How to Register as a New Customer with Prorate and Fuel Tax Services in Taxpayer
Access Point, TAP.

Welcome to the Washington State Department of Licensing Taxpayer Access Point, TAP. The
information you will see in this tutorial is completely fictitious. It has been made up and is
intended for instructional purposes only. Any resemblance to a real person or business is entirely
coincidental. TAP uses pop-ups to assist in the registration process. We recommend you disable
the pop-up blocker settings and allow pop-ups from the TAP website.

In this tutorial, you will learn how to register a business, create an online profile and set up
account(s) through our Taxpayer Access Point, TAP. Once the registration process has been
completed, you will be able to login and manage your account(s) and your customer account
profile. You will be able to file and pay IFTA tax returns, IFTA license/decal applications, IRP
applications/renewals and IRP supplements online. View and print IRP information, IFTA tax
returns, account balances, correspondence related to your account(s) and gain access to the rest
of the online services we provide.

At any time during the registration process you can save your work by clicking on Save and
Continue or by clicking on Save and Finish Later. The Save and Finish Later option will allow
you to exit TAP and return at a later time or date to complete your request.

For this tutorial, TAP was accessed by using the Internet Explorer browser. You can use other

browsers (Google Chrome, Mozilla Firefox, Safari, etc.) to access TAP but there might be slight
differences in how the screens display.
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To register as a new customer and set up your online account, click the Set up a new online Prorate and
Fuel Tax Account link.

dl

IFTA i Prorate { Fuel Tax / Unlicensed Refund Already registered?
Application
Ifyou already have an active Prorate and Fuel tax account with the Washington Usermame
State Department of Licensing, click the "Create a new username” button. |Reqw-,ed |
|Reqw'red |
Ifyou do not have an active prorate, IFTA, Fuel Tax, or Unlicensed Refund Authentication Code

account with the YWashington State Department of Licensing, click the"Setup a |
new anline, Prarate, IFTA, Fuel Tax andfor Unlicensed Refund Account”

Set up a new online Prorate and Fuel Tax Account

| forgot my usernarme
| forgot my password
Find rnore infarmation on TAP

Check the status of your application
Tell us how we're doing

Click on Set up a new online Prorate
and Fuel Tax Account to get started.

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015
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To register your business you will need your business name, federal employer identification number
(FEIN) or social security number (SSN), unified business identifier (UBI) and your U.S. department of
transportation (USDOT) number. Your physical and mailing addresses along with some business specific
information are necessary to set up your customer profile and account(s). Click on Next.

Instructions

Home

Register a New Business

Back
Use thiz service to register a business and create an online profile with the Washington State Department of Licensing. By cresting an online profile,

A q you gain access to all of the online services we provide,
Mavigation

Manage your IFTA andior IRP account(s) and customer account profile information.

File and pay IFTA Returns and IRP Registrations online.

iy and print IRP information and temporary authority, IFTA tax returns, account balances, and correspondence relsted to your account
Purchase IFTA decals.

Logon

» Register a New
Business

After you register your new business and you want to allow multiple users to access your account, login to your account. Under the "YWant To. " click
Attachments Add on "iew Profile” and then click on "Add an Addtional Username.”

When to Submit This Request What You'll Need

« |f you don't alveady have & Prorste and Fuel Tax customer
account with the VWashington State Department of Licensing and
are loging into Taxpayer Access Point (TAP) for the: first time.

Your business name.

Unified Business ldertifier (UBI), Federal Emplover Identification
Mumber (FEIM), or Social Security Mumber (SSK).

Your physical and mailing addresses.

Business specific information necessary to set up your customer
profile and account(s).

US Department of Transportation (USDOT) Mumber | if you have
one.

Save and Finish Later Save and Continue _

dolwa.oov | Contact Us | About Us | Survey | More About TAP | Copyright ® 2015 Click on Next.
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If you are completing this request on behalf of your customer, click on Yes.

1. Instructions 2.0n Behalf Of

iiL
..-

Home On Behalf Of

On behalf of

Back

Are vou completing this request on behalf of someone else? | Yes | Mo |
| MNavigation
Lagon

» Register a New If you are Completing this
pusiness request on behalf of your
Attachments Add customer, click on Yes.

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015

You are then required to enter your own contact information before entering your customer’s information
and would also be required to provide a notarized power of attorney.

i;L
..-

1. Instructions 2.0n Behalf Of
Home On Behalf Of
On hehalf of
Back
Are you completing this reguest on behalf of someone elze? E|
| Na‘”gatlon “Your Mame Required Performing business actions on behalf of someone elze reguires you
Required to provide s notarized Povwer of Attorney (POA). Click the link below
Logan “our Email —j Reqiived ar the "Add" link in the sttachments panel to the left to attach your
Poweer of Attorney.
Your Phone Mumber | Reqguired Add Attachment () gou must add 1 more sttachment(s)

» Register a New

Busi g If you do not have a Power of Attorney (POA) st thistige, click on the link belowy to be redirectdd to the Washington IFTA Poweer of attorney form.
usiness

hittp: ifoesaeee ol wea govformsi441 021 pf

Attachments Add

You are then required to enter your own contact
information before entering your customer’s
information and would also be required to provide
a notarized power of attorney.

dolwa.goy | Contact Us | About Us | Survey | More About TAP | Copyright ® 2015
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For this tutorial we will show you how to register on behalf of yourself. Click on No and click on Next.

iiL
..-

1. Instructions 2.0n Behalf Of
Home On Behalf Of
On hehalf of
Back

Are you completing this request on behalf of someone else? | Yes

| Navigation

Lagon

» Register a Newr
Business

Attachments Add For this tutorial we will show you
how to register on behalf of yourself.

Click on No and then click on Next.

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015

Click on the business type you are registering and a brief description is displayed. Click on Next.

dL

m I nstructons & enBenaret

Business Type

Home
What type of busii are you regi ing?
Back
Corporation General Limited Lisbility Lirmited Lisbility Limited Municipality Monprofit
Navigation Partnership Company Partnershigp Partnership Corparation
Logon Select & businezs type to zee a dezcription below .

ziness structure. This
er taxes. However, the

A Sole Proprietorship is one individual or married couple in business alone. Sole proprietorships are the most common form of
» Register a New type of business is simple to form and operate, and may enjoy greater flexibilty of management, fewer legal controls, and

. huziness owner is personally liskle for all debts incurred by the business.
Business

Attachments Add

T

blick on the business type you are
registering and a brief description is
displayed. Click on Next.

dolwa.goy | Contact Us | About Us | Sunvey | More About TAP | Copyright @ 2015
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Enter your First and Last name as they are required and enter your DBA if you have one. Enter your
FEIN or SSN as they are required and enter your UBI if you are located in Washington. Click on Yes if
you have a USDOT number and enter it. Click on Next.

dl

Home
Back

Navigation

Logon

» Register a New
Business

Attachments Add

1. Instructions 2. On Behalf OF
Names and Identifications

What are your business names?

3. Business Type 4. Names and Identific ations

Enter your First and Last

FOTVE e M.,

name as they are required
and enter your DBA if

you have one.

Mame
DoE @ (7]
DBA JDTRUCKING € (7]

What are your business identifications?

If your business does not have an FEIN you can use your SSN instead.

FEIN 11-1111111 € v
S5N Tk e g
UBI 111111111 € \;,. D b ia-lpaator-arlnida-tE

This is only for service agents or fi
acfivity in Washington.

Dioes your business have a US Department of Transportation (USDOT) number?

e

< —

uspoT 1222222 Q

Enter your FEIN or SSN as
they are required and your
UBI if you are located in
Washington. Click on Yes if
you have a USDOT number
and enter it. Click on Next.

s v

dol.wa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015
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Enter your business address which is your physical address, city and zip code. Click on Verify Address.

dl

1. Instructions 2. 0n Behalf Of 3. Business Type 4. MNames and Identifications
Add .
Home resses Enter your physical
Back — address, city and
e [ | iy acres
| MNavigation .
e Verify Address.
Linit Tiepe H Linit # QLY MPLA

Lagon
WA - WASHINGTON n sssoz-ooon 4— | | E/
s ﬂ “erify Addres:

» Register a New

Business
Iz your mailing address different from your business address? Yes Mo

Attachments Add Are your records located st an address different than your business address? Yes Mo

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright© 2015

You can select the address as entered or the Verified Address. The Verified Address should be selected
unless you know this address is not correct, then select As Entered.

dl

m 1. Instructions 2. 0n Behalf Of 3. Business Type 4. Mames and Identifications

M Addresses

_ What is your business address?

| Address Search 0 x

)
Country |E ﬁ’ Unverified

Street | 2424 BRISTOL CT SW

Street
Unit Type H Unit # City | OLYMPLL,
State WASHINGTON ﬂ Zip |98502-0000 County n
Attention
Select Address
Select As Ertered 2424 BRISTOL CT SW OLYMPIA WA, 98502
Seles “erified 2424 BRISTOL CT S OLYRAPLA WA 95502-6004

Select the address as entered or select the
\ Verified address. The Verified Address

should be selected unless you know this
address is not correct, then select As Entered.

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015
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The address indicator has changed to Verified. If your mailing address is different from your business
address click on Yes. If your records are located at an address different from your business address click

on Yes.

1. Instructions 2. 0n Behalf Of 3. Business Type 4. Mames and Identifications
Home Addresses
What is your business address?
Back —
2424 BRISTOL CT S (7]
Navigation Strest
Lingt Tigpe n Linit # QLY MPLA
Lagon
WA - WASHIMNGTON H 95a02-6004 THURSTOM ﬂ
Werified

» Register a New =13 ﬂ
Business
Iz your mailing addrez= different from your buziness address? Yes “
Attachments Add Are your records located st an address different than your business ? Yes “

The address indicator has changed to Verified.

Click on Yes if your mailing address is different
from your business address and click on Yes if
your records are located at an address different
from your business address.

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright & 201
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Additional fields open that would require you to enter your mailing address and the address where your
records are located. For this tutorial your mailing address and location of records are the same as your

business address. Click on No and No and Next.

dl

1. Instructions 2. 0n Behalf Of 3. Business Type

4. Mames and ldertifications

Homa Addresses
What is your business address?
Back
2424 BRISTOL CT 5w
S\treef
Lingt Tigpe ﬂ Linit# OLY MPLE
Logon
WA S WASHINGTON ﬂ 95:502-6004 THURSTOMN ﬂ
» Register a New El vt | Additional fields
Business
I your mailing address different from your business address? Mo | Open that yOU
Attachments 2dd Erter your mailing address below, WOUId be required
Street
- to complete. For
ot T B o this tutorial your
W, - WASHINGTON ﬂ Zip County ﬂ maili ng address

Usa

Are your records located &t an address different than your business address?

Enter your location of records address below.
Street

Street

ﬂ Uinit#
&

Lirnit Tiepe
WA S WASHINGTON

LS4

[{a]

City
County

“erify Address

Save and Finish Later Save and Continue

dolwa.gov | Contact Uls | About Us | Survey | More About TAP | Copyright @ 20145
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“erify Addres;_/

and location of
records are the
same as your
business address.
Click on No and
No and Next.

s




If you would like to save your work and finish later, click on Save and Finish Later. Or you can click
on Save and Continue and your work will be saved and you can continue with registering. Click on
Next.

dl

m 1. Instructions 2. 0n Behalf Of 3. Business Type 4. Mames and Identifications
Home Addresses
What is your business address?
Back —
2424 BRISTOL CT S0 u
MNavigation Street
Linit Tigpe H Linit# OLYMPLA
Logan WA S WWASHIMGTON H 95302-6004 THURSTOM ﬂ
» Register a New UsA n erified
Business [
Iz your mailing address different from your business address? | Yes “
Aftachments Add Are your records located st an address different than your business address? | Yes “

If you would like to save your work and finish later, click on Save and
Finish Later. Or you can click on Save and Continue and you work
will be saved and you can continue with registering. Click on Next.

dolwa.goy | Contact Us | About Us | Survey | More Ahout TAP | Copyright @ 2014

If you want to register a new IFTA account and Prorate (IRP) account, click on Yes and Yes and click
on Next.

i&
..-

1. Instructions 2. On Behalf Of 3. Business Type 4. Mames and Identifications 5. &ddreszes
Home Accounts :
To register new IFTA
Select your account registration options. and | R P accounts CI | Ck |

Back
Register a new IFTA accourt?

on Yes, Yes and Next.

Logon ¢

» Register a New
Business

Navigation Register & neww Prorate (IRP) accourt?

Attachments Add

dolwa.gov | Contact Us | Abhout Us | Sunvey | More About TAP | Copyright @ 2015
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The following information pertains to your IFTA account. Confirm that the USDOT number is correct
and select one other jurisdiction you will be operating in by clicking on the drop down arrow and

selecting the jurisdiction.

dl

2. On Behalf Of 3. Business Type 4. Mames and |dentifications 5. Addresses 6. Accounts 7. IFTA Information
Home IFTA Information
IFTA Account Information
Back

Na\rlgatlon Enter the USDOT number for the carrier responsible for safety:

Select one other jurisdiction you will be operating in:

Logon
Regiztration will be effactive:
» Register a New Bulk Fuel
Business
Do you maintain bulk storage? ez “
Attachments Add If Ves, list the jurisdiction they are located in using the table to the right:

Note: The base jurisdiction may withhold any refunds if you are revoked ora
camply with IFTA provisions shall be grounds for revocation in all member si

|:| By checking this box | cerify under penalty of perfury under the laws of]

o

dol.wa.gov | Contact Us | About Us | Survey | More About TAP | Copyright €@ 2015
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The information below is related to your IFTA account. Please verify the information iz correct before continuing.

1222222 N

Oregon n—

Morthwest Termitories
Mova Scotia
Munavut

Chio

Oklahoma

Ontario

Crregon

COther Jurizdiction
Pennsylvania

Prince Edward Island
CQuebec

Rhode Island
Saskatchewan

South Carclina

~ Regy

2 any

Check to make sure your
USDOT number is
correct. Click on the drop
down arrow and select
one other jurisdiction you
will be operating in.

jJoing is true and cormrect.

N B




In the Registration will be effective field, click the drop down arrow and select the quarter the
registration will be effective. Click on Yes if you have bulk storage and you will be required to provide
the jurisdiction where the bulk storage is located. Click on No and click in the certification box that the
IFTA information provided is true and correct and click on Next.

d'L
m 2. On Behalf Of 3. Business Type 4. Mames and |dentifications 5. Addresses B. Accounts 7. IFTA Information

Home IFTA Information
IFTA Account Information Click the drop
Back
The information below is related to your IFTA account. Please verify the information is correct before continuing. dOWn arrow and
Enter the USDOT number for the carrier responzible for safety: 1222222 select the quarter
[ Select one other jurisdiction you will be operating in: | Oregon H your regIStratI On
. . Registration will be effective: [Quarter 1, 2016 b 4 H H
Click Yes if you have E will be effective.

Bulk Fuel
bulk storage and you — uarter 1,206 4—
- . Do you maintain bulk storage? ! o>
Wi “ need to prOVIde v |—“ Quarter 2, 2016

. . R R If Yes, list the jurisdiction they are located in using the table to the right:
the jurisdiction where
. MNote: The base jurisdiction may withhold any refunds if you are revoked or delinguent on payment of fuel taxes to any member jurisdiction. Failure fo
the bu I k storage IS comply with IFTA provisions shall be grounds for revocation in all member states.

located. Click on No
and click in the

certfication box that ?

By checking this box | cerify under penalty of perjury under the laws of the state of Washington that the forgeing is true and correct.

the information

provided is true and :
correct |Us | Survey | More About TAP | Copyright @ 2015 Click on Next.
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The following information pertains to your IRP fleet and is required. Click on the drop down arrow in
the field What type of carrier are you and select the type of carrier you are.

3. Buginess Type 4. MNames and |dentifications 5. Addresses 6. Accounts

iiL
..-

Home IRP Information

IRP Fleet Information

7. IFTA Information 8. IRP Information

Back

Please enter the following information about your IRP fleet. For fields that are already populated, please verify the information is correct before

a 3 continuing.
Navigation B
What type of carrier are you? X h—
Logon Registration Effective Month
Exempt Commodity Required |

» Register a New ) For Hire g

- Are you a registrant-only fleet | |
Business Household Goods

Click on the drop down
arrow and select the Type
of carrier you are.

Proof of Residency and ESt priyate

Attachments Add

In order to register for IRP you must submit three (3) separate documents as proof of residency or established place of business in Washington State.
Click the link below or the "Add" link in the attachments panel on the left to add the required documents.

|t

Accepted proof of residency or ished place of

Federal Income Tax Return
Lease or Mortgage Document
Photocopy of Driver's License
Telephone Bill

Property Tax Motification
Utility Bill

Add Attachment \;.l §0u must add 3 more attachment(s)

s

dol.wa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015
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Click on the drop down arrow to select the Month your registration will be effective.

iit
..-

Home
Back

Navigation

Logon

» Register a New
Business

Attachments Add

3. Business Type 4. MNames and |dentifications 5. Addresses . Accounts 7. IFTA Information 8. IRP Information

IRP Information

IRP Fleet Information

Please enter the following information about your IRP fleet. For fields that are already populated, please verify the information is corract before
confinuing.

What type of carrier are you? |For Hire ﬂ
Registration Effective Month | TETT x H Click on the dI’Op down arrow
_ and select the Month your

e you a registantoniy st (1 | registration will be effective.

March <

Proof of Residency and Esfaunsiieu Fidce Ul BUSIHIESS

In order to register for IRP you must submit three (3) it as proof of resi y or establizhed place of business in Washington State.
Click the link below or the "Add" link in the attachments panel on the left to add the required documents

d proof of resi ar e i place of

Federal Income Tax Retumn
Lease or Morigage Document
Photocopy of Driver's License
Telephone Bill

Property Tax Motification
Utility Bill

Add Attachment \;.l ¢0u must add 3 more attachment(s)

Mot enough attachments '

s v .

dol.wa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015
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If you are a registrant only fleet click on Yes but if you are not, click on No. In order to register for IRP
you must submit three separate documents as proof of residency or established place of business in
Washington State. A list of approved document types is provided. You can click the Add Attachment
link or the Add link in the attachments panel to add the required information. The attachments must be a
Jpg, .jpeg, .pdf, .png, .tif or .tiff type files and cannot by larger than 25 MB.

-
m 3. Business Type 4. MNames and |dentifications. 5. Addresses . Accounts 7. IFTA Information 8. IRP Information

IRP Information

Home

IRP Fleet Information
Back

Please enter the following information about your IRP fleet. For fields that are already populated, please verify the information is correct before ]
. . confinuing.
Mavigation

‘What type of carrier are you? |For Hire H R

Logon Registration Effective Month | March H If you are a regIStra’nt Only ﬂEEt

click on Yes but if you are not,

> R(.aglster a New Are you a registrant-only fleet (no USDOT)? “455—’— CIICk on No.
Business

Proof of Residency and Established Place of Business

Attachments

In order to register for IRP you must submit three (3) separate documents as proof of rezidency or established place of buginess in Washington State.
Click the link below or the "Add" link in the attachments panel on the left to add the reguired documents.

Accepted proof of residency or established place of business documents:

+ Federal Income Tax Refum A list of approved document types is
* Lease or Mortgage Document .
Or you can . ?hfm;opyggr:%)rﬁrers License pronded
* Telephone Bi l
) . Pr!}_perh!.I Tax Motification A
click on Add to " Uy Bil Click on Add Attachment to add the
add the Add Attachment u §0u must add 3 more attachment(s) requ”-ed documents |

required
docf;umem& The attachments must be a .jpg,
Jjpeg, .pdf, .tif or .tiff type files and
cannot be larger than 25 MB.

dol.wa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015
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The Select a file to attach dialogue box opens and in the Type field click on the drop down arrow to
select Proof of Residency. In the Description field enter the description of the document type you are
adding. Click on Browse to search and select the document you are attaching. Click on Save.

I
|

dl

m 3. Business Type 4. MNames and |dentifications 5. Addresses 6. Accounts 7. IFTA Information 8. IRP Information
Home IRP Information
IRP Fleet Information
Back
Please enter the following information about your IRP fleet. For fields that are already populated, please verify the information is correct before
. . continuing.
Navigation
What type of carrier are you? | For Hire H
Logon Registration Effective Month |Marl;h H
. re you a registrant-only fleet (no ?
Business Y e

Proof of Residency and Established Place of Busi

Attachments S In order to regizter for IRP you must submit three (3)

Click the link below or the "Add" link in the attachments panel on the left to add the regeifed documents.

Select a file to attach

as proof of resi v or establizhg

»
Type Proof of Residency -
Description I“ i D <

rMortgage Document jpg. [ Browse.‘.l.

dol.wa gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015
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Select Proof of
Residency from the
drop down arrow and
add a Description of
the type of document
you are adding. Click
on Browse to search
and select the
document you are
attaching.

Click on Save.




The Mortgage Document has been attached. If you attached a document by mistake or need to make a
change, click on the red X next to the document and that will remove it. Click on Add in the attachments
panel or Add Attachment to add your second document.

dl

_ 3. Business Type 4. Mames and |dentifications 5. Addresses B. Accounts 7. IFTA Information 8. IRP Information

Home IRP Information
IRP Fleet Information
Back
Please enter the following information about your IRP fleet. For fields that are already populated, please verify the information iz correct before
a 3 continuing.
Navigation
‘What type of carrier are you? |For Hire H
Logon Registration Effective Month | March -

» Register a New

- Al istrant-only fleet USDOT?“ Yes
Business re you a registrant-only fleet (no ¥ |

Proof of Residency and Established Place of Business

Attachments

In order to register for IRP you must submit three (3) separate documents as proof of residency or establizhed place of business in Washington State.
Click the link below or the "Add" link in the attachments panel on the left to add the reguired documents.

Mo e Document jpg of of residency or established place of business documents:
Mortg Dosument + Federal Income Tax Retumn

If you attached a document by mistake or

| * Lease or Mortgage Document

* Photocopy of Driver's License

The Mortgage [ ToproneBil - on need to make a change, click on the red X
document has been " Uty Bil next to the document to remove it.

attached . CI | Ck on Add Add Attachment \;.l §0u must add 2 more attachment(s] e e
. —tenopon At e
in the attachment panel

or Add Attachment to =]

add your second
document. % | Survey | More About TAP | Copyright @ 2015
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The Select a file to attach dialogue box opens and in the Type field click on the drop down arrow to
select Proof of Residency. In the Description field enter the description of the document type you are
adding. Click on Browse to search and select the document you are attaching. Click on Save.

dl

_ 3. Business Type 4. Mames and |dentifications 5. Addresses 6. Accounts 7. IFTA Information 8. IRP Information

Home IRP Information |
IRP Fleet Information

Back
Please enter the following information about your IRP fleet. For fields that are already populated, please verify the information is correct before |

- - continuing.

Navigation
What type of carrier are you? | For Hire H

Logon Registration Effective Month |Maruh H

i it t EEY
i B o ES
Business f : nly fleet (no Ty

Proof of Residency and Established Place of Busi

Aﬂa Ch e nts i In order to register for IRP you must submit three (3) i as proof of i ¥ or i d
Click the link below or the "Add" link in the attachments panel on the left to add the reguired documents. Select P roof Of
Mortgage Document jpg »  Acceple A
e | Setecta e to attach x Residency from the drop
: e down arrow and add a
Type |Pmof of Residency W . .
Description Telephone Bill < Descri ptlon of the type
elephone Bill jpg Browse.. Of document yOu are
Add Atta

| adding. Click on Browse
[ seve | | to search and select the

document you are
attaching.

dol.wa.gov | Contact Us | About Us | Survey | More About TAP | Copyright © 2015
Click on Save.

Page 18 of 30



The Telephone Bill document has been attached. Click on Add in the attachments panel or Add
Attachment to add your third and final document.

iiL
..-

3. Business Type 4_ Mames and |dentifications 5. Addresses . Accounts 7. IFTA Information 8. IRP Information

IRP Information

Home

IRP Fleet Information
Back

Please enter the following information about your IRP fleet. For fieldz that are already populated, please verify the infermation is correct before
. . continuing.
Navigation

‘What type of carrier are you? |For Hire

Logon Registration Effective Month | TERE ® -

» Register a New

- Are you a registrant-only fleet (no USDOT)? “ Yes
Business Y e Y { ! _|

Proof of Residency and Established Place of Business
Attachments S In order to register for IRP you must submit three (3) separate documents az p CI ICk on Add In the in Wazshington State.

Click the link below or the "Add" link in the attachments panel on the left to add attachments panel tO

Mortgage Document jpg »  Accepted proof of residency or established place of business documents: |
Morgage Document + Federal Income Tax Retum add yOUI' thl rd a.nd
* Lease or Mortigage Document - -
»® * Photocopy of Driver's Licenze flnal document or CI'Ck

Teleph: Bill * Property Tax Notification on Add AttaCh ment

Tﬂeph* Bill jpg + Telephone Bill

The Telephone Bi” Add Attachment \;.l vou must add 1 more attachment(s)
document has been .

attached.

dol.wa.gov | Contact Us | About Us | Survey | More About TAP | Copyright © 2015
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The Select a file to attach dialogue box opens and in the Type field click on the drop down arrow to
select Proof of Residency. In the Description field enter the description of the document type you are
adding. Click on Browse to search and select the document you are attaching. Click on Save.

dl

3. Business Type 4. Mames and |dentifications 5. Addresses 6. Accounts 7. IFTA Information 8. IRP Information

IRP Information

Home

IRP Fleet Information

Back
Please enter the following information about your IRP fleet. For fields that are already populated, please verify the information is correct before

What type of carrier are you? |For Hire H
Logon Registration Effective Month |Marr.h H
» Register a New )
e Are you a registrant-only fleet (no USDOT)?
Proof of Residency and Established Place of Busi Select Proof of
Attachments Add ) ] ) .
In order t ter for IRP t submit three (3 te document: of of residency preia
i e i low o 0 etk & tscseoi et 1 s ke s atiamend] | <CS10€NCY from the drop
Mortgage Document jpg * Select a file to attach down -arrOW and add a
Merigage Document Description of the type
Telephone BilLipg x tE o Tiee [Proof of Residency |+ of document you are
fepnone el . Descripton (st i adding. Click on Browse
o IECET | S~ {0 search and select the

document you are

“ attaching_

Click on Save.
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All three documents have been attached. Click on Next.

dl

m 3. Business Type 4_ Mames and |dentifications 5. Addresses . Accounts 7. IFTA Information 8. IRP Information

Home IRP Information
IRP Fleet Information
Back
Please enter the following information about your IRP fleet. For fields that are already populated, please verify the information is correct before
. . continuing.
Navigation |
What type of carrier are you? |For Hire ﬂ
Logon Registration Effective Month | TERE ® -
. re you a registrant-only fleet (no ?
Business Y reg
Proof of Residency and Established Place of B
Attachments Add In order to register for IRP you must submit three (3) it as proof of resi ¥ or izhed place of business in Washington State.
Click the link below or the "&dd" link in the attachments panel on the left to add the reguired documents.
Mortgage Document jpg » Accepted proof of residency or established place of business documents:
Mortgage Document + Federal Income Tax Retumn
or Meortgage Document
. Photocopy u icense
Telephone Biljpg X Telephane B All three documents have been
Telephone Bill Froperty Tax Motificatio .
attached. Click on Next.

Utility Bill ipg Add Attachment ()
Utility Bill

s e
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Enter the Username for your account and a Password and enter it again to Confirm your Password.

dl

Type 4. Names and |dentifications 5. Addresses B. Accountz T IFTA iy 8. IRP i
Home Profile
Logon information Business Contact Information
Back
Navioafi Usemame fohndos ¢ —* === Enter the Username for your
esswre R =—== account. Enter a Password
Logon Contrm Passuord o — " and enter it again to Confirm
Secret Question Required H & Contact
» Register a New Secret Answer Required Altemnats your Password'
Business Authentication contact information
Attachments Add Only one method of being contacted needs to be selected and completed. That can be Email or Phone or Phone/Email.
| Emal | Phone | Phone/Email| ()
Mortgage Document jpg X

Mortgage Document
v o
X

Telephone Bill jpg
Telephone Bill

Utility Bill jpg X
Utility Bill

dol.wa. gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015

= =]

Now select a Secret Question. If you forget your password, this question and answer will enable you to
reset your password. Click the drop down arrow and select your Secret Question.

dl

s Type 4. Mames and ldentifications 5. Addreszes

Homa Profile

Logon information
Back

B. Accounts 7. IFTA Information 8. IRP Information m

Contact Information

Username inhncoe

| Navigation Passward

Confirm Password

Mame

Reqglired

Email

\;; Confirm Emj

Logon

ﬂd—emtad-m-

(0 Aternate P
Eenuired |

Now select a Secret Question.
If you forget your password, this
question and answer will enable

Secret Question vhat city were you born in?|
» Register a New Secret Answer
Business Authentication contac ‘What city wwere you born in? <=

‘Whiat is your favaorite animal?

Al Cnly one method of bein
Attachments Add 4 What is your favorite food?

dleted. That can be En

| @

you to reset your password.
Click on the drop down arrow
and select your Secret Question.

Mortgage Document jpg . What is your mother's maiden name?
Mortgage Document What was your first pet's name?
Telephone Bill

Ltilty Bill joay X

Litility Bill

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015
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Enter the Answer to your Secret Question.

dL

m Type 4. Mames and Identifications 5. Addresses 6. Accounts T.IFTA iy 8. IRP i
Home Profile
Logon information Business Contact Information
Back
Username johndos Mame Required
i i — Required
NaVIgatlon Password sssssmuses [ 7] Email _l Required
Confirm Password sssssmnsen Confi
Logon Enter the Answer to your
Secret Question ‘What city were you born in? H (7] Contg B
» Register a New Secret Answer < e Secret Que5t|0n.
Business Authentication contact information
Attachments Add Only one method of being contacted needs to be selected and completed. That can be Email or Phone or Phone/Email.
[ Emai | Phone |PhoneiEmail| ()
Mortgage Document jpg X

Mortgage Document
v i (e
X

Telephone Bill jpg
Telephone Bill

Utility Bill jpg X
Utility Bill
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Enter the Name of the contact for your business and their Email address. Enter it again to Confirm their
Email and enter the Contact Phone number. You can enter an alternate phone but it’s not required.

i;L
..-

Type 4. Names and Identifications 5. Addresses 6. Accounts 7. IFTA Infi atis 8. IRP i
Home Profile
Logon infc i Business Contact Information
Back
] ] Username Enter the Name, Emall ——4af8——————JPp | John Doe
Nawgatlon Pazsword Add ress and P hone —FEmai——————————p |johndoe@jdtrucking.com
Logon Confirm Passwor N u mbe r Of the ContaCt ——Ganfism-Email—y)p |johndoe@jdirucking.com
Secret Question . Mﬂh’ (360) 123-4567
» Register a New Secret Answer for your bUSIneSS YOU Altemnate Phone |:|
Business Authentication|  CAN ENter an alternate SIS i e
Attachments Add Only one method phor%e but 1t S nOt . That can be Email or Phone or Phone/Email.
required.

Mortgage Document jpg X

Morgage Document
Sv e E
X

Telephone Bill jpg
Telephone Bill

Utility Bill jpg X
Utility Bill
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The Authentication Contact Information will be used to send you Authentication Codes to be used
when you login. Only one method of being contacted needs to be selected and completed. You can
receive the Authentication Codes by Email, Phone or Phone/Email. Select the way you prefer to
receive your Authentication Codes. Click on Email and enter your Authentication Email address and
click on Next.

dl

m Type 4. Mames and Identifications 5. Addresses B. Accountz T IFTA iy 8. IRP i
Home Profile
Logon information Business Contact Information
Back
Username johndos Mame John Doe
Nawgatlon Password sssssmsssu \;.l Email johndoe@jdtrucking.com
L Confirm Password sssssmusnw Confirm Email johndoe@jdtrucking.com
ogon —
Secret Question ‘What city were you born in? H u Contact Phone (380) 1234567
» Register a New Secret Answer ssssame Altern| - -
Businees Click on Email and enter
Authentication contact information . .
your Authentication —
Attachments Add Only one method of being contacted needs to be ompleted. That can - -
e Email address. Click on
Phone | Phone/Email| () Next
- ———————————— ext.
Mortgage Document.jpg X authentication Email johndes@jdtrucking.com <@—

Mortgage Document

Telephone Bill

Utility Bill jpg X
Utility Bill
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This is the summary of the information you entered for your registration. Review the information and
confirm that everything is correct.

dl

m nes and ldentifications 5. Addresses B. Accounts 7. IFTA Information &. IRP Information 9. Profile 10. Summary
Home Summary
Registration § Y
Back

Pleaze confirm the information you entered below is comrect before clicking the “submit” button below. If you do not wish fo submit your request at this
time, you can save this information and return to it later, click the *save and finish later” button below.

Navigation : ) ) )
Logon information Business Contact Information
Logon Usemame jehndoe MName John Doe
Password sssssssuew \;,l Email johndoe@jdtrucking.com
» Register a New _ _ i )
Business Confirm Password 1] - Confirm Email johndoe@jdtrucking.com
Secret Question What city were you bomn in? \;; Contact Phone (360) 123-4567
Attachments Add Secret Answer ssssuns Atternate Phone

Authentication contact information

Mortgage Document.jpg X
Mortgage Document Only one methed of being contacted needs to be selected and completed. That can be Email or Phone or Phone/Email.
Phone PhonefEmail | \;,l
Telephone Bill j X e — 1 H H
T:I:ppho:: Bli“ 9 Authentication Email  jehndoe@jdirucking.com ReVIeW the regls‘tratlon
summary information to

- ilLj x H 1 - - -

ity il IFTA Registration confirm everything is correct.

IFTA Account Information

The information below is related to your IFTA account. Please verify the information is correct before continuing.

Enter the USDOT number for the camier responsible for safety: 1222222
Select one other jurisdiction you will be operating in: Cregon
Registration will be effective: Cluarter 1, 2016
Bulk Fuel Jurisdictions Filter

— Jurigdiction
Do you maintain bulk storage? Yes “

If es, list the jurisdiction they are located in using the table to the right:

Nate: The base jurisdiction may withhold any refunds if you ars or q
comply with IFTA provisions shall be grounds for revacation in all member stafes.

i on t of fusl taxes fo any member jurisdiction. Failurs fo

E‘ By checking thiz box | certify under penalty of perjury under the laws of the state of Washington that the forgoing is true and correct.
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If you need to make any corrections, click on the Back button and go back to the screen where changes
need to be made. If everything is correct, click on Submit.

IRP Registration

IRP Fleet Information

Please enter the following information about your IRP fleet. For fields that are already populated, please verify the informaticn is comrect before
continuing.

What type of camier are you? For Hire

Regisiration Effective Month  March

Are you a registrant-only fleet (no USDOT)?

Proof of Residency and Established Place of Business

In order to register for IRP you must submit three (3) separate documents as proof of residency or established place of business in Washingion State.
Click the link below or the "Add" link in the attachmenis panel on the left to add the required documents.

Accepted proof of residency or establizhed place of business documents:

Federal Income Tax Return
Lease or Mortgage Document 1 1
Photocopy of Driver's License CIICk On Smelt
Telephone Bill T
Property Tax Mofification
Utility Bill

dol.wa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015
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Are you sure you want to submit this request? Enter your Email Address twice and click on Ok.

ig
.—

Home
Back

Navigation

Logon

» Register a New
Business

Attachments Add

Morigage Document. jpg X
Morigage Document

Telephone Bill jpg X
Telephone Bill

Utility Bill jpg X
Utility Bill

mes and |dentific ations 5. Addreszes 6. Accounts 7. IFTA Information &. IRP Information 5. Profile

Summary

Registration Summary

Please confirm the information you entered below iz correct before clicking the “submit” button below. If you do not wish to submit your request at this
fime, you can save this information and return to it later, click the *save and finigh [ater” button below.

Logon information Busi ‘Contact Infc ti

John Doe

pST _

Paszword

jehndoe@jdtrucking.com
Are you sure you want to submit this request?
Confirm Passy miail jehndoe@jdtrucking.com
“four email address is reguired to submit this request.

Secret Questig one

Secrt Answe| T liohndos@idtrucking com <& i To submit this
Authenticatia o ! [indoc@idiucking som | request, enter your
Cmnly one meth Emall Addl"eSS

twice and click on
Ok.

Email j {@jdtrucking.com

IFTA Registration

IFTA Account Information

The information below is related to your IFTA account. Please verify the information is correct before continuing.

Enter the USDOT number for the camier responsible for safety: 1222222
Select one other jurisdiction you will be operating in: Cregon
Registration will be effective: Quarter 1, 2016
Bulk Fuel Jurisdictions Filter

Jurisdiction
Do you maintain bulk storage? - No

If Yes, list the jurisdiction they are located in using the table to the right:

Note: The base junsdiction may withhold any refunds if you ars ked or deli on t of fuel faxes fo any member jurisdiction. Failure to
comply with IFTA provisions shall be grounds for revocation in all member states.

E‘ By checking this box | certify under penalty of perjury under the laws of the state of Washington that the forgoing is true and correct.
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This is the confirmation you receive after clicking on submit. Please allow up to two business days to
process your request. Once your request has been processed you will receive an email with additional
instructions for how to login for the first time. Click on Print if you want to print a copy of this
confirmation and click on OK to finish.

dl

“four reguest to register your business JOHN DOE with Washington Depariment of Licensing has been submitted. Please allow up to two business
days to process your request. Once your reguest has been processed, you will receive an email with additional instructions for how to log in for the

first time.
Home To access this request in the future use johndoe@jctrucking.com and confirmation code: djbpew.
Back A copy of this confirmation message has been sent to your email address. To ensure your emailz from Washington State Department of Licensing

are received, please set your email filter to allow messages from dol.wa.gov.

Logon

Fegister a flew Business Click on Print if you would like to print
the confirmation and click on OK to finish.

» Request

dol.wa.gov | Contact Us | About Us | Survey | More About TAP | Copyright €@ 2015

After clicking on OK you are returned to the TAP home screen.

dl

IFTA I Prorate § Fuel Tax / Unlicensed Refund

Apblication
Ifyou already have an active Prarate and Fuel tax account with the Washinaton
State Department of Licensing, click the "Create a new username" huttan.

Create a new username

Ifyou do not have an active prorate, IFTA, Fuel Tax, or Unlicensed Refund
account with the YWashington State Department of Licensing, click the"Setup a
new anline, Prarate, IFTA, Fuel Tax andfor Unlicensed Refund Account”

Set up a new online Prorate and Fuel Tax Account

Check the status of your application
Tell us how we're doing

dolwa.gov | Contact Us | About Us | Survey | More About TAP | Copyright @ 2015

Already registered?

Username
Reguired

Password
Reguired

Authentication Code

| forgot my usernarme
| forgot my password
Find mare information an TAP
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You will receive an email that your request to register your business has been submitted and allow up to
two business days for it to be processed.

Your request to register your business JOHN DOE with Washington Department of Licensing has been submitted. Please allow up
to two business days to process your request. Once your request has been processed, you will receive an email with additional
instructions for how to log in for the first time.

To access this request in the future use johndoe@jdtrucking.com and confirmation code: dj6épcw.

Once the registration request has been processed you will receive an email with instructions on how to
login to your account.

Your registration request has been processed and here is your Authorization Code to login to your account for the first
time. Your request to register your business JOHN DOE with the Washington Department of Licensing has been processed.
Your authorization code is 22f5y4. You can log in by entering your username, password and authentication code into the
Washington Taxpayer Access F¥’m

Authorization Code sent by email to login to
Click here to login the account for the first time.

TAP has a double layer of security for logging in. You have to enter your Password and an
Authentication Code which is generated by TAP. The same Authentication Code cannot be used each
time you login. If you click the link to receive an Authentication Code more than once, you must wait
until you receive the newest code. Enter your Username, Password and Authentication Code to login
for the first time. Click on Login.

IFTA / Prorate Taxpayer Application Already registered?

If you already have an active Prorate and Fuel tax account with the Washington Usemame

State Department of Licensing, click the “Create a new usermame” button. johndoe

If you do not have an active Prorate and Fuel Tax account with the Washington Authentication Code

State Department of Licensing, click the “Set up a new online Prorate and Fuel 29f5vd
Tax Account” button.

Set up a new online Prorate and Fuel Tax Account

Check the status of your application
Tell us how we're doing

| forgot my username

| forgot my password

Eind TAD

Enter your Username, Password and Authentication Code. Click on Login.
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mailto:johndoe@jdtrucking.com
https://wadol.gentax.com/WLT/TAP/?p=832634880&q=UsB%2bJX1MSn3103eYLedrGU5%2fYsgLvJP4TK5rHup96Cu2DxbUC37ZHI&Language=ENG

Logging into TAP brings you to the home screen for your accounts.

dl

JOHN DOE Names And Addresses | Want To...
Federal Emgloyer ID 53-1807509 Legal Name JOHN DOE “iew Profile
Home My Balance $000  DBA Name JD TRUCKING Make a Payment
Physical Address 2424 BRISTOL CT SW OLYMPIA Wa 85 oquest Good Standing Letier
Back Mailing Address  Add Register a New Account

History? Messages”

Letters?

.
f

| » My Accounts

My Accounts?

My Accounts
Account id Account Type Mame Freguency Address Balance
0507039 IFTA JOHN DOE Quarterly 2424 BRISTOL CT 5W OLYMF 0.00
0507039-0301 Prorate JOHN DOE Prorate Fisc 2424 BRISTOL CT SW OLYMF 0.00

2 Rows

T

Logging into TAP brings you to the home screen for your accounts.
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This completes the TAP Register as a New Customer tutorial.
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