_ e Aecoun et

Please enter the information of the account you would like to access. Once selected, you will need to enter some additional information about the

Home account.
Type of account you wish to access Prorate ﬂ
Back Account ID 0025217-0101
NaVigation Enter the following information for one of your vehicles recently registered to your Prorate account.
Logon VIN from a registered vehicle 11111 Enter the Purchase Price of the
Purchase price of vehicle 27,500.00 H
P <+— vehicle.
Logon

Verify Additional Account m Save and Finish Later Cancel

» Create a New
Username

Attachments Add - 1
Click on Next.

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright @ 2015

Page 20 of 25



This is the Profile Summary of the information you entered to register as an existing customer with an
active account. Review the information and if it is correct, click on Submit. If anything needs to be

changed, click on the Back button and return to the applicable screen and make corrections. Click on
Submit.

Home Please review the following information

Login: prit
Back Name: Paul Roberts
Email: paulroberts@prfttruckinginc.com

Navigati Contact Phone: (360) 906-1111
SRR Alternate Phone:

Logon In case you forgot your password:
Secret Question: What is your mother's maiden name?

Logon

Click Submit to complete this request.
» Create a New
Username

Attachments Add

Click on Submit.

Online Profile Summary m Save and Finish Later Cancel
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Are you sure you want to submit this request? Click on Ok.

dL

T Please review the following information

Login: prft
Back Name: Paul Roberts
Email: paulroberts@prittruckinginc.com

Navigati Contact Phone: (360) 906-1111
SR Alternate Phone:

Logon In case you forgot your password:
Secret Question: What is your mother's maiden name?

Logon
Click Submit to complete this request.
» Create a New

Attachments Add JAre you sure you want to submit this request?

o] Cick on Ok e

dol.wa.gov | Privacy & Use | Contact Us | About Us | Survey | Copyright © 2015
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This is the confirmation you receive that your request has been submitted. While this request is
pending, you can access it by entering your email and the confirmation number. The confirmation
message has also been sent to your email address. Click on Print if you want a copy for your records or
click on Ok to finish. Click on Ok.

m Yourauesifas sesn sumtes

To access this reguest in the future use paulroberts@prittruckingine.com and confirmation code: vTtrve.

Home & copy of this confirmation message has been sent to your email address. To ensure your emails from Washington State Depariment of Licensing

are received, please set your email filter to allow messages from dol.wa.gov.

Back
.

Logon
’ Click on Print if you would like a copy for
Logen your records or click on Ok to finish.

Create a New Username

Click on Ok.

» Request
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This is the summary of the submitted request. It shows its still Pending but that it has been Submitted.
Click on Home to return to the TAP home screen.

m RS o

Status © Pending €—

cvbmitod " sesepa0is 175302 «————1 The request is still Pending but it
If you would like to change your request click the Change button above. has been Submitted.

If you want to cancel your request click the Withdraw button above.

H Create a New Username
Click on Home to
Use thiz service to create an online profile with the Washington State Depariment of Licensing. By creating an online profile, you gain access to all of

return to the TAP the online services we provide.
home screen.

Hom
Feturn ko the home screen

Back

* Manage your IFTA and/or IRP account(s) and customer account profile information.
* File and pay IFTA Returns and IRP Regiztrationz online.

= View and print IRP information and temporary authority, IFTA tax returns, account balances, and correspondence related to your account.
* Purchase IFTA decals.

=» Create a New
Username

After creating your online profile and if you want to add additional users to your account, login to your account. Under the ™ Want To..” click on "iew
Profile” and then click on "Add an Additional Usemame.”

When to Submit This Request What You'll Need
= If you already have a Prorate and Fuel Tax customer account * Unified Business Identifier {UBI), Federal Employer Identification
with the Washington State Department of Licensing and are Mumber (FEIM), or Social Security Number (SSN)

legging into TAP for the first time.

Businesz specific information neceszary to verify your customer
profile and account(s).

* US Depariment of Transportation (USDOT) Mumber, if you have
one.
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After the request is processed by Prorate and Fuel Tax Services, you will receive an email with the
Authentication Code to login to your account for the first time.

Received: Saturday, Sep 26, 2015 6:07:36 PM
Subject: New Username Request Complete

Your request for a new username has been processed. Authentication Code sent by email to login to
Your authentication code is t7sx85. <

Click here to log in your account for the first time.
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https://wadol.gentax.com/WLT/TAP/?p=530644992&q=Nl1%2bCFhrOTgIVWujA%2fDNyc0pJHwQ6iH6HKuRK8Kh%2fg4rHe9QMutM0I&Language=ENG

Enter your Username, Password and Authentication Code and click on Login.

dl

IFTA / Prorate Taxpayer Application

If you already have an active Prorate and Fuel tax account with the Washington
State Depariment of Licensing, click the “Create a new username” button.

If you do not have an active Prorate and Fuel Tax account with the Washingtg

State Depariment of Licensing, click the “Set up a new online Prarate and Fdel
Tax Account” button.

Set up a new online Prorate and Fuel Tax Acceant

Check the status of your application

Enter your Username, Password and

/

Already registered?
Username

e |

/ Password

Authentication Code
t7=x85|

| forgot my username
| forgot my password

Authentication Code and click on Login.
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Logging into TAP brings you to the home screen for your accounts.

dl

Menu [ils)ii | PRFT TRUCKING INC Names And Addresses | Want To...
Federal Employer ID 45-2382361 Legal Name PRFT TRUCKING INC View Profile
Home My Balance S0.00  Physical Address 2424 BRISTOL CT SW OLYMPIA WA 95 Make a Payment
Mailing Address Add Request Good Standing Letter
Register a New Account
Back
LY be History” Messages' Letters?
Navigation
g My Accounts?
» My Accounts My Accounts Hide History [ Filter
Account Id Account Type MName Frequency Address Balance
0025217 IFTA PRFT TRUCKING INC CQuarterfy 2424 BRISTOL CT SW OLYMF 0.00
0025217-0101 Prorate PRFT TRUCKING INC Prorate Fisc 2424 BRISTOL CT SW OLYMF 0.00
2 Rows

Logging into TAP brings you to the home screen for your accounts.
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This completes the TAP how to Register as an Existing Customer with an Active Account tutorial.
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